
 
 
 
 

 
 

 
 
 
 

REGULAR MEETING OF THE 
BARTLESVILLE CITY COUNCIL 

Monday, December 2, 2019 
at 7 p.m. 

 
Mayor Dale Copeland 

918-338-4282 
 

City Hall, Council Chambers 
401 S. Johnstone Avenue 
Bartlesville, OK 74003 

 
AGENDA 

 
1. Call to order the business meeting of the Bartlesville City Council by Mayor Copeland. 

 
2. Roll Call and Establishment of a Quorum. 

 
3. The invocation will be provided by Pastor Peter Johnson, Hope Church. 

 
4. Citizens to be heard. 

 
5. City Council Announcements and Proclamations. 

• General Aviation Appreciation Month, December 2019 
 

6. Authorities, Boards, Commissions and Committee Openings  
• One opening on the City Planning Commission 
• Two openings on the Street and Traffic Committee 

 
7. Consent Docket 

a. Approval of Minutes 
i. The Regular Meeting Minutes of November 4, 2019. 

 
b. Approval of Appointments, Reappointments and Ratifications to Authorities, Boards, 

Commissions and Committees 
i. Appointment of Ms. Patty Phillips to fill an unexpired term on the Bartlesville Area 

History Museum Trust Authority at the recommendation of Councilman Stuart. 
 

c. Approval of Resolutions 
i. A resolution amending the budget of the City of Bartlesville, Oklahoma for Fiscal Year 

2019-2020, appropriating unbudgeted fund balance for the Restricted Revenue Fund. 
 

 d. Approval of Agreements, Contracts, and Engagement Letters 
  i. A professional service agreement with S2 Engineering, PLLC for engineering services 

associated with the Service and Manufacturing Corporation Lift Station and Forcemain 
project. 

  ii. An Agreement between Shellie McGill, Director of the Bartlesville Area History Museum, 
BAHM Collections Manager Debbie Neece and Theater Historian Ronnie Roe regarding 
the publication, sales and ownership of “Vaudeville to Cinema: The History of Theater in 
Bartlesville and the Surrounding Area.” 

  iii.   A professional service contract with Allgeier, Martin & Associates, Inc. for design 
services on the Quail Place Tributary Drainage Improvement Project. 

  iv. A Product and Services Agreement between the City of Bartlesville and BridgePay 
Network Solutions, LLC to provide products and services to send and receive electronic 
transaction data for authorization and/or settlement from and to e-payment providers. 



 
 
 
  v. A Proposed Lease Agreement between the City of Bartlesville and Paramount Pictures 

Corporation for the lease of the 4th floor of the City Hall building and ancillary Agreement 
between the City, Paramount and Luis Ortiz. 

  vi. An Update to Article 25, Section 2 of the International Association of Fire Fighter (IAFF) 
Collective Bargaining Agreement for Fiscal Year 19-20. 

   
 e. Declare Surplus Property 

i. Declare as Surplus a Colt M16A1,Cal.5.56 mm-NFA Transferrable Serial #5096388 and 
trade it to Firing Line Oklahoma, for 19, Short Barrel Carbine rifles (SBR), valued at 
$15,751.00.  

 
 f. Receipt of Financials 
  i. Interim financials for three months ending September 30, 2019 
  ii. Interim financials for four months ending October 31, 2019 
   
 g. Receipt of Bids 
  i. Bid No. 2019-2020-0101R for Price Fields Renovation Project – Phase III 
  ii. Bid No. 2019-2020-017 for Woodland Road Concrete Rehab – US 75 to Oakdale Dr. 
  

8.  Presentation and receipt of a $10,000 donation to the Tower Center at Unity Square Project from 
Truity Credit Union. Presented by Sara Freeman, Manager of Business Development and Dennis 
Halpin, CEO of Truity Credit Union. 

9.   Discuss and take action to award Bid No. 2019-2020-010R for Price Fields Renovation Project-
Phase III. Presented by Councilman Curd. 

10. Discuss and take action to award Bid No. 2019-2020-016R for a 2019 Honda CR-V for 
Community Development. Presented by Vice Mayor Gentges. 
 

11. Discuss and take action to award Bid No. 2019-2020-017 for Woodland Road Concrete Rehab 
– US75 to Oakdale Drive. Presented by Councilman Stuart. 

 
12. Discuss and take action on Change Order #3 for Jonesplan LLC for the Tower Center at Unity 

Square project. Presented by Terry Lauritsen, Water Utilities Director.  
 

13. Discuss and take action to adopt an Ordinance amending Article IV of Chapter 13 of the 
Municipal Code of the City of Bartlesville, Oklahoma pertaining to the Adams Municipal Golf 
Course Operating Committee. Presented by Golf Pro Jerry Benedict. 

14. Discuss and take action to adopt an Ordinance that updates Chapter 5 of the Bartlesville 
Municipal Code concerning Business Taxes, Licenses, and Regulations and creates Appendix 
D, General Schedule of Fees, which consolidates all fees contained within the Municipal 
Code. Presented by Lisa Beeman, Director of Community Development and Park Planning. 
 

15. Discuss and take possible action to adopt an Ordinance amending Article IV of Chapter 18 of 
the Bartlesville Municipal Code by adding a new Section 18-114 providing for a convenience 
fee to recover costs incurred by the City for use of electronic payment methods on certain 
transactions, and setting the rate of the convenience fee. Presented by Jason Muninger, City 
Clerk/CFO. 
 

16. Presentation of staff recommendations for potential General Obligation Bond and ½ Cent 
Sales Tax Capital projects and request for Council action to direct committees to prioritize 
their project lists. Presented by Micah Siemers, PE, Director of Engineering. 

 
17. New Business. 



 
 
 

 
18. City Manager and Staff Reports.   

 
19. City Council Comments and Inquiries. 

 
20. Adjournment. 

 
The Agenda was received and filed in the Office of the City Clerk and posted in prominent public 
view at City Hall at 5:00 on Wednesday, November 27, 2019. 

   

Jason Muninger     /s/ Elaine Banes 
Jason Muninger, City Clerk/CFO           by Elaine Banes, Deputy City Clerk 
 
All discussion items are subject to possible action by the City Council.  Agenda items requiring a public hearing as required by law will 
be so noted. The City Council may at their discretion change the order of the business agenda items. City of Bartlesville encourages 
participation from all its citizens.  If participation at any public meeting is not possible due to a disability, notification to the City Clerk at 
least one working day prior to the scheduled meeting is encouraged to make the necessary accommodations.  The City may waive this 
rule if signing is not the necessary accommodation.  



   

   
   

Official Proclamation 
General Aviation Appreciation Month 

December 2019 
  

WHEREAS, the City of Bartlesville in the State of Oklahoma has a significant interest in the continued 
vitality of general aviation, aircraft manufacturing, aviation institutions, aviation organizations and 
community airports; and 
 
WHEREAS, general aviation and the Bartlesville Municipal Airport have an immense economic impact on 
the City of Bartlesville; and 
 
WHEREAS, Oklahoma is home to 136 public-use airports, which serve 8,593 pilots and 5,622 active 
general aviation aircraft; and 
 
WHEREAS, Oklahoma is home to 89 fixed-base operators, 120 repair stations, 135 heliports, 8 FAA-
approved pilot schools, 2,709 flight students and 1,376 flight instructors; and  
 
WHEREAS, general aviation in Oklahoma contributes over $693 million to the State’s total economic 
output; and  
 
WHEREAS, general aviation not only supports Oklahoma’s economy, it improves overall quality of life by 
supporting emergency medical and healthcare services, law enforcement, firefighting and disaster relief, 
and by transporting business travelers to their destinations quickly and safely; and  
 
WHEREAS, the United States faces a shortage of aviation professionals, with an estimated need of 
212,000 pilots in North America over the next 20 years, and general aviation serves as a pipeline for 
those seeking careers in aviation; and 
 
WHEREAS, the Nation’s aviation infrastructure represents an important public benefit, and Congressional 
oversight should be in place of this system to ensure that it remains a public system and serves 
communities of all sizes;  
 
NOW THEREFORE, the Bartlesville City Council does hereby officially proclaim December 2019 as 
“General Aviation Appreciation Month” and urge all citizens to recognize general aviation as a vital 
strategic resource to the City of Bartlesville. 
 

IN WITNESS WHEREOF, we hereunto set our hands and 
caused the Official Seal of the City of Bartlesville, Oklahoma, to 
be affixed this 2nd day of December, in the year of our Lord two 
thousand and nineteen. 

 
__________________________                    

  Mayor Dale Copeland, Ward 1 
 

__________________________                    
                                    Paul Stuart, Ward 2 

 
  __________________________                     

                                                Jim Curd, Jr., Ward 3             
 

    ___________________________                    
                        Vice Mayor Alan Gentges, Ward 4 

 
__________________________                  

                                  Trevor Dorsey, Ward 5 
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MINUTES OF THE 
REGULAR MEETING OF THE 

BARTLESVILLE CITY COUNCIL 
Monday, November 4, 2019 

at 7 p.m. 
 

Mayor Dale Copeland 
918-338-4282 

 

City Hall, Council Chambers 
401 S. Johnstone Avenue 
Bartlesville, OK 74003 

 
MINUTES 

(Notice of Meeting and Agenda posted at 5:00 p.m. on Thursday, October 31, 2019.) 
 

Council members present were Mayor Dale Copeland, Vice Mayor Alan Gentges, Jim Curd, Jr., 
Trevor Dorsey and Paul Stuart. 

 
 City staff present were Mike Bailey, City Manager; Jason Muninger, City Clerk/CFO; Jess Kane, 

City Attorney; Lisa Beeman, Director of Community Development and Park Planning; Fire Chief 
John Banks; Kelli Williams, Chief Communications Officer; Captain Kevin Ickleberry, Security; 
and Elaine Banes, Executive Assistant. 

 
1. Mayor Copeland called the Business Meeting of the Bartlesville City Council to order 

at 7:00 p.m. 
 
2. Roll call was conducted and a quorum established. 

 
3. The invocation was provided by Pastor Stephen Carl, First Presbyterian Church. 

 
4. Citizens to be heard. 

 
Ms. Tracy Diehl provided information regarding Agenda Item 13 on behalf of Jane Phillips 
Medical Center/Ascension St. John. 
 

5. City Council Announcements and Proclamations. 
• Mr. Stuart read the Extra Mile Day November 1, 2019 proclamation. 
• Mr. Dorsey read the Small Business Saturday, November 30, 2019 proclamation. 

 
6. Authorities, Boards, Commissions and Committee Openings  

• One opening on the City Planning Commission 
• One opening on the Bartlesville Library Board 

 
Mayor Copeland read the openings and encouraged citizens to volunteer on City 
Committees. Applications can be found at www.cityofbartlesville.org or at City Hall in the City 
Manager’s Office 

 
7. Consent Docket 

a. Approval of Minutes 
i. The Regular Meeting Minutes of October 7, 2019. 
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b. Approval of Resolutions 
i. Resolution for the selection of Pre-Qualified Engineering Consulting Firm to 

perform bridge inspections between April 2020 and April 2022. 
 
 c. Approval of Agreements, Contracts, and Engagement Letters 
  i. A contract between the City of Bartlesville/Bartlesville Public Library Literacy 

Services and the Oklahoma Department of Libraries regarding grant monies to 
pay the salary for the Literacy Assistant Position in the amount of $10,000.  

  ii. Two contracts between the City of Bartlesville/Bartlesville Public Library and 
Johnson Controls to extend preventative maintenance on the Library’s HVAC 
system. 

iii.  A HUD Hope VI Main Street Grant Redevelopment Agreement between the City 
of Bartlesville, The Bartlesville Redevelopment Trust Authority and Johnstone 
OK Partners LLC to revitalize The Apartments at Hotel Phillips.  

     
 d. Declaration of Surplus Property 
  i.  Declaration of Unit #F-1000 1998 Ferrara 1500 GMP Pumper Fire Truck as 

surplus property. 
 
 e. Receipt of Financials 
  i. Interim financials for one month ending July 31, 2019          
  ii. Interim financials for two months ending August 30, 2019 
   
 f. Receipt of Bids 
  i. Bid No. 2019-2020-016 for One (1) Compact SUV for the Community 

Development Department. 
 

Mayor Copeland read the consent docket in its entirety. Mr. Stuart requested 7.a.i. be pulled 
from the consent docket. 
 
Vice Mayor Gentges moved to approve the consent docket with the exception of Item 7.a.i., 
seconded by Mr. Curd. 
 
Aye:  Mr. Stuart, Mr. Dorsey, Mr. Curd, Vice Mayor Gentges, Mayor Copeland 
Nay:  None 
Motion: Passed 

 
Item 7.a.i. Approval of the Regular Minutes of October 7, 2019. 
 
Mr. Stuart asked that the voting section of the item be corrected. He had recused himself 
from discussion and vote for Item 6.3.i in the meeting of October 7, 2019. In the minutes, he 
is shown to have both voted Aye and as being recused. The minutes will be corrected 
showing he did not vote Aye. 
 
Mr. Stuart moved to approve Item 7.a.i.  as corrected, seconded by Mr. Curd. 
 
Aye:  Mr. Dorsey, Mr. Curd, Vice Mayor Gentges, Mr. Stuart, Mayor Copeland 
Nay:  None 
Motion: Passed 

  



 
 
 

8. Receive bids for the purchase of $2,000,000 Combined Purpose General Obligation 
Bonds, Series 2019A of the City and vote to award said Bonds to the lowest bidder 
complying with the notice of sale and instructions to bidders or to reject all bids. 
Presented by Nate Ellis, The Public Finance Law Group, PLLC. 

Chris Wolff, Municipal Finance Services, reported a successful bond sale for the Series 
2019A GO Bonds with BOK Financial Securities winning the bid with a true interest cost of 
1.649900% with net interest cost of $202,252.00.  
 
Mr. Curd moved to receive bids and award the bid to BOK Financial Securities, Inc. at 
1.649900% as presented, seconded by Mr. Stuart. 
 
Aye:  Mr. Curd, Vice Mayor Gentges, Mr. Stuart, Mr. Dorsey, Mayor Copeland 
Nay:  None 
Motion: Passed 
 

9. Discuss and take action to approve an Ordinance providing for the issuance of 
Combined Purpose General Obligation Bonds, Series 2019A in the sum of $2,000,000 by 
the City of Bartlesville, Oklahoma, authorized at an election duly called and held for 
such purpose; prescribing form of Bonds; providing for registration thereof; 
designating the Registrar for the issue; providing for levy of an annual tax for the 
payment of principal and interest on the Bonds and fixing other details of the issue; 
approving the forms of a Continuing Disclosure Agreement and an Official Statement; 
authorizing executions and actions necessary for the issuance and delivery of the 
Bonds; and declaring an emergency. Presented by Nate Ellis, The Public Finance Law 
Group, PLLC. 

Mr. Ellis reported that the proposed ordinance that authorizes the issuance of the Series 
2019A Bonds. 
 
Vice Mayor Gentges moved to adopt the Ordinance providing for the issuance of Combined 
Purpose General Obligation Bonds, Series 2019A in the sum of $2,000,000, etc. as 
presented, seconded by Mr. Dorsey. 
 
Aye:  Vice Mayor Gentges, Mr. Stuart, Mr. Dorsey, Mr. Curd, Mayor Copeland 
Nay:  None 
Motion: Passed 
 

  Mr. Ellis explained that the emergency action makes the ordinance effective immediately 
instead of the ordinance becoming effective 30 days from date of publication. 

Vice Mayor Gentges moved to declare an emergency as presented, seconded by Mr. Curd. 
 
Aye:  Mr. Stuart, Mr. Dorsey, Mr. Curd, Vice Mayor Gentges, Mayor Copeland 
Nay:  None 
Motion: Passed 
 

10. Receive bids for the purchase of $600,000 General Obligation Limited Tax Bonds, Series 
2019B of the City and vote to award said Bonds to the lowest bidder complying with the 
notice of sale and instructions to bidders or to reject all bids. Presented by Nate Ellis, 
The Public Finance Law Group, PLLC. 



 
 
 

Chris Wolff, Municipal Finance Services, reported a successful bond sale for the Series 
2019B GO Bonds with BOK Financial Securities, Inc. winning the bid with a true interest cost 
of 1.572443% with net interest cost of $42,983.00.  
 
Mr. Curd moved to receive bids and award the bid to BOK Financial Securities, Inc. at 
1.572443% as presented, seconded by Mr. Dorsey. 

 
Aye:  Mr. Dorsey, Mr. Curd, Vice Mayor Gentges, Mr. Stuart, Mayor Copeland 
Nay:  None 
Motion: Passed 
 

11. Discuss and take action to approve an Ordinance providing for the issuance of General 
Obligation Limited Tax Bonds, Series 2019B in the sum of $600,000 by the City of 
Bartlesville, Oklahoma, authorized at an election duly called and held for such purpose; 
prescribing form of Bonds; providing for registration thereof; designating the Registrar 
for the issue; providing for levy of an annual tax for the payment of principal and 
interest on the Bonds and fixing other details of the issue; approving the forms of a 
Continuing Disclosure Agreement and an Official Statement; authorizing executions and 
actions necessary for the issuance and delivery of the Bonds; and declaring an 
emergency. Presented by Nate Ellis, The Public Finance Law Group, PLLC. 

Mr. Ellis reported that the proposed ordinance that authorizes the issuance of the Series 
2019B Bonds. 
 
Mr. Dorsey moved to adopt the Ordinance providing for the issuance of Combined Purpose 
General Obligation Bonds, Series 2019B in the sum of $600,000, etc. as presented, 
seconded by Mr. Stuart. 
 
Aye:  Mr. Curd, Vice Mayor Gentges, Mr. Stuart, Mr. Dorsey, Mayor Copeland 
Nay:  None 
Motion: Passed 
 
Mr. Dorsey moved to declare an emergency as presented, seconded by Mr. Stuart. 
 
Aye:  Vice Mayor Gentges, Mr. Stuart, Mr. Dorsey, Mr. Curd, Mayor Copeland 
Nay:  None 
Motion: Passed 
 

12. Discuss and take action to approve a proposed Economic Development Agreement 
between the City of Bartlesville, the Bartlesville Development Authority, and Service 
and Manufacturing Corporation. Allocating up to $150,000 from the Economic 
Development Fund upon the formal approval of the BDA Board of Trustees. Presented 
by Jess Kane, City Attorney.   
 
Mr. Kane provided in his cover report that in June of 2013, the Bartlesville Development 
Authority (BDA) recommended that the Coty Council appropriate $130,000 from the 
Economic Development Fund (EDF) to pay for the installation of a higher-capacity water line 
to support the expansion of Service and Manufacturing Corporation (SMC). Consistent with 
established practice, the targeted ratio for use of the EDF is $10,000 per job created. The 
targeted break-even was an additional 13 jobs over SMC’s baseline of 40 employees. As of 
August 2019, SMC employed 68, an increase of 28 manufacturing jobs and anticipates 



 
 
 

adding 15 more in the months ahead. However, additional expansion and workforce cannot 
be accommodated on SMC’s site without connection to the city’s sanitary sewer system. 
Given SMC’s additional 28 employees since 2013, total EDF allocation for infrastructure 
would justify $280,000. Having utilizes $130,000 for the water line; $150,000 remains 
available under policy guidelines for assistance with installation of the sewer line. Typically, 
any EDF contribution is predicated on anticipated job growth. In this case, SMC has already 
met the job creation break-even point associated with this request, and this infrastructure 
extension makes 15 additional jobs possible without future EDF allocation. 
 
Mr. Kane reported that he prepared the proposed Economic Development Agreement based 
upon terms already agreed to by City staff, SMC and the BDA. He added that Mr. Wood, 
President of the BDA, assisted him in compiling the analysis for the report. Mr. Kane 
emphasized that the highlight here is the increased employment, with more expected in the 
future. Mayor Copeland stated this is a continuation of growth of a strong local company, 
strong supporter of our community. He added that hey continue to grow and therefore need 
increased infrastructure support to make it possible. He concluded that this is the best 
reason for our BDA to exist is to help companies grow and expand. Good news. 
 
Vice Mayor Gentges moved to approve the Economic Development Agreement allocating up 
to $150,000 from the Economic Development Fund upon the formal approval of the BDA 
Board of Trustees as presented, seconded by Mr. Curd. 
 
Aye:  Mr. Stuart, Mr. Dorsey, Mr. Curd, Vice Mayor Gentges, Mayor Copeland 
Nay:  None 
Motion: Passed 
 

13. Discuss and take action to allow the two existing Jane Phillips Medical 
Center/Ascension St. John signs to remain in the existing locations within the City 
right-of-way and be resized and updated as proposed.  Presented Lisa Beeman, 
Director of Community Development.   

 
Ms. Beeman reported that due to the transition of Jane Phillips Medical Center to Ascension 
St. John, all signage on and around their campus, at the hospital, and medical offices will 
need to be changed. The majority of the signs are existing and will be replaced in the same 
locations; however, they are also proposing 12 new signs, 10 wall signs and 2 freestanding 
signs. The overall comprehensive signage plan was reviewed by the City Planning 
Commission (CPC) at its regular meeting on October 22, 2019. After discussion and 
consideration, the CPC approved the plan with the condition that no signs shall be placed in 
the right-of-way without approval of the City Council. By use of a PowerPoint presentation, 
Ms. Beeman provided the location of the two existing signs on Frank Phillips Boulevard 
which are located in the City right-of-way that had been previously approved by City Council 
in the past. Both will be resized and refaced as part of this comprehensive rebranding 
project. The Council is requested to consider action to allow the two existing 
JPMC/Ascension St. John signs to remain in the existing locations within the City right-of-
way and be resized and updated as proposed. If approved, staff will work with the City 
Attorney to prepare an agreement to be signed by both parties concerning liability and 
maintenance of the signs. 
 
A brief discussion covered that the two signs will be internally lighted; they are standardized 
signs; and the wide right-of-ways on Frank Phillips Boulevard. The Mayor appreciated Ms. 
Diehl’s comments made in the Citizens to Be Heard portion of the meeting. 
 



 
 
 

Vice Mayor Gentges moved to allow the two existing signs to remain, be resized and 
updated as presented, seconded by Mr. Stuart. 
 
Aye:  Mr. Dorsey, Mr. Curd, Vice Mayor Gentges, Mr. Stuart, Mayor Copeland 
Nay:  None 
Motion: Passed 

 
14. Discuss and take action on a proposed Bicycle Safety Action Plan for the City of 

Bartlesville. Presented by Lisa Beeman, Director of Community Development and Park 
Planning. 
 
Ms. Beeman reported that in 2012 she met with the Bartlesville Pedalers to discuss their 
desire to join with the City of Bartlesville to become a bicycle friendly community. The result 
of this meeting and further discussions with the Park Board and the Street and Traffic 
Committee was the proposed Bicycle Safety Action Plan. This plan was reviewed and 
approved by both the Park Board and the Street and Traffic Committee, both in 2012, but 
was never brought forward to the City Council for consideration and final action. Vice Mayor 
Gentges recently brought the plan forward to the Transportation Committee for review and 
update, resulting in the updated version of the Bicycle Safety Action Plan as approved by the 
Transportation Committee on October 8, 2019.  
 
Using a PowerPoint presentation, Ms. Beeman provided in detail the goals and objectives of 
the “Share the Road” program which are: 1) improve drivers’ and cyclists’ knowledge and 
observance of traffic rules as they apply to cycling; 2) reduce conflicts and collisions between 
motorists and cyclists; 3) increase respect and courtesy between motorists and cyclists; and 
4) increase understanding of cyclists’ right to use public roads. She provided a map showing 
the current bicycle routes, as well as a proposed bicycle route system; signage placement 
and replacements; paint/application of bicycle route symbols; and material costs. 
 
Ms. Beeman concluded stating that following the goals and objectives of the Share the Road 
Program, the proposed Bicycle Safety Action Plan discusses the expansion of safe bicycle 
routes, facilities and education programs to improve safety conditions for bicycling and to 
realize the significant potential benefits of bicycling in our community. 
 
Discussion covered improving on what the City provides at this time; use of Pathfinder for 
bicycling; and how the short term improvements and implementation of the Bicycle Safety 
Plan may encourage cyclists to use their bicycles as a transportation means, as well as for 
recreational use. 
 
Vice Mayor Gentges moved to approve the Bicycle Safety Action Plan as presented, 
seconded by Mr. Dorsey. 
 
Aye:  Mr. Curd, Vice Mayor Gentges, Mr. Stuart, Mr. Dorsey, Mayor Copeland 
Nay:  None 
Motion: Passed 
 

15. Discuss and take possible action to reallocate $150,000 of General Obligation Bond 
Funds to the Tower Center at Unity Square Project for the installation of an interactive 
water feature and authorize the Tower Center Design Committee to conduct an art 
competition in order to solicit bids. Presented by Councilman Curd. 

 



 
 
 

 
Mr. Curd reported that in the 2018 GO Bond election $2.6 million were voter approved for 
Park Projects. Within that amount, $2.6 million, funds were allocated for the Tower Center at 
Unity Square. Within the Park Project allocation, a splash pad was planned for Johnstone 
Park in the amount of $300,000. As committees met regarding the building of Tower Center 
at Unity Square, it became apparent that the public would like a splash pad there as well, but 
there were no funds available for it. When quotes were received for the splash pad in 
Johnstone Park, it was discovered that it could be built for $200,000 which is $150,000 less 
that what was allocated. Mr. Curd is requesting the Council approve reallocation of $150,000 
to build a splash pad in the Tower Green at Unity Square Park.  
 
Mr. Curd moved to approve the reallocation of $150,000 of GO Bond Fund to Tower Center 
at Unity Square Project for the installation of an interactive water feature and authorize the 
Tower Center Design Committee to conduct an art competition in order to solicit bids, as 
presented, seconded by Vice Mayor Gentges. 
 
Mayor Copeland confirmed that a splash pad will be built in Johnstone Park using $200,000 
and a water feature will be built in Tower Green at Unity Square with the reallocated 
$150,000. Mr. Curd confirmed and added that the motion would include authorizing the 
Tower Center Design Committee to conduct an art competition in order to solicit bids. Mr. 
Stuart inquired if the full $150,000 would be needed since water and electrical lines are 
already included in the Tower Center design. Mr. Curd stated that the full $150,000 would be 
used on the water feature. Mr. Bailey explained the art competition would be in order to 
solicit bids with a water feature design. The competition is not for prize money; therefore, the 
full $150,000 will be dedicated to building the water feature. Mr. Curd stated that Scott 
Ambler, Ambler Architects, is familiar with how to use art competition for design of the water 
feature. Vice Mayor Gentges commented that the water feature will add one more amenity to 
Tower Center at Unity Square, and that the design include minimal maintenance. Mr. Curd 
added that the water feature will invite families into the Tower Center at Unity Square Park 
during the heat of the summer, and the splash pad in Johnstone will add to the 
improvements made in Johnstone Park. Mayor Copeland explained the 30% discretionary 
project funds and the good use in this case to build more projects. Mayor Copeland inquired 
if this action reallocates the $150,000 at this time. Vice Mayor Gentges stated that this action 
does reallocate the funds as soon as they are available. Mr. Bailey stated that the funds will 
be available in approximately 30 days after the receipt of the GO Bond funds. Mr. Stuart 
inquired as to the timeline for the Johnstone Park splash pad. Ms. Beeman reported that 
quotes have already be received so construction could begin after the first of the year. Mr. 
Bailey added that much of the work will be done by City staff, which is how money was 
saved on the project, and that the water that will be used is part of the water re-use program.  
 
Aye:  Vice Mayor Gentges, Mr. Stuart, Mr. Dorsey, Mr. Curd, Mayor Copeland 
Nay:  None 
Motion: Passed 

 
16. New Business. 

 
There was no new business. 
 
 
 
 
 



 
 
 

17. City Manager and Staff Reports.   
 

Mr. Bailey reported that: 
 
The Bartlesville Citizens Police Academy has been revived, and its first class graduated a 
week ago. The next one starts in March. Twenty participants will be accepted and 
applications are available on-line or by calling 918-338-4133. 
 
The City has started Code Enforcement Saturdays, which is an expansion of the Code 
Enforcement Department.  
 
Bison Road will be closed just south of Nowata Road, on Bison Road to Rice Creek Road on 
Wednesday and Thursday of this week for drain line replacement. There will be some re-
surfacing as well before the weather gets too cold. 
 
The Bartlesville IAFF and the Professional Fire Fighters of Oklahoma recently conducted 
Fire Ops 101 in which city managers and officials from this area were invited to attend and 
participate. Mr. Bailey said it was enlightening, and it renewed his appreciation for first 
responders. 
 
Free grass and leaf pick up will be held the week of December 9 – 13. Citizens are welcome 
to bag as many bags of grass and leaves as needed and place them on the curb on their 
regular trash pick-up date. Limbs must be bundled in four feet lengths and less than 50 
pounds. 
 

18. City Council Comments and Inquiries. 
 

Mayor Copeland announced the Veteran’s Day Parade is scheduled for 11 a.m. on 
Saturday, November 9, 2019. Mr. Bailey requested that council members contact his office if 
they wish to participate.  
 
Mayor Copeland also expressed his appreciation to Captain Ickleberry for attending the 
meeting tonight providing security. He also stated his appreciation for the new Traffic Patrol 
Division and the good job they and all of the police force are doing. 
  

19. There being no further business, Mayor Copeland adjourned the meeting at 8:27 p.m. 
 

 
                                                             
Dale W. Copeland, Mayor 

 
 
                                                                  
 Jason Muninger, City Clerk/CFO  



7.b.i.







Agenda Item ___ 
October 25, 2019 

Prepared by Jason Muninger. CFO/City Clerk 
Accounting and Finance 

 
 
 
I. SUBJECT, ATTACHMENTS, AND BACKGROUND 

 
 A resolution amending the budget of the City of Bartlesville, Oklahoma for Fiscal Year 2019-
2020, appropriating unbudgeted fund balance for the Restricted Revenue Fund. 
 
Attachments: 

Restricted Revenue Fund Unbudgeted FB Resolution 
 

II. STAFF COMMENTS AND ANALYSIS 
 
The City received proceeds of the sale of playground equipment in the previous fiscal year in the 
amount of $12,888 that were not appropriated.  The funds must be appropriated prior to their 
expense. 
 

III. RECOMMENDED ACTION 
 
Staff recommends approval of resolution to appropriate these unbudgeted funds. 

7.c.i.



RESOLUTION ___________ 
 

A RESOLUTION AMENDING THE BUDGET OF THE CITY OF 
BARTLESVILLE, OKLAHOMA FOR FISCAL YEAR 2019–2020, 
APPROPRIATING UNBUDGETED FUND BALANCE FOR THE RESTRITED 
REVENUE FUND. 
 
 
WHEREAS, THE City of Bartlesville has unbudgeted Fund Balance in excess of $12,888; 
and  
 
WHEREAS, the City of Bartlesville needs to appropriate $12,888 of these revenues prior 
to their expenditure; 
 
NOW, THERFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY 
OF BARTLESVILLE, OKLAHOMA that: 
 
 Park Department (431) of the Restricted Revenue Fund (243) shall be 

increased as follows: 
 

 Other Improvements (55930) $ 12,888 
 

 
APPROVED BY THE CITY COUNCIL AND SIGNED BY THE MAYOR OF THE 
CITY OF BARTLESVILLE THIS 2nd DAY OF DECEMBER, 2019. 
 
 
 
   
  Mayor 
Attest: 
 
 
 
  
 City Clerk 
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Agenda Item ___    

November 26, 2019 
Prepared by Terry Lauritsen 

Water Utilities  
 

 

I. SUBJECT, ATTACHMENTS, AND BACKGROUND 

Approve a professional service agreement with S2 Engineering, PLLC for 
engineering services associated with the Service and Manufacturing Corporation 
Lift Station and Forcemain project. 

Attachments: 
S2 Engineering Professional Service Agreement  

II. STAFF COMMENTS AND ANALYSIS 

On November 4, 2019, Council approved an Economic Development Agreement 
between the City, the Bartlesville Development Authority (BDA) and Service and 
Manufacturing Corporation (SMC) for the design and construction of a sanitary sewer 
line serving SMC.  The location of SMC, in relation to the City’s sanitary sewer 
collection system, requires a pump station and force main to provide the necessary 
sewer service.  Srini Sundaramoorthy, who is the principle of S2 Engineering, has 
considerable experience with the City’s wastewater system and has been involved in 
the City’s treatment plant and pump station improvements over the last 20 years.  Due 
to Srini’s expertise in this area, staff requested a proposal from S2 Engineering for the 
necessary professional services for the lift station and forcemain project.  The 
proposed agreement provides the requested engineering services for a fee of $30,580, 
and will be complete by June 2020.  Funding for the professional services will come 
from the BDA’s Economic Development Fund. 

  
 

III. RECOMMENDED ACTION 

Staff recommends approval of the professional service agreement with S2 
Engineering. 
 

7.d.i.



PROFESSIONAL SERVICES AGREEMENT 
 

  
PARTIES TO THE 

AGREEMENT: 

CLIENT CONSULTANT 

 
City of Bartlesville 

Attention: Terry L. Lauritsen P.E. 
Water Utilities Director 
401 S. Johnstone Ave. 
Bartlesville, OK 74003 

 

 
S2 Engineering, PLLC 

7633 E 63rd Pl, Suite 300 
Tulsa, OK 74133 
Mailing Address:  

P.O. 2347, Broken Arrow, OK 74013 

PROJECT 
DESCRIPTION: 

 
SMC Lift Station & Forcemain 
 

SCOPE OF 

SERVICES: 
 

See Attachment I for detailed scope items. 
 

SCHEDULE:  
See Attachment I 

 
COMPENSATION: See Attachment I for Breakdown 

 
Lump Sum Fee  $28,080 
Survey (Allowance)  $2,500 
TOTAL   $30,580 
 

ATTACHMENTS: 

 
 

Attachment I 

SCHEDULE OF PAYMENTS:  S2 Engineering, PLLC shall be paid monthly based on invoices submitted.  Invoices are due 
within 30 days of submittal unless mutually agreed in writing.   

EXECUTION: Execution of this document by duly authorized representatives of S2 Engineering, PLLC and Client, 
including S2 Engineering, PLLC’s Standard Conditions and any attachments, Additional Provisions as indicated, and 
addenda, represents the entire Agreement between the parties hereto and supersedes all prior negotiations, 
representations, or agreements, either written or oral.  This Agreement may be amended or modified by written instrument, 
but such instrument is valid only upon signature by both parties.  Neither party shall assign, transfer, or encumber any 
rights, duties, or interests accruing from this Agreement without the express prior written consent of the other.  

CLIENT:  CONSULTANT: S2 ENGINEERING, PLLC 

BY:  BY: Srini Sundaramoorthy, P.E. 

SIGNATURE:  SIGNATURE:  

TITLE:  TITLE: Principal 

DATE:  DATE: 11/21/19 

 
 

 

 

 



 

 

S2 ENGINEERING, PLLC - STANDARD CONDITIONS 
 

1. SERVICES.  S2 Engineering, PLLC (S2E) shall provide professional services in accordance with the agreed upon scope of work. 

2. EXECUTION.  This Agreement becomes effective upon signatures by authorized representatives of the Client and S2 Engineering, PLLC, 
and upon receipt by S2E of a signed original or electronic transmittal.  If electronic transmittal is initially sent to S2E Client will provide 
S2E with a signed original for record as soon as practicable. 

3. INITIATION.  S2 Engineering, PLLC. is authorized to proceed with services upon receipt of an executed Agreement or written Notice to 
Proceed. 

4. COMPLETION/TERMINATION.  This Agreement shall remain in force until completion and acceptance of the services or until terminated 
by mutual agreement.  This contract may be terminated by the Client and/or S2 Engineering, PLLC upon 10 days written notice.  In the 
event of such termination, S2E will be paid the portion of the compensation (and fixed fee, if applicable) for services performed in accordance 
with the scope of services under the terms of this Agreement to the date of termination together with all costs arising out of such termination. 

5. STANDARD OF CARE.  Services provided by S2 Engineering, PLLC under this Agreement will be performed in a manner consistent with 
that degree of care and skill ordinarily exercised by members of the same profession currently practicing under similar circumstances.  S2 
Engineering, PLLC makes no warranty or guaranty, either express or implied. 

6. INDEPENDENT CONSULTANT.  S2 Engineering, PLLC is and shall be at all times during the term of this Agreement an independent 
consultant and not an employee or agent of the Client. 

7. COMPLIANCE WITH LAWS.  S2 Engineering, PLLC will endeavor to comply with Federal, State, and local laws and ordinances applicable 
to the services to be provided under this Agreement. 

8. COLLECTION COSTS.  In the event legal action is necessary to enforce the payment provisions of this Agreement if Client fails to make 
payment within sixty (60) days of the invoice date, S2 Engineering, PLLC shall be entitled to collect from the Client any judgment or 
settlement sums due, reasonable attorneys' fees, court costs and expenses incurred by S2 Engineering, PLLC in connection therewith and, 
in addition, the reasonable value of S2 Engineering, PLLC's time and expenses spent in connection with such collection action. 

9. OWNERSHIP OF DOCUMENTS.  Drawings, specifications, reports, programs, manuals, or other documents, including all documents on 
electronic media, prepared under this Agreement are instruments of service and are, and shall remain, the property of S2 Engineering, 
PLLC.  S2 Engineering, PLLC will retain all common law, statutory, and other reserved rights, including the copyright thereto.  S2 
Engineering, PLLC shall not be held liable for reuse of documents or modifications thereof by the Client or its representatives for any purpose 
other than the original intent of this Agreement, without written authorization of and appropriate compensation to S2 Engineering, PLLC. 

10. SITE VISITS/OBSERVATION.  If included in the Scope of Work, S2 Engineering, PLLC shall visit the project and/or construction site at 
appropriate intervals to become generally familiar with the progress, quality of work (contractors' work), and to determine if the work is 
proceeding in general accordance with the Contract Documents.  Visits to the project site and observations made by S2 Engineering, PLLC 
as part of services during construction under Agreement shall not make S2 Engineering, PLLC responsible for, nor relieve the construction 
contractor(s) of the obligation to conduct comprehensive monitoring of the work sufficient to ensure conformance with the intent of the 
Contract Documents, and shall not make S2 Engineering, PLLC. responsible for, nor relieve the construction contractor(s) of the full 
responsibility for all construction means, methods, techniques, sequences, and procedures necessary for coordinating and completing all 
portions of the work under the construction contract(s) and for all safety precautions incidental thereto. 

12. INSURANCE.  S2 Engineering, PLLC will maintain the following levels of insurance during the term of this Agreement.  The Client will be 
named as an additional insured on the Commercial General Liability and Automobile Liability insurance policies. 

a. Worker's Compensation (and Employer's Liability Insurance) — as required by applicable state statute. 
b. Commercial General Liability — $1,000,000 per occurrence for bodily injury, including death and property damage, and 

$1,000,000 in the aggregate. 
c. Automobile Liability — minimum of $250,000 combined single limit for bodily injury and property damage. 
d. Professional Liability (E&O) — $500,000 each claim and in the aggregate. 

13. INDEMNIFICATION/HOLD HARMLESS. S2 Engineering, PLLC shall indemnify and hold harmless the Client and its employees from any 
liability, settlements, loss, or costs (including reasonable attorneys’ fees and costs of defense) to the extent caused by S2 Engineering, PLLC’s 
negligent acts, errors, or omissions in services provided pursuant to this Agreement.  Provided, however, that if any such liability, 
settlements, loss, or costs result from the concurrent negligence of S2 Engineering, PLLC and the Client, this indemnification applies only 
to the extent of the negligence of S2 Engineering, PLLC. 

14. LIMITATION OF LIABILITY.  In recognition of the relative risks and benefits of the project to both the Client and S2 Engineering, PLLC, 
the risks have been allocated such that the Client agrees, to the fullest extent permitted by law, to limit the liability of S2 Engineering, PLLC, 
and its subconsultants to the Client and to all construction contractors and subcontractors on the project for any and all claims, losses, 
costs, damages of any nature whatsoever or claims expenses from any cause or causes, so that the total aggregate liability of S2 Engineering, 
PLLC and its subconsultants to all those named shall not exceed $50,000 or the amount of S2 Engineering, PLLC's total fee paid by the 
Client for services under this Agreement, whichever is the greater.  Such claims and causes include, but are not limited to negligence, 

professional errors or omissions, strict liability, breach of contract or warranty. 

15. DISPUTES.  Any action for claims arising out of or relating to this Agreement and/or respective services shall be governed by the laws of 
the State of Oklahoma.  Mediation is an express condition precedent to the filing of any legal action.  Unless the parties agree otherwise, 
the mediation shall be conducted pursuant to the Construction Mediation Rules of the American Arbitration Association. 

16. ATTORNEY FEES.  Should there be any suit or action instituted to enforce any right granted in this contract, the substantially prevailing 
party shall be entitled to recover its costs, disbursements and reasonable attorney fees from the other party.  The party who is awarded a 
net recovery against the other shall be deemed the substantially prevailing party unless such other party has previously made a bona fide 
offer of payment in settlement and the amount of recovery is the same or less than the amount offered in settlement.  Reasonable attorney 
fees may be recovered regardless of the forum in which the dispute is heard, including an appeal. 
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ATTACHMENT I 

To  

PROFESSIONAL SERVICES AGREEMENT BETWEEN 

CITY OF BARTLESVILLE AND S2 ENGINEERING, PLLC 

 

SMC LIFT STATION & FORCEMAIN 

CITY OF BARTLESVILLE, OK 

 

 

PART 1- SCOPE OF WORK 

 

1. BACKGROUND 

 

City of Bartlesville (City or Owner) desires to extend sanitary sewer services to the SMC 

facilities in Bartlesville.  City of Bartlesville and SMC already chosen the concept and 

alignment that includes a new lift station located at the SMC facility and a forcemain 

extending approximately 6,300 linear feet from the lift station to connect to the City of 

Bartlesville sanitary sewer collection system.  The chosen alignment is included as Part 

5- Exhibit. 

 

City requested S2 Engineering, PLLC (Engineer or S2E) to provide engineering services 

for the project as detailed below. 

 

2. SCOPE OF WORK 

 

The scope of the project includes the following distinctive phases: 

A. Predesign Phase 

B. Design Phase (Engineering Drawings and Technical Specifications) 

C. Bidding Phase  

D. Construction Phase 

  

A. Predesign Phase.   SMC has chosen the alignment option included as Part 5- Exhibit. 

This alignment assumes the new forcemain to extend from the SMC facility to the 

connection manhole identified as C05-161.  The purpose of the predesign phase is to 

evaluate the feasibility of connecting the new forcemain to the existing 6-inch 

forcemain serving the airport and the Siemens Building.  The scope of the predesign 

phase includes the following: 

 

1. Gather available information including one site visit to the Airport and 

Siemens lift stations. 

2. Review water usage data for the airport and the Siemens Building to estimate 

their wastewater flows. 

3. Perform hydraulic analysis to determine if connecting the new SMC forcemain 

to the existing 6-inch forcemain is hydraulically feasible, and its likely impact 

on the existing airport/Siemens lift stations. 

4. Prepare a Technical Memorandum (TM) summarizing the analysis, results, 

conceptual level cost estimate and recommendations.  Submit an electronic 
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(PDF) copy to Bartlesville for review. Any recommendations from the TM 

approved by Bartlesville will be incorporated in the Design Phase of the 

project.   

 

B. Design Phase (Engineering Drawings and Technical Specifications).  This task 

includes the following items: 

 

1. Project Management.  This task involves project setup, overall project 

management, project deliverable quality control, project review with the City, 

and coordination of the project team. 

2. Site Coordination Meetings.  Engineer will attend up to three on-site 

meetings with the Owner to establish the proposed lift station capacity, 

location and proposed forcemain alignment. 

3. Proposed Alignment.  The proposed forcemain alignment extends from the 

new lift station located at the SMC facility, cross County Road 3007 and run 

along the east right-of-way and approximately 5 feet inside the airport 

property, then turn east and along the north right-of-way of Highway 60 to W. 

Hensley Boulevard, then turn north to connect to the manhole identified as 

C05-161.   

4. Hydraulic Analysis. Engineer will perform hydraulic analysis, develop 

system head curve, and size lift station and forcemain.      

5. Lift Station.  Proposed lift station will be a pre-engineered, pre-manufactured 

type design. It will include FRP, HDPE or pre-cast wet well, duplex 

submersible pumps, float switches, local pre-assembled control panel for lift 

station control and monitoring.       

6. Electrical.  Engineer will size the lift station.  Owner/SMC will be responsible 

for all the electrical design including but not limited to electric utility 

coordination, local control panel, site electrical and standby generator, if 

required. 

7. SCADA.  SCADA design and implementation shall be Owner/SMC 

responsibility.  SCADA or other remote control and system integrations are 

not included as part of S2E’s basic scope. 

8. Survey.  Owner will provide the contour survey along the proposed alignment 

for Engineer’s use.  Engineer will provide services of a registered surveyor to 

show existing utilities located through the Oklahoma One Call system.   

9. Easements.  Not included in the basic scope of work.  

10. Drawings.  Engineer will prepare engineering drawings suitable for DEQ 

approval and for project construction.  The following drawings are estimated: 

• Cover sheet and general notes (2 sheets). 

• Civil lift station plan and details (1 sheet). 

• Civil plan and profile for the forcemain (4 to 6 sheets). 

• Civil Standard Detail (1 sheet) 

11. Contract Documents and Specifications.  Owner will provide the front-end 

documents for the project.  Engineer will provide the bid items summary and 

technical specifications for the project. 
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12. Opinion of Probable Construction Cost (OPCC).  Engineer will prepare the 

OPCC for the final design. 

13. Review.  Engineer will conduct one preliminary and one final design review 

with the Owner.  Deliverables for the reviews will be submitted as electronic 

copies. 

14. ODOT Permit. Engineer will assist the City in the preparation and submittal 

of ODOT permit application for right-of-way construction. 

15. FAA Permit.  For the portion of the forcemain alignment within the airport 

property, FAA temporary construction permit may be required.  Engineer will 

assist the City in securing FAA temporary construction permit.  

16. DEQ Review.  The lift station as well as the forcemain is proposed to be 

maintained by the SMC.  If DEQ permit to construct is required, Engineer will 

assist the Owner during the review and securing of permit to construct.  

Engineer will assist the Owner in the preparation of the permit application 

forms and provide three hard copies of the plans and technical specifications 

for DEQ submittal.    

     

C. Bidding Phase.  The Engineer will furnish bidding phase services upon issuance of 

written authorization from Owner.  The bidding phase will commence upon Owner’s 

authorization to advertise for bids for the construction.  One bid is anticipated for the 

project and is included in the basic scope of services.  The scope of bidding services 

shall include: 

 

1. Advertisement.  City will be responsible for advertisement. Engineer shall assist 

in the preparation of notice for bids. 

2. Pre-Bid Conference.  If required, Engineer will participate in a pre-bid 

conference for the Project to address critical project matters with potential 

bidders. 

3. Addenda.  Engineer shall prepare and issue all addenda determined necessary 

during the bidding phase. 

4. Engineer’s Estimate.  Engineer shall provide the Engineer’s Estimate in a sealed 

envelope to be opened at the Bid Opening. 

5. Bid Opening.  Owner will open the bids and provide Engineer with the bid 

opening results and documents.  

6. Bid Tabulations.  Engineer shall review all bids and prepare bid tabulation and 

investigate the qualifications of the apparent low bidder. 

7. Contract Award.  Engineer shall prepare a recommendation for award of the 

construction contract based on the bid tabulation and investigation of the 

apparent low bidder.   

 

D. Construction Phase.  (To be added later as required by the Owner.  Scope and fee 

shall be mutually established). 

 

E. Resident Project Representation.  City will be responsible for this phase.   

 

PART 2- COMPENSATION 
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A. Payments for Services and Expenses of the Engineer:  For the basic services 

outlined above, City will pay the Engineer the following lump sum: 

1 Predesign Phase $3,700 

2 Design Phase (Excluding ODOT/FAA Permits) $17,380 

3 Additional for ODOT/FAA Permits $2,000 

4 Bidding Phase $5,000 

5 Construction Phase (To be Decided)  

 SUBTOTAL LUMP SUM (Items 1-4) $28,080 

5 Survey for Utility Locations (Allowance) 

(To be used only as needed) 

$2,500 

 TOTAL $30,580 

 

PART 3- OWNER’S RESPONSIBILITIES 

 

A. Owner’s Responsibilities.   Owner shall provide the following: 

• Contour survey along the alignment in CAD format for Engineer’s use. 

• All permit fees including but not limited to ODOT. DEQ and FAA. 

• Assist Engineer to request Oklahoma One Call utility locate services. 

• Assist Engineer in coordinating the field visit with the airport and the Siemens 

Building. 

 

PART 4- SCHEDULE 

 

A. Schedule.  Engineer shall complete the project in accordance with the following 

schedule unless mutually adjusted by the Owner and the Engineer.  Schedule does not 

include Owner’s review time and/or time necessary for project permits and regulatory 

approvals. 

 

1 Predesign Phase 30 calendar days from notice to proceed 

2 Design Phase 120 calendar days following completion of predesign phase 

3 Bidding Phase (to be mutually established later) 

4 Construction Phase (to be mutually established later) 
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PART 5- EXHIBIT 

 

  

Selected Alignment 

SMC 

New Packaged 

Lift Station 

C05-161 

Siemens Building 



Agenda Item ___ 
November 15, 2019 

Prepared by Debbie Neece 
Bartlesville Area History Museum 

 
 
 
I. SUBJECT, ATTACHMENTS, AND BACKGROUND 

 
Discuss and approve an “agreement” between the Shellie McGill, Director of the Bartlesville 
Area History Museum, BAHM Collections Manager Debbie Neece and Theater Historian 
Ronnie Roe regarding the publication, sales and ownership of  “Vaudeville to Cinema: The 
History of Theater in Bartlesville and the Surrounding Area.” 
 
This agreement has been submitted to Mr. Jess Kane, City of Bartlesville Attorney, and Mr. 
Mike Bailey, City Manager who have approved the agreement pending City Council approval.    
 
Attachments: 

 
2019 Theater Book Agreement 

 
II. STAFF COMMENTS AND ANALYSIS 

 
Native Americans and early pioneers planted the seeds and invested their sweat to cultivate the 
land that became Washington County of Oklahoma. Their perseverance and determination laid 
the foundations of the small oil boomtown we call Bartlesville. In addition, their need for 
entertainment went beyond a rodeo or box supper. Their thirst for knowledge brought former 
President William Howard Taft to Bartlesville for a Chautauqua event, and the Bartlesville area 
had more than 25 vaudeville and motion picture theaters.     
 
In an effort to preserve the history of Bartlesville’s early entertainment, in 2016, Mr. Roe 
contacted Debbie Neece to help him create a book about Washington County movie theaters. 
The in depth research of Roe and Neece, coupled with the visual support of the photo collection 
at the Bartlesville Area History Museum, has created “Vaudeville to Cinema: The History of 
Theater in Bartlesville and the Surrounding Area.” 
 
This book shall become a product of the City of Bartlesville and the Bartlesville Area History 
Museum, to be available for purchase in the History Museum Gift Store with proceeds to 
support Museum functions as needed.  
 

III. RECOMMENDED ACTION 
 
Staff recommends City Council approval of this agreement. 

    7.d.ii.



 

Bartlesville Area History Museum 
401 S. Johnstone Ave.     Bartlesville, OK 74003     918-338-4290 

Bartlesville Area History Museum 

November 15, 2019 
 
Subject:   “Vaudeville to Cinema: The History of Theatre in Bartlesville and the Surrounding Area” 
 
Name of Contacts:   
 
Shellie McGill        Debbie Neece         Ronnie Roe 
Library/History Museum Director   Bartlesville Area History Museum   P.O. Box 277 
600 South Johnstone Ave.    401 S. Johnstone Ave.       Bartlesville, OK 74005 
Bartlesville, OK 74003     Bartlesville, OK 74003      (918) 876-2698 
(918) 338-4163       (918) 338-4292   
 
In 2016, Ronnie Roe asked Debbie Neece to help him create a book from the handwritten text research he had 
gathered. Debbie typed the text on her personal time and began to do in-depth research at the Bartlesville Area 
History Museum, Bartlesville Public Library and online resources to enhance the existing text. At the 
Museum, photographs were located to incorporate into the book which would give the reader a visual of the 
theater where possible. The cost of the photographs ($10 each) and the cost of printing the book quickly 
became cost prohibitive for both Mr. Roe and Mrs. Neece.  
 
Therefore, an agreement has been presented and agreed upon where by: 
 
 The City of Bartlesville and the Bartlesville Area History Museum will become the owners of this work.  
 
 The Museum will print and bind the books “in-house” and sell the books in the Bartlesville Area History 

Museum’s gift shop to the profit of the Museum.  
 
 The Bartlesville Area History Museum will print and bind at the Museum’s expense one (1) copy of the 

book for Mr. Roe and one (1) copy of the book for Mrs. Neece, to be presented free of charge.  
 
 Mr. Roe and Mrs. Neece have expressed interest in acquiring additional copies of the book at a discounted 

cost to give as gifts. The Museum has agreed to sell copies of the book to each Mr. Roe and Mrs. Neece at 
a discounted price “to be determined” by Museum Director, Shellie McGill. 

 
This contract has been agreed to by: 
 
 
 
__________________________(Date)________   __________________________(Date)________ 
Mr. Dale Copeland           Shellie McGill, Director 
Mayor, City of Bartlesville          Bartlesville Area History Museum       
 
 
__________________________(Date)________   __________________________(Date)________ 
Debbie Neece, Co-Author          Ronnie Roe, Co-Author 
BAHM Collections Manager          Theater Historian and Contributor    

Attachment for 7.d.ii.



1 
 

 

 

Agenda Item ___  
November 25, 2019 

Prepared by Micah Siemers 
Engineering  

 

 

I. SUBJECT, ATTACHMENTS, AND BACKGROUND 

Approval of a professional service contract with Allgeier, Martin & Associates, 
Inc. for design services on the Quail Place Tributary drainage improvement 
project. 

Attachments: 
 Design Services Agreement 
 
STAFF COMMENTS AND ANALYSIS 
One of the priority projects on the voter approved General Obligation (GO) Bond 
ballot is the Quail Place Tributary Improvements project.  The project consists of 
reconstructing an open channel drainage system located between Evergreen Drive and 
Cherokee Hills Drive to increase the capacity of the system and alleviate nuisance 
flooding that has occurred at Cherokee Hills Drive.  The project will also include 
replacing a culvert under Cherokee Hills Drive.  The original planned budget for the 
project was $500,000.  At the time bonds were to be issued, our bond council 
informed us that this project would have to be issued separate from other projects 
because drainage utility projects are covered by a different state statute than the street, 
parks and facility projects.  Because of this, the project took the full brunt of the 
issuance costs.  The remaining funds after issuance costs was $478,921.  $7,650.00 
has been expended to date for topographic and boundary survey services, leaving 
$471,271.00 available for design and construction. 

To expedite design of this project and get construction underway by spring of 2020, 
staff has negotiated a contract with Allgeier, Martin and Associates, Inc. for design 
services to prepare construction documents for the project.  The proposed fee for the 
services is $29,000, which is approximately 6% of the overall project cost and is in 
line with typical design services fees for this type of project.  Staff will handle 
bidding and contract administration.  Staff recommends using savings from the East 
Downtown Storm Sewer project to cover the design services fees and leave the 
remaining Quail Place Tributary budget intact for construction. 

 
RECOMMENDED ACTION 

Staff recommends approval of the professional service contract with Allgeier, Martin 
and Associates, Inc. 

7.d.iii.

















Agenda Item ___ 
November 25, 2019 

Prepared by Lisa Beeman, Director  
Community Development Dept. 

 
 
 
I. SUBJECT, ATTACHMENTS, AND BACKGROUND 

 
Consider and take action on a Product and Services Agreement between the City of Bartlesville 
and BridgePay Network Solutions, LLC to provide products and services to send and receive 
electronic transaction data for authorization and/or settlement from and to e-payment 
providers.  
 
Attachments: 

Products and Services Agreement 
 

II. STAFF COMMENTS AND ANALYSIS 
 
The Community Development Department is preparing to launch a new software system, 
EnerGov, that will provide a public facing portal for people to apply for, pay, and receive 
permits, business licenses, planning applications, and other services provided by the 
Department.  The Citizen Self Service site allows citizens to submit and pay for such permits, 
applications, and licenses online, however, Tyler Technologies, the provider of the EnerGov 
platform, requires the use of BridgePay Network Solutions, LLC to serve as a gateway for such 
e-payments.  The attached Products and Services Agreement sets forth the rights and 
obligations of both parties, as well as the fee for such products and services, which is ten cents 
(10¢) per transaction.  The activation fee and monthly minimum fee are waived as per this 
agreement. 
 

III. RECOMMENDED ACTION 
 
City staff recommends approval of this agreement between the City of Bartlesville and 
BridgePay Network Solutions, LLC. 

7.d.iv.
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Products and Services Agreement 
 
This Products and Services Agreement (“Agreement”) is made as of December 2, 2019 
(“Effective Date”) by and between BridgePay Network Solutions, LLC with offices at 4300 West 
Lake Mary Blvd. Suite 1010-409, Lake Mary, FL 32746-2012 (“BridgePay”) and the City of 
Bartlesville, Oklahoma with offices at 401 S. Johnstone Avenue, Bartlesville, OK 74003 
(“Client”).     

I.  Definitions 
 
“Documentation” means the operations manuals, help files and other documentation designed 
to be used in conjunction with the Products and Services. 
“Fees” means those fees payable to BridgePay, as set forth on the attached Exhibit A attached 
hereto. 
“Payment Brand” means Visa, MasterCard and any other association, payment brand, payment 
instrument issuer, debit network or payment methodology or system having proprietary rights 
to and clearing and oversight responsibilities with respect to any payment instrument used to 
affect payment-related transactions. 
“Products and Services” means the products and services described in this Agreement, 
including any upgrades, modifications or improvements thereto made available to Client by 
BridgePay under the terms of this Agreement. 
“Provider” means the entity providing electronic payment processing services to Client 
pursuant to a separate merchant processing agreement. 
 
 

II.  Client’s Rights and Obligations 

2.1 Installation, Servicing, Maintenance.  In consideration of use of the Products and 
Services, Client agrees to: (i) provide true, accurate, current, and complete information about 
Client and Provider as requested on any registration or application form, and (ii) to maintain 
and update this information to keep it true, accurate, current and complete.  If any information 
provided by Client is untrue, inaccurate, not current, or incomplete, BridgePay has the right to 
terminate Client's access to the Products and Services and refuse any and all current or future 
use of the Products and Services.  Client will be responsible for the installation, servicing and 
maintenance of the point-of-sale devices and related equipment at Client’s facilities, and will 
likewise be responsible for the connection of those devices to the Products and Services in 
compliance with BridgePay’s requirements. 
 
2.2 License Grant.  Subject to the terms and conditions of this Agreement, BridgePay hereby 
grants to Client a limited, non-exclusive, non-transferable, revocable, royalty free right, during 
the Agreement, to use the Products and Services, subject to the restrictions herein and any 
other restrictions communicated by BridgePay to Client, solely for Client’s internal use. 
BridgePay and its suppliers shall retain title and all ownership rights to the Products and 
Services and this Agreement shall not be construed in any manner as transferring any rights of 
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ownership or license to the Products and Services or to the features or information therein, 
except as specifically stated herein.   
 
2.3 Description of Products and Services.  BridgePay is providing Client with information 
concerning the technical requirements for allowing the Products and Services to send and 
receive electronic transaction data for authorization and/or settlement from and to Provider. 
To utilize the Products and Services, Client must: (i) provide for Client's own access to the World 
Wide Web and pay any fees associated with such access, and (ii) provide all equipment 
necessary for Client to make such connection to the World Wide Web, including a computer, 
modem and Web browser.  Client will receive a password when registering.  Upon approval, 
that password will allow Client access to the Products and Services.  Client is responsible for 
maintaining the confidentiality of the password and account, and is fully responsible for all 
activities that occur under Client's password or account. Client agrees to immediately notify 
BridgePay of any unauthorized use of Client's password or account or any other breach of 
security.  
 
2.4 Data Collection.  Client is solely responsible for the security of data residing on the 
servers owned, controlled or operated by Client or a third party designated by Client (e.g., a 
web hosting company, Provider, or other service provider).  Client will comply with all state and 
federal laws and Payment Brand rules and regulations, including without limitation laws, rules 
and regulations regarding disclosure to customers on how and why personal information and 
financial information is collected and used.  Furthermore, Client shall comply with all of 
BridgePay’s policies, procedures and guidelines governing the Products and Services provided 
hereunder, as may be amended from time to time.  Client agrees not to use, disclose, sell or 
disseminate any cardholder information obtained in a card transaction to any third party other 
than to, or authorized by, BridgePay.  Client agrees that BridgePay shall not be liable for any 
improperly processed transaction or third party, illegal or fraudulent access to Client’s account, 
Client’s IDs and passwords, end-user data or transaction data.   
 
2.5 Compliance, Data Privacy and Security.  Client agrees to comply with all Payment Brand 
rules and regulations as amended from time to time.  Client shall comply with all applicable 
federal, state and local statutes and BridgePay required procedures and identified best 
practices.  Client agrees (i) not to use the Products and Services for illegal purposes; and (ii) to 
comply with all applicable laws regarding the transmission of technical data exported from the 
United States.  Client agrees to comply with the Security Standards. For purposes of this 
Agreement “Security Standards” means all security protocols, advisories, standards and 
guidelines required by the Payment Brands.  Client warrants that its servers and electronic 
systems are secure from breach or intrusion by unauthorized third parties and will hold 
BridgePay harmless for a breach of End User’s systems.  If there is a security breach of Client’s 
system and/or access to end-user data or transaction data by an unauthorized third party, 
Client shall notify BridgePay promptly of such breach and shall take such precautions as may be 
necessary to prevent such breaches from occurring in the future, as required by BridgePay.   
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2.6 Other Obligations.  Client shall not alter or remove any copyright or other legal notices 
contained in the Products and Services and the related Documentation.  Client shall not: (A) 
decompile, disassemble, reverse compile, reverse assemble, reverse translate or otherwise 
reverse engineer the Products and Services; (B) circumvent any technological measure that 
controls access to the Products and Services; or (C) use the Products and Services other than 
pursuant to the terms of this Agreement.  Client shall utilize its BridgePay assigned developer ID 
in each application utilizing the Products and Services.  Client shall have no right to (i) disclose 
any BridgePay source code or Documentation to any third party, (ii) use or reproduce any 
BridgePay source code or Documentation other than as permitted or contemplated by this 
Agreement. No licenses are granted by BridgePay to Client by implication or estoppels to the 
BridgePay source code or Documentation. 
 

III. BridgePay’s Rights and Obligations 

3.1 Ownership and Use of the Products and Services.  Client shall use the Products and 
Services only for bona fide transactions between Client and a cardholder.  Unless otherwise 
specifically permitted by this Agreement, Client’s use of the Products and Services shall be 
restricted to a single merchant account owned and controlled by Client.  Client agrees not to 
submit payment data to BridgePay or otherwise process orders on behalf of any other entity or 
individual.  BridgePay retains all right, title and interest in and to the Products and Services and 
all related Documentation and all technology utilized under or in connection with this 
Agreement, and Client shall not take any action inconsistent with such ownership. The Products 
and Services, Documentation and the related Confidential Information (defined below) may be 
protected by copyright, trade secret and other intellectual property laws, all of which belongs 
to BridgePay.  Client acknowledges that Client shall have no intellectual property or ownership 
rights in the Products and Services.  Client will not contest the ownership of the Products and 
Services, and will cooperate with BridgePay in defending BridgePay’s ownership rights to the 
Products and Services.  The restrictions in this Agreement shall not be construed to supersede 
or eliminate any rights which BridgePay may have under applicable laws pertaining to trade 
secrets.  

3.2 Cardholder Information Security.  BridgePay hereby acknowledges to Client User that 
BridgePay is responsible for the security of cardholder information BridgePay possesses or 
otherwise stores, processes, or transmits on behalf of Client, or to the extent that BridgePay 
could impact the security of the Client’s cardholder information environment.  BridgePay will 
maintain and comply with all applicable PCI DSS requirements. 

3.3 Warranty and Disclaimers.  Each party represents and warrants to the other that (a) it 
has all necessary right, power and ability to execute this Agreement and to perform its 
obligations therein, (b) no authorization or approval from any third party is required in 
connection with such party’s execution, deliver or performance of this Agreement, (c) this 
Agreement constitutes a legal, valid and binding obligation, enforceable against it in accordance 
with its terms, and (d) the party’s obligations under this Agreement do not violate any law or 
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breach of any other agreement to which such party is bound.  THE PRODUCTS AND SERVICES 
ARE PROVIDED ON AN “AS IS,” “AS AVAILABLE” BASIS WITHOUT ANY REPRESENTATIONS OR 
WARRANTIES.  BRIDGEPAY DOES NOT REPRESENT OR WARRANT THE PRODUCTS AND SERVICES 
WILL BE AVAILABLE, ACCESSIBLE, UNINTERRUPTED, TIMELY, ACCURATE, COMPLETE OR 
ENTIRELY ERROR-FREE.  CLIENT MAY NOT RELY ON ANY REPRESENTATION OR WARRANTY 
REGARDING THE PRODUCTS AND SERVICES BY ANY THIRD PARTY IN CONTRAVENTION OF THE 
FOREGOING STATEMENTS.  BRIDGEPAY SPECIFICALLY DISCLAIMS ALL REPRESENTATIONS, 
WARRANTIES AND CONDITIONS WHETHER EXPRESS OR IMPLIED, ARISING BY STATUTE, 
OPERATION OF LAW, USAGE OF TRADE, COURSE OF DEALING, OR OTHERWISE, INCLUDING BUT 
NOT LIMITED TO, WARRANTIES OR CONDITIONS OF MERCHANTABILITY, FITNESS FOR A 
PARTICULAR PURPOSE, NON-INFRINGEMENT, OR TITLE WITH RESPECT TO THE PRODUCTS AND 
SERVICES.  CLIENT UNDERSTANDS AND AGREES THAT BRIDGEPAY SHALL BEAR NO RISK WITH 
RESPECT TO CLIENT’S SALE OF ITS PRODUCTS OR SERVICES INCLUDING, WITHOUT LIMITATION, 
ANY RISK ASSOCIATED WITH CREDIT CARD FRAUD OR CHARGEBACKS.  BRIDGEPAY MAKES NO 
WARRANTY THAT THE PRODUCTS AND SERVICES WILL MEET CLIENT’S REQUIREMENTS, NOR 
DOES BRIDGEPAY MAKE ANY WARRANTY AS TO THE RESULTS THAT MAY BE OBTAINED FROM 
THE USE OF THE PRODUCTS AND SERVICES OR AS TO THE ACCURACY OR RELIABILITY OF ANY 
INFORMATION OBTAINED THROUGH USE OF THE PRODUCTS AND SERVICES.  

IV. Fees 

4.1 Fees.  Client will pay to BridgePay on a monthly basis all Fees and other amounts owed 
to BridgePay under this Agreement on or prior to 60 days from the date of receipt of an invoice 
therefor.  Client will promptly examine all invoices, and will notify BridgePay in writing within 
30 days of any error.  Unless BridgePay is notified of an error within 30 days of the date of the 
invoice, BridgePay shall be under no obligation to adjust invoiced amounts.  All amounts unpaid 
on the due date under this Agreement shall bear interest at the rate of one and one-half 
percent per month (but in no event more than the highest rate of interest legally allowable) on 
such delinquent amount from its due date until the date of payment.  BridgePay reserves the 
right to revise the Fees from time to time.  

V.  Confidential Information 

5.1 Confidential Information. Except as may be required under applicable Law, neither 
party will use for any purpose other than contemplated by this Agreement, will not disclose to 
any third party, and will cause its employees, independent contractors, and agents to not use or 
disclose, any term of this Agreement, the Products and Services, the Documentation, and any 
information learned about the business practices and ways in which either party conducts 
business that is not generally known to others, including without limitation details about  
BridgePay’s Products and Services, any data or information that is a trade secret or 
competitively sensitive such as computer software and documentation, data and data formats, 
and financial information (collectively, “Confidential Information”).  The party receiving 
Confidential Information (the “Receiving Party”) will inform the party disclosing Confidential 
Information (the “Disclosing Party”) of any request by a court or government agency to disclose 
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such Confidential Information to enable the Disclosing Party to waive the provisions of this 
Section or defend the nondisclosure.  This Section will survive termination of this Agreement. 

5.2 Exclusions.  The Receiving Party will not be obligated to maintain the confidentiality of 
Confidential Information: (i) it is required to reveal in performing its obligations under this 
Agreement, (ii) that is or becomes within the public domain through no act of the Receiving 
Party in breach of this Agreement, (iii) was legitimately in the possession of the Receiving Party 
prior to its disclosure under this Agreement, and the Receiving Party can prove that, or (iv) is 
required to be disclosed by state or federal law, provided that the Receiving Party provides the 
Disclosing Party with notice and an opportunity to oppose the disclosure. 

5.3 Remedy.  In the event of a breach of this section, the parties agree that the Disclosing 
Party will suffer irreparable harm, and that the amount of monetary damages would be 
impossible to calculate.  Thus, the Disclosing Party will be entitled to seek injunctive relief in 
addition to any other rights to which it may be entitled, without the necessity of proof of actual 
damages or the requirement of a bond. 

VI. Term, Termination 

6.1 Term.  This Agreement will become effective on the Effective Date and will remain in 
effect until terminated as provided herein.   

6.2 Termination.  Client agrees that BridgePay may terminate Client’s password, account or 
this Agreement (i) for cause at anytime without prior notice, or (ii) without cause upon 
providing not less than ten (10) days prior written notice to Client.  Client acknowledges and 
agrees that any termination of access privileges to the Products and Services under any 
provision of the Agreement may be effected without prior notice.  BridgePay agrees that Client 
may terminate this Agreement (i) for cause at any time without prior notice, or (ii) without 
cause upon providing not less than thirty (30) days prior written notice to BridgePay. 

VII. Indemnification and Limitation of Liability 

7.1 Indemnification.  To the extent allowed under applicable law, each party agrees to hold 
harmless the other party, its employees, directors, managers, members, officers or agents from 
and against any liability, damage, penalty or expense (including reasonable attorneys’ fees and 
court costs) which may be claimed by a third party as a result of:  (A) any failure by the other 
party or any employee, agent, or affiliate of the party to comply with the terms of this 
Agreement; (B) any warranty or representation made by the other party being false or 
misleading; (C) negligence or willful misconduct of the party or its subcontractors, agents or 
employees, or (D) any alleged or actual violations by the other party or its subcontractors, 
employees, or agents of any Payment Brand rules, laws or regulations.  This section will survive 
termination of this Agreement.    
 
7.2 Limitation of Liability.  The liability, if any, of BridgePay under this Agreement for any 
claims, costs, damages, losses and expenses for which it is or may be legally liable, whether 
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arising in negligence or other tort, contract, or otherwise, will not exceed in the aggregate the 
amount of compensation paid to BridgePay for the preceding 3 month period, measured from 
the date the liability accrues.  In no event will either party be liable for indirect, special, 
consequential, or punitive damages even if advised of that possibility.  Neither party will be 
liable to the other for any failure or delay in its performance of this Agreement in accordance 
with its terms if such failure or delay arises out of causes beyond the control and without the 
fault or negligence of such party.                         

VIII. General 

8.1 Assignability.  Client may not transfer, sell, or otherwise assign any of its rights under 
this Agreement, either directly or by operation of law, without providing prior written notice to 
BridgePay.   

8.2 Notice.  All communications under this Agreement will be in writing and will be 
delivered in person, by email, or by nationally-recognized overnight mail courier, return receipt 
requested, addressed to the addresses specified in the opening paragraph of this Agreement 
and to the attention of that party’s president.  The parties may, from time to time, designate 
different persons or addresses to which subsequent communications will be sent by sending a 
notice of such designations in accordance with this Section.  

8.3 Entire Understanding, Amendment.  This Agreement, including the attached exhibits 
which are incorporated by reference, sets forth the entire understanding of the parties relating 
to its subject matter.  Amendments to this Agreement must be in writing and signed by both 
parties. 

8.4 Severability.  If any provision of this Agreement is illegal, the invalidity of such provision 
will not affect any of the remaining provisions, and this Agreement will be construed as if the 
illegal provision is not contained in the Agreement.  This Agreement will be deemed modified to 
the extent necessary to render enforceable the provisions hereunder.  

8.5 No Waiver of Rights.  No failure or delay on the part of any party in exercising any right 
under this Agreement will operate as a waiver of that right, nor will any single or partial 
exercise of any right preclude any further exercise of that right.  
 
8.6 Successors and Assigns.  This Agreement will inure to the benefit of and will be binding 
upon the parties and their respective permitted successors and assigns.   

8.7 Applicable Law.  This Agreement will be deemed to be a contract made under the laws 
of the State of Oklahoma, and will be construed in accordance with the laws of Oklahoma  
without regard to principles of conflicts of law.  The exclusive forum and venue for the 
adjudication of any rights, claims or disputes arising out of or in connection with this 
Agreement shall be the federal or state courts located in Washington County, Oklahoma.  The 
parties specifically waive the right to a jury trial in connection with any dispute arising out of 
this Agreement, or between the parties for any reason. 
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8.8 Independent Contractors.  BridgePay and Client will be deemed to be independent 
contractors and will not be considered to be agent, servant, joint venture, or partner of the 
other. 

8.9 Construction.  The headings used in this Agreement are inserted for convenience only 
and will not affect the interpretation of any provision.  All Sections mentioned in the 
Agreement reference Section numbers of this Agreement.  The language used will be deemed 
to be the language chosen by the parties to express their mutual intent, and no rule of strict 
construction will be applied against any party.  
 
8.10 Survival.  All sections that by their context are intended to survive the termination of 
this Agreement will survive termination of this Agreement.  
 
8.11 Force Majeure.  In no event shall BridgePay be liable with respect to the failure of its 
duties and obligations under this Agreement which is attributable to acts of God, war, 
terrorism, conditions or events of nature, civil disturbances, work stoppages, equipment 
failures, power failures, fire or other similar events beyond its control. 
 
8.12 Name and Trademarks.  Except as otherwise provided in this Agreement, neither party 
will use the other’s name or trademarks in any promotional or marketing materials without 
prior written consent.  Client understands and agrees that this Agreement confers, and Client 
shall obtain, no other right to BridgePay’s name or trademarks by virtue of such use.  Client 
acknowledges that BridgePay is the sole owner of its trademarks (the “Marks"), and 
acknowledges that the Products and Services are a proprietary product of BridgePay. 
Accordingly, Client acknowledges that ownership of all existing patents, copyrights, mask work 
rights, trademarks, trade names, trade secrets and other proprietary rights relating to or 
residing in Products and Services, and all copies of all or any part thereof (“Intellectual 
Property”), will remain with BridgePay. Client will not contest the ownership of the Marks or 
Intellectual Property, and BridgePay may at any time and upon reasonable notice prohibit 
Client from using the Marks or Intellectual Property for any reason.      

8.13 Counterparts/Signatures.  This Agreement may be executed in one or more 
counterparts, each of which shall be deemed to be an original, and such counterparts shall 
together constitute one and the same instrument.  The signatures to this Agreement may be 
evidenced by facsimile copies or PDF copies reflecting the party’s signature, and any such 
facsimile copy or PDF copy shall be sufficient to evidence the signature of such party as if it 
were an original signature. 
 
BridgePay Network Solutions, LLC   City of Bartlesville, Oklahoma 
 
By: __________________________        By:  ____________________________ 
Name:  _______________________           Dale Copeland, Mayor 
Its: ___________________________            
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Exhibit A 

Products and Fees 
 

Tyler Technologies Per Transaction Fee   $0.10 

Activation Fee       waived 

Monthly Minimum Fee     waived 

  

 



7.d.v.













Agenda Item ___ 

December 2, 2019 

Prepared by Laura Sanders, HR Director 

Human Resources Division 

 

 

 

I. SUBJECT, ATTACHMENTS, AND BACKGROUND 

 

Discuss and take action to update Article 25, Section 2 of the International Association of Fire 

Fighters (IAFF) Collective Bargaining Agreement for Fiscal Year 19-20.  

 

 

Attachments: 

IAFF Memorandum of Understanding   

 

 

II. STAFF COMMENTS AND ANALYSIS 

 

The City of Bartlesville provides health and dental insurance coverage for employees with the 

exception of firefighters.  For these employees, the City provides an insurance subsidy.  This 

subsidy provides them funds to purchase insurance from a statewide insurance plan through the 

International Association of Firefighters  

 

Article 25, Section 2 of the 2018-2020 Contract with the Firefighters provides subsidy rates 

through the end of 2019.  The attached Memorandum of Understanding sets subsidy rates for 

calendar year 2020.  

 

 

III. RECOMMENDED ACTION 

 

Staff recommends approval and execution of the memorandum of understanding. 

 

7.d.vi.



WHEREAS, THE CITY OF BARTLESVILLE, hereinafter referred to as "CITY", has

entered into agreement with BARTLESVILLE PROFESSIONAL FIRE FIGHTERS, LOCAL
200, INTERNATIONAL ASSOCIATION OF FIRE FIGHTERS, hereinafter referred to as
*LOCAL" for Fiscal Years 2018-2019 and 2019-2020: and

WHEREAS, Article 25, Section 2 provides that new rates will be established effective
January 1,2019 and January l, 2020 to determine the contributions by the CITY; and

NOW THEREFORE, pursuant to the agreement of the parties, the contribution rates for
the CITY to pay the LOCAL for Calendar Year 2020 are as follows:

Medical Dental

Employee Only
Employee & Spouse
Employee & Child
Family

s527.48
$841.75
$781 .52

$ l ,364.28

$33.2 r

$5s.09
$47.78
s8s.96

APPROVED by the parties hereto this 2nd day of December, 2019.

CITY OF BARTLESVILLE

BY:
Mavor

IAFF LOCAL 2OO

BY:
sident

MEMORANDUM OF UNDERSTANDING

WHEREAS, CITY and LOCAL have agreed on the new rates for Calendar Year 2020.

Attachment Agenda Item 7.d.vi.



Agenda Item 7.e.i.





Agenda Item ___ 
November 24, 2019 

Prepared by Jason Muninger, CFO/City Clerk 
Accounting and Finance 

 
 
 
I. SUBJECT, ATTACHMENTS, AND BACKGROUND 

 
Receipt of Interim Financials for the three months ending September 30, 2019.  
 
Attachments: 

Interim Financials for September 30, 2019 
 

II. STAFF COMMENTS AND ANALYSIS 
 
Staff has prepared the condensed Interim Financial Statements for September 2019; these should 
provide sufficient information for the City Council to perform its fiduciary responsibility. All 
supplementary, detailed information is available for the Council’s use at any time upon request. 
All information is subject to change pending audit. 
 
Staff wants to reiterate the fact that once the financial software is fully implemented that 
financials will be delivered in a timelier manner. Staff would also like to reassure Council that 
the Cities financial position is monitored on a daily basis and not at the formulation of the interim 
financial statements. 
  

III. RECOMMENDED ACTION 
 
Staff recommends the approval the Interim Financials for September 30, 2019. 

7.f.i.



Ward 1 - Dale Copeland, Mayor
Ward 2 - Paul Stuart
Ward 3 - Jim Curd
Ward 4 - Alan Gentges, Vice Mayor
Ward 5 - Trevor Dorsey

Jason Muninger Alicia Shelton
Finance Director Accountant

Mike Bailey

Prepared by:

REPORT OF REVENUE, EXPENDITURES AND
CHANGES IN FUND BALANCES

For The Three Months Ended September 30, 2019

CITY COUNCIL

City Manager
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FINANCIAL STATEMENT REVENUE HIGHLIGHTS
(Dashed line represents average percent of year for 4 preceding fiscal years)
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 Total Budget  YTD Budget  YTD Actual  YTD Encum  YTD Total 
% of 

Budget  YTD Total 
% Total 

Year

Revenue:
Sales Tax 14,540,934$  3,635,234$     3,801,218$     -$                   3,801,218$     26.1% 3,711,245$     25.4%
Gross Receipt Tax 1,449,600       362,400          319,481          -                      319,481          22.0% 350,465          24.7%
Licenses and Permits 231,100          57,775             177,689          -                      177,689          76.9% 165,163          65.6%
Intergovernmental 637,800          159,450          164,661          -                      164,661          25.8% 159,196          25.5%
Charges for Services 437,700          109,425          126,346          -                      126,346          28.9% 209,406          42.1%
Court Costs 114,500          28,625             39,998             -                      39,998             34.9% 33,450             28.1%
Police/Traffic Fines 626,400          156,600          125,237          -                      125,237          20.0% 122,093          26.2%
Parking Fines 88,200             22,050             20,165             -                      20,165             22.9% 21,315             26.4%
Other Fines 69,200             17,300             20,232             -                      20,232             29.2% 13,375             33.4%
Investment Income 100,000          25,000             25,000             -                      25,000             25.0% 21,414             22.9%
Miscellaneous Income 251,200          62,800             85,071             -                      85,071             33.9% 73,068             19.2%
Transfers In 4,553,111       1,138,278       1,138,286       -                      1,138,286       25.0% 1,065,899       25.0%

Total 23,099,745$  5,774,937$     6,043,384$     -$                   6,043,384$     26.2% 5,946,089$     26.0%

Expenditures:
General Government 6,452,546$     1,613,137$     1,752,566$     355,350$      2,107,916$     32.7% 1,977,207$     33.4%
Public Safety 11,923,359     2,980,840       3,335,918       183,588        3,519,506       29.5% 3,229,216       28.6%
Street 1,515,509       378,877          419,997          (51,221)         368,776          24.3% 393,456          27.4%
Culture and Recreation 2,881,678       720,420          757,639          54,657           812,296          28.2% 782,884          29.4%
Transfers Out 1,666,073       416,518          497,361          -                      497,361          29.9% 346,915          25.0%
Reserves 1,061,685       265,421          -                       -                      -                       0.0% -                       N.A.

Total 25,500,850$  6,375,213$     6,763,481$     542,374$      7,305,855$     28.6% 6,729,678$     29.7%

Changes in Fund Balance:

Fund Balance 7/1 1,964,103$     

Net Revenue (Expense) (720,097)         

Ending Fund Balance 1,244,006$     

25% of Year Lapsed

2019-20 Fiscal Year 2018-19 Fiscal Year

GENERAL FUND
Statement of Revenue, Expenditures, and Changes in Fund Balances
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 Total Budget  YTD Budget  YTD Actual  YTD Encum  YTD Total 
% of 

Budget  YTD Total 
% Total 

Year

Revenue:
Wastewater Fees 4,543,198$     1,135,800$     1,201,281$  -$                   1,201,281$     26.4% 1,193,597$     27.0%
Investment Income -                        -                        -                      -                      -                        N.A. -                        N.A.
Debt Proceeds -                        -                        -                      -                      -                        N.A. -                        N.A.
Miscellaneous 30,400             7,600               -                      -                      -                        0.0% 100                  0.3%

Total 4,573,598$    1,143,400$    1,201,281$  -$                   1,201,281$    26.3% 1,193,697$    26.8%

Expenditures:
Wastewater Plant 2,425,664$     606,416$        622,230$      1,803,253$  2,425,483$     100.0% 2,565,188$     98.7%
Wastewater Maint 732,193          183,048          175,984        (3,100)           172,884          23.6% 200,720          28.6%
BMA Expenses 29,500             7,375               14,165          -                      14,165             48.0% 14,236             49.7%
Transfers Out 1,345,686       336,422          336,435        -                      336,435          25.0% 312,861          25.0%
Reserves 74,079             18,520             -                      -                      -                        0.0% -                        N.A.

Total 4,607,122$    1,151,781$    1,148,814$  1,800,153$  2,948,967$    64.0% 3,093,005$    67.5%

Changes in Fund Balance:  

Fund Balance 7/1 269,278$      

Net Revenue (Expense) 52,467          

Ending Fund Balance 321,745$      

25% of Year Lapsed

2018-19 Fiscal Year 2017-18 Fiscal Year

COMBINED WASTEWATER OPERATING & BMA WASTEWATER FUNDS
Statement of Revenue, Expenditures, and Changes in Fund Balances
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 Total Budget  YTD Budget  YTD Actual  YTD Encum  YTD Total 
% of 

Budget  YTD Total 
% Total 

Year

Revenue:
Water Fees 9,860,482$     2,465,121$     2,760,531$  -$                   2,760,531$     28.0% 2,843,607$     31.3%
Investment Income -                       -                       -                     -                     -                       N.A. -                       0.0%
Debt Proceeds -                       -                       -                     -                     -                       N.A. -                       N.A.
Miscellaneous 400                  100                  -                     -                     -                       0.0% 760                  7.7%

Total 9,860,882$     2,465,221$     2,760,531$  -$                   2,760,531$     28.0% 2,844,367$     31.2%

Expenditures:
Water Plant 2,913,754$     728,439$        633,601$      25,859$        659,460$        22.6% 828,725$        32.0%
Water Administration 330,537          82,634             85,329          15,741          101,070          30.6% 134,658          48.0%
Water Distribution 1,491,330       372,833          312,495        43,688          356,183          23.9% 367,271          28.9%
BMA Expenses 3,006,000       751,500          1,231,244     -                     1,231,244       41.0% 1,365,302       46.2%
Transfers Out 2,095,829       523,957          523,970        -                     523,970          25.0% 486,394          29.2%
Reserves 152,928          38,232             -                     -                     -                       0.0% -                       N.A.

Total 9,990,378$     2,497,595$     2,786,639$  85,287$        2,871,926$     28.7% 3,182,350$     36.3%

Changes in Fund Balance:  

Fund Balance 7/1 1,848,276$  

Net Revenue (Expense) (26,108)         

Ending Fund Balance 1,822,168$  

25% of Year Lapsed

2018-19 Fiscal Year 2017-18 Fiscal Year

COMBINED WATER OPERATING & BMA WATER FUNDS
Statement of Revenue, Expenditures, and Changes in Fund Balances
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 Total Budget  YTD Budget  YTD Actual  YTD Encum  YTD Total 
% of 

Budget  YTD Total 
% Total 

Year

Revenue:
Collection Fees 4,404,533$     1,101,133$     1,141,180$       -$                   1,141,180$     25.9% 1,125,434$     24.9%
Investment Income -                       -                       -                          -                     -                       N.A. 1,450               82.9%
Miscellaneous -                       -                       8,368                 -                     8,368               N.A. 727                  26.1%

Total 4,404,533$    1,101,133$    1,149,548$       -$                   1,149,548$    26.1% 1,127,611$    24.9%

Expenditures:
Sanitation 2,998,045$     749,511$        743,501$          222,322$      965,823$        32.2% 1,019,321$     35.0%
Transfers Out 2,210,489       552,622          552,635             -                     552,635          25.0% 537,536          25.0%
Reserves 109,686          27,422            -                          -                     -                       0.0% -                       N.A.

Total 5,318,220$    1,329,555$    1,296,136$       222,322$     1,518,458$    28.6% 1,556,857$    30.8%

Changes in Fund Balance:  

Fund Balance 7/1 805,454$          

Net Revenue (Expense) (146,588)           

Ending Fund Balance 658,866$          

25% of Year Lapsed

2019-20 Fiscal Year 2018-19 Fiscal Year

SANITATION FUND
Statement of Revenue, Expenditures, and Changes in Fund Balances



 Budget  Actuals  Percent of Budget 
Special Revenue Funds:

Economic Development Fund 1,580,386     419,471        27%
E-911 Fund 1,051,314     280,743        27%
Special Library Fund 97,100           5,995            6%
Special Museum Fund 5,000             36,466          729%
Municipal Airport Fund -                      -                     N/A
Harshfield Library Donation Fund -                      -                     N/A
Restricted Revenue Fund 369,315        434,812        118%
Golf Course Memorial Fund -                      3,350            N/A
Justice Assistance Grant Fund 6,000             -                     0%
Neighborhood Park Fund -                      5,270            N/A
Cemetery Care Fund 2,700             109               4%
Memorial Stadium Operating Fund -                      -                     N/A

Debt Service Fund 3,889,308     43,585          1%

Capital Project Funds:
Sales Tax Capital Improvement Fund 2,743,573     855,513        31%
Park Capital Improvement Fund -                      -                     N/A
Wastewater Capital Improvement Fund -                      4,600            N/A
Wastewater Regulatory Capital Fund -                      -                     N/A
City Hall Capital Improvement Fund 5,000             2,782            56%
Storm Drainage Capital Improvement Fund -                      -                     N/A
Community Development Block Grant Fund 147,000        34,000          23%
2008B G.O. Bond Fund -                      -                     N/A
2009 G.O. Bond Fund -                      -                     N/A
2010 G.O. Bond Fund -                      -                     N/A
2012 G.O. Bond Fund -                      -                     N/A
2014 G.O. Bond Fund -                      -                     N/A
2014B G.O. Bond Fund -                      -                     N/A
2015 G.O. Bond Fund -                      -                     N/A
2017 G.O. Bond Fund -                      -                     N/A
2018A G.O. Bond Fund -                      -                     N/A
2018B G.O. Bond Fund -                      -                     N/A
2018C G.O. Bond Fund -                      2,500,000    N/A

Proprietary Funds:
Adams Golf Course Operating Fund 472,882        140,385        30%
Sooner Pool Operating Fund 44,750           44,750          100%
Frontier Pool Operating Fund 49,681           49,681          100%

Internal Service Funds:
Worker's Compensation Fund 259,991        74,223          29%
Health Insurance Fund 3,723,512     875,424        24%
Auto Collision Insurance Fund 75,000           48,201          64%
Stabilization Reserve Fund 780,739        195,208        25%
Capital Improvement Reserve Fund 12,636,706   1,157,665    9%

Mausoleum Trust Fund -                      -                     N/A

25% of Year Lapsed

ALL OTHER FUNDS
Revenue Budget Report - Budget Basis



 Budget  Actuals  Percent of Budget 
Special Revenue Funds:

Economic Development Fund 2,517,557     880,000        35%
E-911 Fund 1,058,228     325,488        31%
Special Library Fund 178,000        17,865          10%
Special Museum Fund 42,500           7,447            18%
Municipal Airport Fund 276,827        -                     0%
Harshfield Library Donation Fund 728,708        9,706            1%
Restricted Revenue Fund 574,287        393,013        68%
Golf Course Memorial Fund 16,800           -                     0%
Justice Assistance Grant Fund 6,000             3                    0%
Neighborhood Park Fund 8,353             -                     0%
Cemetery Care Fund 8,895             -                     0%
Memorial Stadium Operating Fund -                      -                     N/A

Debt Service Fund 3,814,700     -                     0%

Capital Project Funds:
Sales Tax Capital Improvement Fund 6,610,271     1,019,879    15%
Park Capital Improvement Fund -                      -                     N/A
Wastewater Capital Improvement Fund 107,661        -                     0%
Wastewater Regulatory Capital Fund 471,908        -                     0%
City Hall Capital Improvement Fund 37,076           -                     0%
Storm Drainage Capital Improvement Fund 112,656        1,196            1%
Community Development Block Grant Fund 147,000        53,827          37%
2008B G.O. Bond Fund 89                  -                     0%
2009 G.O. Bond Fund 4,172             4,172            100%
2010 G.O. Bond Fund -                      -                     N/A
2012 G.O. Bond Fund 126,062        -                     0%
2014 G.O. Bond Fund 326,207        -                     0%
2014B G.O. Bond Fund 40,970           14,537          35%
2015 G.O. Bond Fund 82,575           5,629            7%
2017 G.O. Bond Fund 930,863        410,094        44%
2018A G.O. Bond Fund 7,898,753     1,620,726    21%
2018B G.O. Bond Fund 471,439        -                     0%
2018C G.O. Bond Fund 1,959,390     -                     0%

Proprietary Funds:
Adams Golf Course Operating Fund 490,229        148,859        30%
Sooner Pool Operating Fund 47,590           40,326          85%
Frontier Pool Operating Fund 60,620           50,079          83%

Internal Service Funds:
Worker's Compensation Fund 425,000        57,846          14%
Health Insurance Fund 4,227,455     766,346        18%
Auto Collision Insurance Fund 337,407        3,576            1%
Stabilization Reserve Fund 7,522,167     -                     0%
Capital Improvement Reserve Fund 18,401,800   320,340        2%

Mausoleum Trust Fund 8,104             -                     0%

ALL OTHER FUNDS
Expenditure Budget Report - Budget Basis

25% of Year Lapsed



 Beginning of Year  Change  Current 
Special Revenue Funds:

Economic Development Fund 1,178,270                 126,138        1,304,408     
E-911 Fund 40,776                       (35,522)        5,254             
Special Library Fund 291,192                    (11,587)        279,605        
Special Museum Fund 98,509                       29,020          127,528        
Municipal Airport Fund 271,203                    -                     271,203        
Harshfield Library Donation Fund 730,371                    (7,176)           723,195        
Restricted Revenue Fund 265,784                    256,642        522,426        
Golf Course Memorial Fund 30,890                       3,350            34,240           
Justice Assistance Grant Fund 11                               (3)                   8                     
Neighborhood Park Fund 8,265                         5,270            13,535           
Cemetery Care Fund 5,855                         109               5,965             
Memorial Stadium Operating Fund 0                                 -                     0                     

Debt Service Fund 3,504,652                 43,585          3,548,237     

Capital Project Funds:
Sales Tax Capital Improvement Fund 4,286,437                 325,122        4,611,559     
Park Capital Improvement Fund -                                  -                     -                      
Wastewater Capital Improvement Fund 120,660                    4,600            125,260        
Wastewater Regulatory Capital Fund 836,775                    (43,290)        793,485        
City Hall Capital Improvement Fund 29,120                       (425)              28,695           
Storm Drainage Capital Improvement Fund 114,183                    (1,196)           112,987        
Community Development Block Grant Fund 140,513                    (1,789)           138,723        
2008B G.O. Bond Fund 88                               -                     88                  
2009 G.O. Bond Fund 4,173                         -                     4,173             
2010 G.O. Bond Fund 410                            -                     410                
2012 G.O. Bond Fund 125,537                    (14,975)        110,562        
2014 G.O. Bond Fund 387,711                    (32,784)        354,927        
2014B G.O. Bond Fund 41,635                       (13,400)        28,235           
2015 G.O. Bond Fund 62,009                       (22,929)        39,080           
2017 G.O. Bond Fund 917,204                    (609)              916,595        
2018A G.O. Bond Fund 8,506,433                 (754,855)      7,751,578     
2018B G.O. Bond Fund 471,439                    -                     471,439        
2018C G.O. Bond Fund 2,456,412                 (38,127)        2,418,286     

Proprietary Funds:
Adams Golf Course Operating Fund 32,743                       10,958          43,701           
Sooner Pool Operating Fund 5,212                         20,097          25,309           
Frontier Pool Operating Fund 19,985                       20,381          40,366           

Internal Service Funds:
Worker's Compensation Fund 125,957                    31,562          157,519        
Health Insurance Fund 359,223                    139,078        498,301        
Auto Collision Insurance Fund 248,293                    45,941          294,234        
Stabilization Reserve Fund 6,745,228                 195,208        6,940,436     
Capital Improvement Reserve Fund 10,262,337               617,499        10,879,836   

Mausoleum Trust Fund 8,018                         -                     8,018             

ALL OTHER FUNDS
Fund Balance Report - Modified Cash Basis

25% of Year Lapsed



 

 
 
 
 

 
 
FROM: Jason Muninger, CFO/City Clerk 
 
SUBJECT: Financial Statement Explanatory Information 
 
 
GENERAL INFORMATION 
 
The purpose of this memo is to provide some insight as to the construction of the attached financial 
statements and to provide some guidance as to their use. 
 
The format of the attached financial statements is intended to highlight our most important revenue 
sources, provide sufficient detail on major operating funds, and provide a high level overview of all other 
funds. The level of detail presented is sufficient to assist the City Council in conducting their fiduciary 
obligations to the City without creating a voluminous document that made the execution of that duty 
more difficult. 
 
This document provides three different types of analyses for the Council’s use. The first is an analysis 
of revenue vs budgeted expectations. This allows the Council to see how the City’s revenues are 
performing and to have a better idea if operational adjustments are necessary.  
 
The second analysis compares expenditures to budget. This allows the Council to ensure that the 
budgetary plan that was set out for the City is being followed and that Staff is making the necessary 
modifications along the way.  
 
The final analysis shows the fund balance for each fund of the City. This is essentially the “cash” balance 
for most funds. However, some funds include short term receivables and payables depending on the 
nature of their operation. With very few exceptions, all funds must maintain positive fund balance by 
law. Any exceptions will be noted where they occur. 
 
These analyses are presented in the final manner: 
 

Highlights: 
The Highlights section presents a 5 year snap shot of the performance of the City’s 4 most 
important revenue sources. Each bar represents the actual amounts earned in each year through 
the period of the report. Each dash represents the percent of the year’s revenue that had been 
earned through that period. The current fiscal year will always represent the percent of the budget 
that has been earned, while all previous fiscal years will always represent the percent of the actual 
amount earned. This analysis highlights and compares not only amounts earned, but gives a better 
picture of how much should have been earned in order to meet budget for the year. 
 

  



Major Operating Funds: 
The City’s major operating funds are presented in greater detail than the remainder of the City’s 
funds. These funds include the General, Wastewater Operating, BMA – Wastewater, Water 
Operating, BMA – Water, and Sanitation. Due to the interrelated nature of the Wastewater 
Operating/BMA – Wastewater and the Water Operating/BMA – Water funds, these have been 
combined into Wastewater Combined and Water Combined funds. This should provide a better 
picture of the overall financial condition of these operating segments by combining revenues, 
operating expenses, and financing activities in a single report. 
 
Other Funds: 
All other funds of the City are reported at a high level. These funds are often created for a limited 
purpose, limited duration, and frequently contain only a one-time revenue source. This high level 
overview will provide Council with sufficient information for a summary review. Any additional 
information that is required after that review is available. 
 

These condensed financial statement should provide sufficient information for the City Council to 
perform its fiduciary responsibility while simplifying the process. All supplementary, detailed 
information is available for the Council’s use at any time upon request. Additionally, any other funds 
that the Council chooses to classify as a Major Operating fund can be added to that section to provide 
greater detail in the future. 



Agenda Item ___ 
November 25, 2019 

Prepared by Jason Muninger, CFO/City Clerk 
Accounting and Finance 

 
 
 
I. SUBJECT, ATTACHMENTS, AND BACKGROUND 

 
Receipt of Interim Financials for the four months ending October 31, 2019.  
 
Attachments: 

Interim Financials for October 31, 2019 
 

II. STAFF COMMENTS AND ANALYSIS 
 
Staff has prepared the condensed Interim Financial Statements for October 2019; these should 
provide sufficient information for the City Council to perform its fiduciary responsibility. All 
supplementary, detailed information is available for the Council’s use at any time upon request. 
All information is subject to change pending audit. 
 
Staff wants to reiterate the fact that once the financial software is fully implemented that 
financials will be delivered in a timelier manner. Staff would also like to reassure Council that 
the Cities financial position is monitored on a daily basis and not at the formulation of the interim 
financial statements. 
  

III. RECOMMENDED ACTION 
 
Staff recommends the approval the Interim Financials for October 31, 2019. 

7.f.ii.



Ward 1 - Dale Copeland, Mayor
Ward 2 - Paul Stuart
Ward 3 - Jim Curd
Ward 4 - Alan Gentges, Vice Mayor
Ward 5 - Trevor Dorsey

Jason Muninger Alicia Shelton
Finance Director Accountant

Mike Bailey

Prepared by:

REPORT OF REVENUE, EXPENDITURES AND
CHANGES IN FUND BALANCES

For The Four Months Ended October 31, 2019

CITY COUNCIL

City Manager
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FINANCIAL STATEMENT REVENUE HIGHLIGHTS
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 Total Budget  YTD Budget  YTD Actual  YTD Encum  YTD Total 
% of 

Budget  YTD Total 
% Total 

Year

Revenue:
Sales Tax 14,540,934$  4,846,978$     5,077,526$     -$                   5,077,526$     34.9% 4,968,434$     34.0%
Gross Receipt Tax 1,449,600       483,200          494,730          -                      494,730          34.1% 468,056          33.1%
Licenses and Permits 231,100          77,033             185,957          -                      185,957          80.5% 172,583          68.5%
Intergovernmental 637,800          212,600          264,306          -                      264,306          41.4% 199,093          31.8%
Charges for Services 437,700          145,900          162,614          -                      162,614          37.2% 279,007          56.1%
Court Costs 114,500          38,167             64,179             -                      64,179             56.1% 43,618             36.7%
Police/Traffic Fines 626,400          208,800          196,438          -                      196,438          31.4% 159,207          34.2%
Parking Fines 88,200             29,400             25,325             -                      25,325             28.7% 27,545             34.1%
Other Fines 69,200             23,067             30,654             -                      30,654             44.3% 17,320             43.3%
Investment Income 100,000          33,333             33,333             -                      33,333             33.3% 28,280             30.2%
Miscellaneous Income 251,200          83,733             186,888          -                      186,888          74.4% 129,172          34.0%
Transfers In 4,553,111       1,517,704       1,517,711       -                      1,517,711       33.3% 1,421,198       33.3%

Total 23,099,745$  7,699,915$     8,239,661$     -$                   8,239,661$     35.7% 7,913,514$     34.6%

Expenditures:
General Government 6,452,546$     2,150,849$     2,241,427$     387,428$      2,628,855$     40.7% 2,362,088$     39.9%
Public Safety 11,923,359     3,974,453       4,280,964       173,808        4,454,772       37.4% 4,048,580       35.9%
Street 1,515,509       505,170          535,774          (56,808)         478,966          31.6% 499,497          34.7%
Culture and Recreation 2,881,678       960,559          985,829          52,685           1,038,514       36.0% 978,669          36.7%
Transfers Out 1,666,073       555,358          615,329          -                      615,329          36.9% 462,553          33.3%
Reserves 1,061,685       353,895          -                       -                      -                       0.0% -                       N.A.

Total 25,500,850$  8,500,284$     8,659,322$     557,113$      9,216,435$     36.1% 8,351,387$     36.8%

Changes in Fund Balance:

Fund Balance 7/1 1,964,103$     

Net Revenue (Expense) (419,662)         

Ending Fund Balance 1,544,441$     

33% of Year Lapsed

2019-20 Fiscal Year 2018-19 Fiscal Year

GENERAL FUND
Statement of Revenue, Expenditures, and Changes in Fund Balances
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 Total Budget  YTD Budget  YTD Actual  YTD Encum  YTD Total 
% of 

Budget  YTD Total 
% Total 

Year

Revenue:
Wastewater Fees 4,543,198$     1,514,399$     1,584,366$  -$                   1,584,366$     34.9% 1,568,885$     35.5%
Investment Income -                        -                        -                      -                      -                        N.A. -                        N.A.
Debt Proceeds -                        -                        -                      -                      -                        N.A. -                        N.A.
Miscellaneous 30,400             10,133             57,994          -                      57,994             190.8% 34,372             100.3%

Total 4,573,598$    1,524,532$    1,642,360$  -$                   1,642,360$    35.9% 1,603,257$    36.0%

Expenditures:
Wastewater Plant 2,425,664$     808,555$        845,518$      1,580,146$  2,425,664$     100.0% 2,565,502$     98.7%
Wastewater Maint 732,193          244,064          222,633        (13,657)         208,976          28.5% 247,729          35.2%
BMA Expenses 29,500             9,833               14,165          -                      14,165             48.0% 14,236             49.7%
Transfers Out 1,345,686       448,562          448,574        -                      448,574          33.3% 417,148          33.3%
Reserves 74,079             24,693             -                      -                      -                        0.0% -                        N.A.

Total 4,607,122$    1,535,707$    1,530,890$  1,566,489$  3,097,379$    67.2% 3,244,615$    70.8%

Changes in Fund Balance:  

Fund Balance 7/1 269,278$      

Net Revenue (Expense) 111,470        

Ending Fund Balance 380,748$      

33% of Year Lapsed

2018-19 Fiscal Year 2017-18 Fiscal Year

COMBINED WASTEWATER OPERATING & BMA WASTEWATER FUNDS
Statement of Revenue, Expenditures, and Changes in Fund Balances
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 Total Budget  YTD Budget  YTD Actual  YTD Encum  YTD Total 
% of 

Budget  YTD Total 
% Total 

Year

Revenue:
Water Fees 9,860,482$     3,286,827$     3,581,149$  -$                   3,581,149$     36.3% 3,677,049$     40.4%
Investment Income -                       -                       -                     -                     -                       N.A. -                       0.0%
Debt Proceeds -                       -                       -                     -                     -                       N.A. -                       N.A.
Miscellaneous 400                  133                  -                     -                     -                       0.0% 889                  9.0%

Total 9,860,882$     3,286,960$     3,581,149$  -$                   3,581,149$     36.3% 3,677,938$     40.4%

Expenditures:
Water Plant 2,913,754$     971,251$        807,500$      19,623$        827,123$        28.4% 1,001,188$     38.7%
Water Administration 330,537          110,179          110,499        11,438          121,937          36.9% 155,743          55.5%
Water Distribution 1,491,330       497,110          430,921        53,880          484,801          32.5% 502,110          39.6%
BMA Expenses 3,006,000       1,002,000       1,231,244     -                     1,231,244       41.0% 1,365,802       46.2%
Transfers Out 2,095,829       698,610          698,621        -                     698,621          33.3% 648,526          38.9%
Reserves 152,928          50,976             -                     -                     -                       0.0% -                       N.A.

Total 9,990,378$     3,330,126$     3,278,785$  84,941$        3,363,725$     33.7% 3,673,369$     41.9%

Changes in Fund Balance:  

Fund Balance 7/1 1,848,276$  

Net Revenue (Expense) 302,364        

Ending Fund Balance 2,150,640$  

33% of Year Lapsed

2018-19 Fiscal Year 2017-18 Fiscal Year

COMBINED WATER OPERATING & BMA WATER FUNDS
Statement of Revenue, Expenditures, and Changes in Fund Balances
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 Total Budget  YTD Budget  YTD Actual  YTD Encum  YTD Total 
% of 

Budget  YTD Total 
% Total 

Year

Revenue:
Collection Fees 4,404,533$     1,468,178$     1,512,318$       -$                   1,512,318$     34.3% 1,502,201$     33.2%
Investment Income -                       -                       -                          -                     -                       N.A. 1,600               91.4%
Miscellaneous -                       -                       11,601               -                     11,601            N.A. 727                  26.1%

Total 4,404,533$    1,468,178$    1,523,919$       -$                   1,523,919$    34.6% 1,504,528$    33.3%

Expenditures:
Sanitation 2,998,045$     999,348$        1,011,545$       130,618$      1,142,163$     38.1% 1,176,627$     40.4%
Transfers Out 2,210,489       736,830          736,841             -                     736,841          33.3% 716,715          33.3%
Reserves 109,686          36,562            -                          -                     -                       0.0% -                       N.A.

Total 5,318,220$    1,772,740$    1,748,386$       130,618$     1,879,004$    35.3% 1,893,342$    37.4%

Changes in Fund Balance:  

Fund Balance 7/1 805,454$          

Net Revenue (Expense) (224,467)           

Ending Fund Balance 580,987$          

33% of Year Lapsed

2019-20 Fiscal Year 2018-19 Fiscal Year

SANITATION FUND
Statement of Revenue, Expenditures, and Changes in Fund Balances



 Budget  Actuals  Percent of Budget 
Special Revenue Funds:

Economic Development Fund 1,580,386     558,817        35%
E-911 Fund 1,051,314     357,951        34%
Special Library Fund 97,100           21,419          22%
Special Museum Fund 5,000             36,882          738%
Municipal Airport Fund -                      -                     N/A
Harshfield Library Donation Fund -                      -                     N/A
Restricted Revenue Fund 369,315        451,809        122%
Golf Course Memorial Fund -                      3,350            N/A
Justice Assistance Grant Fund 6,000             2,770            46%
Neighborhood Park Fund -                      5,660            N/A
Cemetery Care Fund 2,700             244               9%
Memorial Stadium Operating Fund -                      -                     N/A

Debt Service Fund 3,889,308     50,924          1%

Capital Project Funds:
Sales Tax Capital Improvement Fund 2,743,573     1,096,397    40%
Park Capital Improvement Fund -                      -                     N/A
Wastewater Capital Improvement Fund -                      6,600            N/A
Wastewater Regulatory Capital Fund -                      -                     N/A
City Hall Capital Improvement Fund 5,000             2,931            59%
Storm Drainage Capital Improvement Fund -                      695               N/A
Community Development Block Grant Fund 147,000        34,000          23%
2008B G.O. Bond Fund -                      -                     N/A
2009 G.O. Bond Fund -                      -                     N/A
2010 G.O. Bond Fund -                      -                     N/A
2012 G.O. Bond Fund -                      -                     N/A
2014 G.O. Bond Fund -                      -                     N/A
2014B G.O. Bond Fund -                      -                     N/A
2015 G.O. Bond Fund -                      -                     N/A
2017 G.O. Bond Fund -                      -                     N/A
2018A G.O. Bond Fund -                      -                     N/A
2018B G.O. Bond Fund -                      -                     N/A
2018C G.O. Bond Fund -                      2,500,000    N/A

Proprietary Funds:
Adams Golf Course Operating Fund 472,882        185,230        39%
Sooner Pool Operating Fund 44,750           44,750          100%
Frontier Pool Operating Fund 49,681           49,681          100%

Internal Service Funds:
Worker's Compensation Fund 259,991        95,696          37%
Health Insurance Fund 3,723,512     1,151,774    31%
Auto Collision Insurance Fund 75,000           58,790          78%
Stabilization Reserve Fund 780,739        260,267        33%
Capital Improvement Reserve Fund 12,636,706   1,513,626    12%

Mausoleum Trust Fund -                      -                     N/A

33% of Year Lapsed

ALL OTHER FUNDS
Revenue Budget Report - Budget Basis



 Budget  Actuals  Percent of Budget 
Special Revenue Funds:

Economic Development Fund 2,517,557     880,000        35%
E-911 Fund 1,058,228     403,196        38%
Special Library Fund 178,000        26,700          15%
Special Museum Fund 42,500           9,685            23%
Municipal Airport Fund 276,827        -                     0%
Harshfield Library Donation Fund 728,708        12,509          2%
Restricted Revenue Fund 574,287        412,265        72%
Golf Course Memorial Fund 16,800           -                     0%
Justice Assistance Grant Fund 6,000             3                    0%
Neighborhood Park Fund 8,353             -                     0%
Cemetery Care Fund 8,895             -                     0%
Memorial Stadium Operating Fund -                      -                     N/A

Debt Service Fund 3,814,700     1,723,164    45%

Capital Project Funds:
Sales Tax Capital Improvement Fund 6,610,271     1,133,572    17%
Park Capital Improvement Fund -                      -                     N/A
Wastewater Capital Improvement Fund 107,661        -                     0%
Wastewater Regulatory Capital Fund 471,908        500               0%
City Hall Capital Improvement Fund 37,076           -                     0%
Storm Drainage Capital Improvement Fund 112,656        1,196            1%
Community Development Block Grant Fund 147,000        53,827          37%
2008B G.O. Bond Fund 89                  -                     0%
2009 G.O. Bond Fund 4,172             4,172            100%
2010 G.O. Bond Fund -                      -                     N/A
2012 G.O. Bond Fund 126,062        4,000            3%
2014 G.O. Bond Fund 326,207        -                     0%
2014B G.O. Bond Fund 40,970           13,903          34%
2015 G.O. Bond Fund 82,575           5,629            7%
2017 G.O. Bond Fund 930,863        410,094        44%
2018A G.O. Bond Fund 7,898,753     1,620,726    21%
2018B G.O. Bond Fund 471,439        -                     0%
2018C G.O. Bond Fund 1,959,390     -                     0%

Proprietary Funds:
Adams Golf Course Operating Fund 490,229        172,580        35%
Sooner Pool Operating Fund 47,590           41,251          87%
Frontier Pool Operating Fund 60,620           50,672          84%

Internal Service Funds:
Worker's Compensation Fund 425,000        64,114          15%
Health Insurance Fund 4,227,455     1,080,554    26%
Auto Collision Insurance Fund 337,407        7,818            2%
Stabilization Reserve Fund 7,522,167     -                     0%
Capital Improvement Reserve Fund 18,401,800   468,758        3%

Mausoleum Trust Fund 8,104             -                     0%

ALL OTHER FUNDS
Expenditure Budget Report - Budget Basis

33% of Year Lapsed



 Beginning of Year  Change  Current 
Special Revenue Funds:

Economic Development Fund 1,178,270                 192,150        1,370,420     
E-911 Fund 40,776                       (37,771)        3,005             
Special Library Fund 291,192                    (1,822)           289,370        
Special Museum Fund 98,509                       27,652          126,161        
Municipal Airport Fund 271,203                    -                     271,203        
Harshfield Library Donation Fund 730,371                    (10,932)        719,439        
Restricted Revenue Fund 265,784                    174,175        439,959        
Golf Course Memorial Fund 30,890                       3,350            34,240           
Justice Assistance Grant Fund 11                               2,768            2,778             
Neighborhood Park Fund 8,265                         5,660            13,925           
Cemetery Care Fund 5,855                         244               6,099             
Memorial Stadium Operating Fund 0                                 -                     0                     

Debt Service Fund 3,504,652                 (1,672,240)   1,832,412     

Capital Project Funds:
Sales Tax Capital Improvement Fund 4,286,437                 341,665        4,628,102     
Park Capital Improvement Fund -                                  -                     -                      
Wastewater Capital Improvement Fund 120,660                    6,600            127,260        
Wastewater Regulatory Capital Fund 836,775                    (43,290)        793,485        
City Hall Capital Improvement Fund 29,120                       (276)              28,844           
Storm Drainage Capital Improvement Fund 114,183                    (501)              113,682        
Community Development Block Grant Fund 140,513                    (1,789)           138,723        
2008B G.O. Bond Fund 88                               -                     88                  
2009 G.O. Bond Fund 4,173                         -                     4,173             
2010 G.O. Bond Fund 410                            -                     410                
2012 G.O. Bond Fund 125,537                    (14,975)        110,562        
2014 G.O. Bond Fund 387,711                    (32,784)        354,927        
2014B G.O. Bond Fund 41,635                       (13,555)        28,080           
2015 G.O. Bond Fund 62,009                       (22,929)        39,080           
2017 G.O. Bond Fund 917,204                    (609)              916,595        
2018A G.O. Bond Fund 8,506,433                 (763,371)      7,743,062     
2018B G.O. Bond Fund 471,439                    -                     471,439        
2018C G.O. Bond Fund 2,456,412                 (149,002)      2,307,410     

Proprietary Funds:
Adams Golf Course Operating Fund 32,743                       23,107          55,850           
Sooner Pool Operating Fund 5,212                         19,095          24,307           
Frontier Pool Operating Fund 19,985                       19,734          39,719           

Internal Service Funds:
Worker's Compensation Fund 125,957                    44,917          170,874        
Health Insurance Fund 359,223                    91,220          450,443        
Auto Collision Insurance Fund 248,293                    53,542          301,835        
Stabilization Reserve Fund 6,745,228                 260,267        7,005,495     
Capital Improvement Reserve Fund 10,262,337               658,909        10,921,246   

Mausoleum Trust Fund 8,018                         -                     8,018             

ALL OTHER FUNDS
Fund Balance Report - Modified Cash Basis

33% of Year Lapsed



 

 
 
 
 

 
 
FROM: Jason Muninger, CFO/City Clerk 
 
SUBJECT: Financial Statement Explanatory Information 
 
 
GENERAL INFORMATION 
 
The purpose of this memo is to provide some insight as to the construction of the attached financial 
statements and to provide some guidance as to their use. 
 
The format of the attached financial statements is intended to highlight our most important revenue 
sources, provide sufficient detail on major operating funds, and provide a high level overview of all other 
funds. The level of detail presented is sufficient to assist the City Council in conducting their fiduciary 
obligations to the City without creating a voluminous document that made the execution of that duty 
more difficult. 
 
This document provides three different types of analyses for the Council’s use. The first is an analysis 
of revenue vs budgeted expectations. This allows the Council to see how the City’s revenues are 
performing and to have a better idea if operational adjustments are necessary.  
 
The second analysis compares expenditures to budget. This allows the Council to ensure that the 
budgetary plan that was set out for the City is being followed and that Staff is making the necessary 
modifications along the way.  
 
The final analysis shows the fund balance for each fund of the City. This is essentially the “cash” balance 
for most funds. However, some funds include short term receivables and payables depending on the 
nature of their operation. With very few exceptions, all funds must maintain positive fund balance by 
law. Any exceptions will be noted where they occur. 
 
These analyses are presented in the final manner: 
 

Highlights: 
The Highlights section presents a 5 year snap shot of the performance of the City’s 4 most 
important revenue sources. Each bar represents the actual amounts earned in each year through 
the period of the report. Each dash represents the percent of the year’s revenue that had been 
earned through that period. The current fiscal year will always represent the percent of the budget 
that has been earned, while all previous fiscal years will always represent the percent of the actual 
amount earned. This analysis highlights and compares not only amounts earned, but gives a better 
picture of how much should have been earned in order to meet budget for the year. 
 

  



Major Operating Funds: 
The City’s major operating funds are presented in greater detail than the remainder of the City’s 
funds. These funds include the General, Wastewater Operating, BMA – Wastewater, Water 
Operating, BMA – Water, and Sanitation. Due to the interrelated nature of the Wastewater 
Operating/BMA – Wastewater and the Water Operating/BMA – Water funds, these have been 
combined into Wastewater Combined and Water Combined funds. This should provide a better 
picture of the overall financial condition of these operating segments by combining revenues, 
operating expenses, and financing activities in a single report. 
 
Other Funds: 
All other funds of the City are reported at a high level. These funds are often created for a limited 
purpose, limited duration, and frequently contain only a one-time revenue source. This high level 
overview will provide Council with sufficient information for a summary review. Any additional 
information that is required after that review is available. 
 

These condensed financial statement should provide sufficient information for the City Council to 
perform its fiduciary responsibility while simplifying the process. All supplementary, detailed 
information is available for the Council’s use at any time upon request. Additionally, any other funds 
that the Council chooses to classify as a Major Operating fund can be added to that section to provide 
greater detail in the future. 
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Presentation and Receipt of $10,000 Donation from Truity Credit Union 

Agenda Item 8.



Agenda Item #___ 
11/26/2019 

Prepared by Micah Siemers 
      Engineering Department 

 
 
 

BID REVIEW RECOMMENDATION 
 
I. SUBJECT, ATTACHMENTS, AND BACKGROUND 

 
A.  SUBJECT: 

Discuss and take action to award Bid No. 2019-2020-010R for the Price Fields Renovation 
Phase 3 project. 
 

B. ATTACHMENTS: 
Bid Tabulation 

 
II. PROJECT DESCRIPTION, STAFF COMMENTS AND ANALYSIS, AND BUDGET 

AMOUNT. 
 

A.  PROJECT DESCRIPTION: 

One of the voter approved priority projects on the 2018 General Obligation Bond (GO Bond) 
ballot was a third phase of renovations at the Price Fields baseball and softball complex.  The 
project consists of constructing four (4) baseball fields, additional parking, two (2) new 
concessions/restroom facilities, maintenance building, and other site amenities.  City staff 
contracted with Planning Design Group (PDG) last year for design services.  Bids were opened on 
August 21, 2019 and received by City Council at the September 3rd Council meeting.  The City 
Council rejected the bids at the September 17h special meeting because the bids were all 
substantially over the available budget.  Staff tasked PDG to value engineer the project with 
feedback on cost-cutting measures from the two low bidders.  The project was rebid and bids were 
opened on November 12th. 

 
B.  COMMENTS: 

In addition to advertising in the local newspaper, Dodge Reports, Southwest Construction News, 
E-Plan Bidding, and The Blue Book Building & Construction, sixteen (16) bid invitations were 
sent to regional contractors.  Sixteen (16) contractors attended the mandatory pre-bid meeting and 
four (4) contractors submitted a bid.  The bid was structured to include the Base Bid along with 
eleven (11) Add Alternates.  The base bids are as follows: 

 

  LD Kerns Contractors (Tulsa, OK)    $2,953,908.26 

McAnaw Construction (Bartlesville, OK)   $3,057,013.83 

CMS Willowbrook (Tulsa, OK)    $3,162,875.28 

  Rick Scott Construction (Tulsa, OK)    $3,175,702.00 

 

9.



The bids were evaluated for addendums, bid bonds, line item prices, and arithmetic.  The bids had 
all of the necessary components.  One of the bids had some rounding errors that changed the total 
value of the bid, however this did not change the order of the bids.  The bid was structured to 
include both a base bid and eleven (11) bid alternates.  The base bid portion included the 
completed baseball fields with lighting, sidewalks, main parking expansion, concessions/restroom 
buildings and other general site amenities for complete project while the bid alternates provided 
additional parking, additional batting cages, parking lot lighting, additional equipment storage 
rooms for the existing fields previously constructed as part of phases 1 and 2, a large maintenance 
building including parking, shade structures behind backstops, metal shade structures for 
concessions areas, electrical bollards at backstops, picnic tables, trash receptacles, and extension 
of power supply to existing fields constructed as part of phases 1 and 2.        

 

C.  BUDGET AMOUNT: 

$3,600,000 was budgeted for this project as part of the 2018A issuance of the 2018 GO Bond.  
$228,400 has been utilized for the design services leaving $3,371,600.00.  $10,000 was used to 
extend power supply to the scoreboards recently installed on existing fields constructed in Phases 
1 and 2 as part of the agreement with Youth Scoreboards.  Scoreboards were originally planned 
as part of this project so we used some of the funds from this project to pay for the City’s 
obligation to provide power supply to the locations of the new scoreboards as part of the 
agreement with Youth Scoreboards.  Therefore, the remaining budget for the project is 
$3,361,000 which was approved as part of the FY 19-20 capital budget.  The low base bid by LD 
Kerns Contractors is $407,691.74 under the available budget.  Staff recommends also awarding 
the following add alternates to bring the total to $411,090.00 which is $3,398.26 over the 
available budget. 

   

  A-1  South Parking Lot    $194,340.00 

A-3  Parking Lot Lighting    $54,365.00 

  A-4  Block Storage Rooms (North Fields)  $40,400.00 

  A-6  Wrap Around Shade Structures   $100,400.00 

  A-8  Bollards at Backstop    $3,200.00 

  A-11  Power to Existing North Quads  $18,385.00 

  TOTAL ADD ALTERNATES   $411,090.00 

 
III. RECOMMENDED ACTION 

The low bid along with the proposed add alternates is $3,398.26 over the available budget.  Staff 
has identified additional funding from savings on the Daniels Fields lighting project that are more 
than sufficient to offset the budget deficit. 

LD Kerns is a full service construction firm based out of Jenks, Oklahoma.  They have been in 
business for 18 years and specialize in commercial, industrial and retail industries but have 
completed projects similar to the Price Fields project, specifically completing the Jenks Middle 



School Athletic Fields in 2018.  They have provided information showing they have the bonding 
capacity and technical expertise to complete this project. 

Staff recommends awarding the base bid and add alternates A1, A3, A4, A6, A8, and A11 for a 
total amount of $3,364,998.26. 

 
 
 
              
            Council Member or Staff Member     Date 
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Agenda Item ___ 
11/21/2019 

Prepared by Emily Taber 
      Engineering Department 

For 12/2/2019 City Council Meeting 
 
 

BID REVIEW RECOMMENDATION 
 
I. SUBJECT, ATTACHMENTS, AND BACKGROUND 

 
A.  SUBJECT: 
Discuss and take action to award Bid No. 2019-2020-017 for Woodland Rd Concrete Rehab – US75 
to Oakdale Dr. Total budgeted amount for this project is $319,628.00 (see Section II, C. Budget 
Amount, for additional budget information). 

 
B. ATTACHMENTS: 
Project Drawing Set 

 
II. PROJECT DESCRIPTION, STAFF COMMENTS AND ANALYSIS, AND BUDGET 

AMOUNT. 
 

A.  PROJECT DESCRIPTION: 

This project consists of furnishing all materials, labor, and expenses necessary to rehabilitate the 
concrete pavement, concrete curb and gutter, and striping. The rehabilitation will occur on 
Woodland Road, between US-75 and Oakdale Drive, and on Ridgewood Road, between Woodland 
Road and Rockdale Road. All work shall be done within the public right-of-way. 
 
B.  COMMENTS: 

In addition to advertising in the local newspaper, Dodge Reports, Bid News Construction Reports, 
and Southwest Construction News, fourteen (14) bid invitations were mailed to regional contractors. 
Four (4) contractors attended the mandatory pre-bid meeting, and each submitted a bid: 
 
• KSL Dirtworks, LLC (Bartlesville, OK) ...............................  $319,628.00 
• Triangle Construction and Utility (Tulsa, OK) ......................  $336,686.00 
• Stronghand, LLC (Broken Arrow, OK)  ................................. $367,532.49 
• Grade Line Construction (Broken Arrow, OK)  ..................... $393,380.00 

 
The bids were evaluated for addendums, bid bonds, line item prices, and arithmetic. All bids have 
all necessary components, and no arithmetic errors were found.  
KSL Dirtworks, LLC is a Bartlesville based, family-owned business that provides general 
contracting services to government, commercial, and residential clients throughout northeast 
Oklahoma. KSL has the experience, qualifications, and bonding capacity needed to complete this 
project and has demonstrated the necessary technical and project-related expertise to be approved 
as the contractor for this project.  
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C.  BUDGET AMOUNT: 

Project Project # Source of Funding Amount of 
Fund 

Woodland Road 20006 2017 GO Bond:    Fund 481 / Dept 328 $22,628.00 
Woodland Road 20006 2015 GO Bond:    Fund 480 / Dept 328 $47,000.00 
Woodland Road 20006 2014A GO Bond:      Fund 478 / Dept 328 $250,000.00 

                  TOTAL $319,628.00 

$300,000.00 was the original targeted budget amount for this preventative maintenance street 
project. While the bids were $19,628.00 above that, there are sufficient funds remaining from 
previous savings in the identified funding sources to cover the low bid of $319,628.00 from KSL.  

 
III. RECOMMENDED ACTION 
 

Councilman Stuart reviewed this bid with staff and recommends that the City Council award Bid 
No. 2019-2020-017 to KSL Dirtworks, LLC in the amount of $319,628.00 at their next business 
meeting. 

 
 
 
              
           Council Member or Staff Member     Date 
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UTILITY COMPANY CONTACT INFORMATION

WATER - CITY OF BARTLESVILLE

401 S JOHNSTONE AVENUE

BARTLESVILLE, OKLAHOMA 74003

CONTACT: TERRY LAURITSEN

(918) 338-4107

SEWER - CITY OF BARTLESVILLE

401 S JOHNSTONE AVENUE

BARTLESVILLE, OKLAHOMA 74003

CONTACT: TERRY LAURITSEN

(918) 338-4107

TELEPHONE - SBC COMMUNICATIONS

119 EAST SIXTH STREET

BARTLESVILLE, OKLAHOMA 74003

CONTACT: JAY HALFERTY

(918) 662-3033

CABLE - CABLE ONE

4127 S.E. NOWATA ROAD

BARTLESVILLE, OKLAHOMA 74006

CONTACT: DENNIS ANDERSON

(918) 335-0332

ELECTRIC - AEP / PSO

310 S. COMANCHE AVE.

BARTLESVILLE, OKLAHOMA 74003

CONTACT: TIEN CHAO

(918) 337-1216

GAS - OKLAHOMA NATURAL GAS

3601 NE INDIANA

BARTLESVILLE, OKLAHOMA 74006

CONTACT: JOLEEN CHULEEWAH

(918) 335-5701

GENERAL CONSTRUCTION NOTES

1. PROJECT WILL BE CONSTRUCTED UNDER CURRENT ODOT STANDARD SPECIFICATIONS FOR

HIGHWAY CONSTRUCTION. PROJECT SHALL BE CONSTRUCTED WITHOUT CLOSING ANY ROADS TO

LOCAL OR THROUGH TRAFFIC. CONTRACTOR SHALL BE RESPONSIBLE FOR THE PLACEMENT OF

TEMPORARY PAVEMENT MARKINGS.

2. THE CONTRACTOR SHALL UTILIZE THE CALL OKIE SYSTEM (1-800-522-6543) 48 HOURS IN

ADVANCE OF ANY EXCAVATION.

3. CONTRACTOR SHALL BE RESPONSIBLE FOR MAINTAINING WATER AND SEWER SERVICE

CONNECTIONS TO HOMES IN WORKING ORDER AT ALL TIMES EXCEPT FOR BRIEF INTERRUPTIONS

IN SERVICE. IN NO CASE SHALL SERVICES BE ALLOWED TO REMAIN OUT OF SERVICE OVERNIGHT.

4. CONTRACTOR SHALL MAKE ALL NECESSARY PROVISIONS DURING CONSTRUCTION FOR THE

SUPPORT AND PROTECTION OF ALL UTILITY POLES, GAS MAINS, TELEPHONE CABLES, SANITARY

SEWER LINES, ELECTRIC CABLES, DRAINAGE PIPES, UTILITY SERVICE LINES, AND ALL OTHER

STRUCTURES BOTH ABOVE AND BELOW GROUND. CONTRACTOR IS LIABLE FOR ALL DAMAGES

DONE TO SUCH EXISTING FACILITIES AS A RESULT OF CONTRACTORS OPERATIONS.

5. CONTRACTOR SHALL SUBMIT A WRITTEN REQUEST TO THE CITY ENGINEER FOR APPROVAL OF

ALL AREAS TO BE USED FOR STAGING, MOBILIZATION, EQUIPMENT AND MATERIAL STORAGE, AND

GENERAL PROJECT CONSTRUCTION MANAGEMENT. REQUEST SHALL BE SUBMITTED TO THE CITY

ENGINEER WITHIN 5 DAYS OF THE NOTICE TO PROCEED.

6. CONTRACTOR SHALL BE RESPONSIBLE FOR MAINTAINING GENERAL SAFETY AT AND ADJACENT TO

THE PROJECT AREA, INCLUDING THE PERSONAL SAFETY OF THE CONSTRUCTION CREW AND THE

GENERAL PUBLIC AND THE SAFETY OF PUBLIC AND PRIVATE PROPERTY.

7. CONTRACTOR SHALL BE RESPONSIBLE FOR KEEPING STREETS AND SIDEWALKS ADJACENT TO

PROJECT FREE OF MUD AND DEBRIS CAUSED BY CONSTRUCTION ACTIVITIES.

8. NO EQUIPMENT OR MATERIAL SHALL BE DEPOSITED ON PRIVATE PROPERTY WITHOUT WRITTEN

PERMISSION. THE CONTRACTOR IS RESPONSIBLE FOR ALL  DAMAGES RESULTING FROM SUCH

ACTS AND SHALL REMOVE THE MATERIAL AND RESTORE THE PROPERTY AT THE EXPENSE OF THE

CONTRACTOR.

9. THE LOCATIONS OF ALL DRIVEWAYS, SIDEWALKS, CURBS, UTILITIES, AND OTHER ITEMS SHOWN

ON PLANS ARE APPROXIMATE. ACCURATE LOCATIONS SHALL BE VERIFIED AT THE TIME OF

CONSTRUCTION AFTER CONSULTATION WITH PROPERTY OWNERS AND UTILITY COMPANIES.

10. THE CONTRACTOR PERSONNEL SHALL WEAR IDENTIFYING CLOTHING OR HATS AT ALL TIMES.

11. CONSTRUCTION ACTIVITIES SHALL BE LIMITED TO THE HOURS OF 7:00 A.M. AND 7:00 P.M.

UNLESS APPROVED OR DIRECTED BY THE CITY ENGINEER.

12. CONSTRUCTION DEBRIS SUCH AS BROKEN CONCRETE, EXCESS FILL, ETC., SHALL BECOME THE

PROPERTY OF THE CONTRACTOR. MATERIALS SHALL BE COMPLETELY REMOVED FROM THE SITE

PRIOR TO ACCEPTANCE OF THE PROJECT. ALL MATERIALS SHALL BE DISPOSED OF IN A MANNER

THAT IS IN COMPLIANCE WITH ALL LOCAL, STATE, & FEDERAL REGULATIONS.

13. OPERATION OF ALL WATER VALVES SHALL BE PERFORMED BY THE CITY OF BARTLESVILLE WATER

UTILITIES DEPARTMENT.  WORK TO BE DISCUSSED WITH WATER UTILITIES DIRECTOR, TERRY

LAURITSEN, 72 HOURS IN ADVANCE OF THE NEED TO COMMENCE SUCH WORK.

14. CONTRACTOR SHALL BE RESPONSIBLE FOR PROPER BARRICADES, LIGHTING, AND SIGNAGE

WITHIN THE CONSTRUCTION AREA. ALL CONSTRUCTION SIGNAGE SHALL BE IN ACCORDANCE

WITH THE STANDARDS SET FORTH IN THE FEDERAL HIGHWAY ADMINISTRATION'S "MANUAL ON

UNIFORM TRAFFIC CONTROL DEVICES", LATEST EDITION.

15. CONTRACTOR SHALL FULL-DEPTH SAWCUT EXISTING PAVEMENT, DRIVEWAYS, AND SIDEWALKS

AT AREAS WHERE EACH IS TO BE REMOVED. COSTS OF SAWCUTS ARE SUBSIDIARY TO OTHER

ITEMS OF WORK.

16. CONTRACTOR SHALL PRESERVE AND PROTECT OR REMOVE AND REPLACE (WITH PRIOR APPROVAL

OF LANDOWNER), ALL TREES, SHRUBS, HEDGES, RETAINING WALLS, LANDSCAPING, BUILDINGS,

SIDEWALKS, ETC, IN OR NEAR THE PROPOSED CONSTRUCTION AREA. THIS WORK SHALL BE

CONSIDERED INCIDENTAL AND NOT A  SEPARATE PAY ITEM.

17. CONTRACTOR SHALL CLEAN AND RESTORE THE AREA OF OPERATIONS AND CONSTRUCTION TO A

CONDITION AS GOOD OR BETTER THAN EXISTED PRIOR TO CONSTRUCTION.

18. CONTRACTOR SHALL MAINTAIN POSITIVE DRAINAGE AND SHALL NOT ALLOW OBSTRUCTION TO

REMAIN THAT CAUSES WATER DAMAGE TO ADJACENT PROPERTIES.

SELECT BACKFILL NOTES

1. SELECT BACKFILL SHALL BE BACKFILLED AND COMPACTED TO 95% STANDARD PROCTOR DENSITY.

2. SELECT BACKFILL MAY INCLUDE EITHER SELECT BORROW MATERIAL THAT MEETS THE

REQUIREMENTS OF ODOT SPECIFICATION SUBSECTION 705.01 AND/OR SELECTIVELY EXCAVATED

MATERIAL.

3. SELECT BACKFILL SHALL BE REPRESENTATIVE OF SOILS IN THE VICINITY AND BE REASONABLY

FREE OF CLAY LUMPS, OBJECTIONABLE WEEDS, RUBBLE, LITTER, BRUSH, GRADING, OR

MAINTENANCE OPERATIONS. SELECT BACKFILL SHALL NOT CONTAIN MORE THAN 95% BY VOLUME

OF STONES, STUMPS, OR OTHER OBJECTS LARGER THAN ONE INCH (1") IN ANY DIMENSION.

SELECT BACKFILL SHALL NOT BE PLACED WHEN THE SUBGRADE IS FROZEN, EXCESSIVELY WET,

EXTREMELY DRY, OR IN A CONDITION OTHERWISE DETRIMENTAL TO PROPER GRADING.

4. PRICE BID FOR CONCRETE CURB & GUTTER AND TRENCH DRAIN SHALL INCLUDE SELECT

BACKFILL. SUCH PAYMENT SHALL BE FULL COMPENSATION FOR MATERIALS, EQUIPMENT, LABOR

AND INCIDENTALS REQUIRED TO BACKFILL AND COMPACT THE SELECT BACKFILL IN PLACE.

PAY ITEM NOTES

P.-1. OVERLAPS AND WRAP-AROUNDS IN SEPARATOR FABRIC SHALL NOT BE MEASURED FOR PAYMENT.

P.-2. DOWELING, EPOXY, AND JOINT REINFORCEMENT SHALL BE SUBSIDIARY TO THE CONCRETE PAVEMENT

BID ITEMS.

P.-3. REMOVAL OF PAVEMENT INCLUDES ALL SAWCUTTING, WHICH SHALL BE FULL DEPTH, REMOVAL OF

ASPHALT, REMOVAL OF CONCRETE, REMOVAL OF SIDEWALK, AND REMOVAL OF CURB & GUTTER.

P.-4. CONSTRUCTION SIGNING AND STRIPING SHALL BE INSTALLED IN A MANNER APPROVED BY THE

ENGINEER, IN ACCORDANCE WITH CHAPTER VI OF THE MUTCD, CURRENT EDITION, AND ALL

APPLICABLE ODOT STANDARD DRAWINGS. CONTRACTOR SHALL PROVIDE A PROPOSED TRAFFIC

CONTROL PLAN FOR APPROVAL BY THE CITY ENGINEER PRIOR TO BEGINNING WORK. AMOUNT BID

FOR THIS ITEM SHALL BE PAYMENT IN FULL FOR THE INSTALLATION, MAINTENANCE, AND

SUBSEQUENT REMOVAL OF ALL NECESSARY CONSTRUCTION TRAFFIC CONTROL DEVICES AND

PAVEMENT MARKINGS REQUIRED FOR THE COMPLETION OF THIS PROJECT.

P.-5. THIS PAY ITEM SHALL COVER ITEMS THAT WERE UNFORSEEN DURING DESIGN AND MAY ONLY BE

USED WITH WRITTEN PERMISSION OF THE CITY ENGINEER.

P.-6. ALL SAWCUTS NECESSARY FOR THE PROPOSED IMPROVEMENTS SHALL BE SUBSIDIARY TO THE

REMOVAL OF PAVEMENT BID ITEM. SAWCUTS SHALL BE FULL DEPTH OF PAVEMENT.

P.-7. REMOVAL ITEMS BECOME THE PROPERTY OF THE CONTRACTOR UNLESS OTHERWISE NOTED IN THE

PLANS. THE CONTRACTOR SHALL REMOVE FROM THE PROJECT AREA ALL SURPLUS MATERIAL. THIS

SHALL BE INCIDENTAL AND NOT A SEPARATE PAY ITEM.  SURPLUS MATERIALS FROM THE EXCAVATION

INCLUDING DIRT, CONCRETE, MILLINGS, TRASH, ETC. SHALL BE PROPERLY DISPOSED OF IN

ACCORDANCE WITH GENERAL CONSTRUCTION NOTE 12.

P.-8. NOT USED.

P.-9. DURING CONSTRUCTION OPERATIONS TWO-WAY TRAFFIC MUST BE MAINTAINED AT ALL TIMES. ONE

LANE OF TRAFFIC AROUND CONSTRUCTION OPERATIONS IN PROGRESS WITH ADEQUATE SAFEGUARDS

WILL BE ACCEPTABLE UNLESS OTHERWISE DIRECTED BY THE CITY ENGINEER. THE CONTRACTOR

SHALL SUBMIT AN ACCEPTABLE TRAFFIC PLAN AT THE PRE-CONSTRUCTION MEETING.

P.-10. CONTRACTOR SHALL PROVIDE TEMPORARY CENTERLINE AND LANE STRIPING ANYTIME EXISTING

MARKINGS ARE OBLITERATED. ALL MARKINGS TO BE IN PLACE AT THE CLOSE OF EACH DAYS WORK.

P.-11. QUANTITY SHOWN INCLUDES 144 L.F. TRAFFIC STRIPE (MULTI-POLYMER)(YELLOW) AND WILL BE

MEASURED BY THE LINEAR FOOT OF FOUR INCH (4") WIDE TRAFFIC STRIPE.

P.-12. PAVEMENT MARKINGS TO FOLLOW MANUAL ON UNIFORM TRAFFIC CONTROL DEVICES FOR STREETS

AND HIGHWAYS, LATEST EDITION.

P.-13. SEE STANDARD DRAWINGS PM1-1. A PART, OR ALL, OF THE QUANTITY SHOWN IS TO BE USED AS

FINAL PAVEMENT MARKING.

P.-14. PAY ITEM INCLUDES EXCAVATION, SAWCUTTING, SELECT BACKFILL, TOPSOIL, SOLID SLAB SOD,

FABRIC, AND AGGREGATE BASE.

P.-15. MUCK EXCAVATION:

P.-15.1. WORK UNDER THIS SECTION MAY ONLY BE PERFORMED AT THE WRITTEN DIRECTION OF THE

CITY ENGINEER OR HIS DESIGNATED REPRESENTATIVE.

P.-15.2. UNDER THIS ITEM CONTRACTOR SHALL FURNISH ALL EQUIPMENT, MATERIAL, LABOR, TOOLS,

AND INCIDENTALS NECESSARY TO EXCAVATE SOFT SPOTS. THE EXCAVATION SHALL BE TO A

DEPTH AS DESIGNATED BY THE INSPECTOR OR CITY ENGINEER. THE AREA WILL BE FILLED WITH

SURGE ROCK (2" TO 6" GRADATION) PLACED AND COMPACTED TO ODOT SPECIFICATIONS. THE

WORK INCLUDES BUT IS NOT LIMITED TO COMPACTING, ROLLING AND PREPARING THE

SUBGRADE, BACKFILL AS REQUIRED, AGGREGATE PLACEMENT, SHAPING, AND COMPACTION.

P.-15.3. MEASUREMENT FOR WORK UNDER THIS ITEM WILL BE PER CUBIC YARD. CONTRACTOR AND CITY

MUST AGREE TO QUANTITY PRIOR TO PLACEMENT OF SURGE ROCK.

P.-15.4. PAYMENT FOR ALL WORK UNDER THIS ITEM SHALL BE MADE AT THE CONTRACT UNIT PRICE PER

CUBIC YARD FOR EACH CUBIC YARD ACTUALLY CONSTRUCTED AND ACCEPTED. SAID PAYMENT

SHALL BE FULL COMPENSATION FOR ALL EQUIPMENT, MATERIAL, LABOR, AND INCIDENTALS

NECESSARY TO COMPLETE THE WORK.

P.-16. NOT USED.

P.-17. SUBGRADE METHOD 'B' PER ODOT 2009 STANDARD SPECIFICATIONS, SUBSECTION 310.04.B.

P.-18. THERE ARE NO ITEMS OF THIS TYPE KNOWN TO BE IN NEED OF ADJUSTMENT AT THE TIME OF BID.

THIS ITEM ESTABLISHES A PRICE IF UNKNOWN ITEMS ARE ENCOUNTERED DURING CONSTRUCTION.
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10/16/192019060

WOODLAND RD CONCRETE REHAB

US75 TO OAKDALE DR

BID SET

EAT

EAT

WMS

PAY ITEMS TABLE

ODOT ITEM # PAY ITEM

ESTIMATED

QUANTITY

UNIT DESCRIPTION OF PAY ITEM PAY ITEM NOTES

641 1 1 LS

Mobilization, Traffic Control and Restoration P-4, P-9, P-10

619(B)

2 3614 SY

Removal of Concrete Pavement and Drive and

Base Materials up to 13" thick

P-3, P-6, P-7, P-9

609(B), 619(B)

3 95 LF

Remove & Replace Concrete Curb and Gutter P-6, P-7, P-14

303(A)

4 3614 SY

Aggregate Base, 6" ODOT Type A

310(B)

5 3614 SY

Subgrade - ODOT Method 'B'

P-17

325 6 3614 SY

Separator Fabric

P-1

414 7 3614 SY

7" Dowel Jointed PCC Concrete w/ Finished

Surface

P-2, P-9

856(A)

8 144 LF

4" Wide Traffic Stripe (Multi-Polymer) P-11, P-12, P-13

202(B)

9 0 CY Muck Excavation & Select Fill

P-15, P-18

SPECIAL 10 1 EA

Engineer's Allowance

P-5
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NEW CONCRETE CURB AND GUTTER

NEW CONCRETE CURB

A,B

C-6

SIGN

WATER METER

CURB & GRATE STORM INLET

AREA STORM INLET

NOTES:

1. ONE LANE MUST REMAIN OPENED AT ALL TIMES.

2. CONSTRUCTION MUST BE SIGNED IN ACCORDANCE WITH THE LATEST MUTCD.

3. ALL GRASS AREAS DISTURBED BY CONTRUCTION SHALL RECEIVE SLAB SODDING OF THE SAME GRASS TYPE.

4. CONCRETE PAVING SHALL UTILIZE LOAD TRANSFER UNITS FOR ALL CONTRACTION AND EXPANSION JOINTS.

5. LOAD TRANSFER UNITS SHALL BE SUBSIDIARY TO OTHER PAY ITEMS OF WORK.

7" DOWEL JOINTED CONCRETE

PAVEMENT PANEL REPLACEMENT

SANITARY SEWER MANHOLE

WATER VALVE

FIRE HYDRANT

STORM JUNCTION BOX

SANITARY SEWER LINE

WATER LINE

STORM DRAIN LINE

PROPERTY LINE

SCALE IN FEET

0-20' 20' 40'
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10/16/192019060

WOODLAND RD CONCRETE REHAB

US75 TO OAKDALE DR

BID SET

EAT

EAT

WMS

133 SY CONCRETE PANEL

REPLACEMENT

NORTH

NORTH

436 SY CONCRETE PANEL

REPLACEMENT

9 SY CONCRETE PANEL

REPLACEMENT

91 SY CONCRETE PANEL

REPLACEMENT

15 SY CONCRETE PANEL

REPLACEMENT

1,392 SY CONCRETE PANEL

REPLACEMENT

REMOVE AND REPLACE

2 LF CURB

REMOVE AND REPLACE

7 LF CURB

REMOVE AND REPLACE

13 LF CURB

REMOVE AND REPLACE

18 LF CURB

REMOVE AND REPLACE

7 LF CURB

REMOVE AND REPLACE

6 LF CURB
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NEW CONCRETE CURB AND GUTTER

NEW CONCRETE CURB

A,B

C-6

SIGN

WATER METER

CURB & GRATE STORM INLET

AREA STORM INLET

NOTES:

1. ONE LANE MUST REMAIN OPENED AT ALL TIMES.

2. CONSTRUCTION MUST BE SIGNED IN ACCORDANCE WITH THE LATEST MUTCD.

3. ALL GRASS AREAS DISTURBED BY CONTRUCTION SHALL RECEIVE SLAB SODDING OF THE SAME GRASS TYPE.

4. CONCRETE PAVING SHALL UTILIZE LOAD TRANSFER UNITS FOR ALL CONTRACTION AND EXPANSION JOINTS.

5. LOAD TRANSFER UNITS SHALL BE SUBSIDIARY TO OTHER PAY ITEMS OF WORK.

7" DOWEL JOINTED CONCRETE

PAVEMENT PANEL REPLACEMENT

SANITARY SEWER MANHOLE

WATER VALVE

FIRE HYDRANT

STORM JUNCTION BOX

SANITARY SEWER LINE

WATER LINE

STORM DRAIN LINE

PROPERTY LINE

SCALE IN FEET

0-20' 20' 40'
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WOODLAND RD CONCRETE REHAB

US75 TO OAKDALE DR

BID SET

EAT

EAT

WMS

NORTH

NEW 144 LF 4"

MULTI-POLYMER YELLOW STRIPE

NORTH

637 SY CONCRETE PANEL

REPLACEMENT

813 SY CONCRETE PANEL

REPLACEMENT

87 SY CONCRETE PANEL

REPLACEMENT

REMOVE AND REPLACE

18 LF CURB

REMOVE AND REPLACE

2 LF CURB

REMOVE AND REPLACE

2 LF CURB

REMOVE AND REPLACE

2 LF CURB

REMOVE AND REPLACE

2 LF CURB

REMOVE AND REPLACE

17 LF CURB
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CONTRACTION JOINTS GENERAL NOTES:

1. ALL CONTRACTION JOINTS, INCLUDING THOSE IN CURBS, SHALL BE SEALED WITH A

SELF-LEVELING, LOW MODULUS, SILICON SEALANT AT A SPACING OF 24 TIMES THE THICKNESS OF

THE SLAB (MAXIMUM OF 15'-0" O.C. FOR NON-REINFORCED SLABS AND 30'-0" FOR REINFORCED

SLABS).

2. PANELS SHOULD BE SQUARE OR CLOSE TO SQUARE (MAX. RATIO 1 TO 1.5)

3. JOINT DEPTH SHOULD BE AS NOTED ON DETAILS.

1/4"

SAWED TRANSVERSE CONTRACTION JOINT

STANDARD CONCRETE PAVEMENT JOINTS

FILL W/ JOINT SEALER

1/4"

1/8" RAD.

1
"

3/4"

3
"

1"

@ 4' C/C

BAR 3'-0" LONG

#4 REBAR

FILL W/ JOINT SEALER

KEY TO FORM

FASTENING METAL

KEYWAY FORMED BY

1
 
1
/
2
"

LUBRICATE THIS END

NO. 4 DOWEL

18" LONG @ 1'-3" C/C

ASPHALT IMPREGNATED FIBER

BOARD EXPANSION MATERIAL.

1
"

FILL W/ JOINT SEALER

1 1/4"

TOOLED CONTRACTION JOINT

FILL W/ JOINT SEALER

1/4"

3/8"

25% OF THE

DEPTH OF

CONCRETE

FIRST SAWCUT 1/8" CUT TO A DEPTH

EQUAL TO 25% OF THE TOTAL DEPTH OF

CONCRETE FOR PAVEMENT LESS THAN 12".

(3" FOR PAVEMENTS 12"-18")

(16% OF DEPTH FOR PAVEMENTS OVER 18")

FINAL CUT FOR BACKER ROD (3/8" MIN.) AND

JOINT SEALANT.  (CLEAN JOINT THOROUGHLY

BEFORE PLACING BACKER ROD AND SEALANT)

NOTE:

NOTE:

NOTES:

NOTE:

SAWING SHOULD BEGIN AS SOON AS CONCRETE IS STRONG ENOUGH TO SUPPORT EQUIPMENT.

AVOID RAVELING DURING SAWING OPERATION. ALL JOINTS SHOULD BE SAWED WITHIN 12 HOURS

OF CONCRETE PLACEMENT.  EARLIER IN HOT WEATHER AND WHEN CONCRETE IS CONSTRUCTED

ON STABILIZED BASE.

NOTE:

TOOLED JOINTS MUST BE RUN EARLY IN THE FINISHING PROCESS AND RERUN

LATER TO ENSURE GROOVE BOND HAS NOT OCCURRED.

LONGITUDINAL, CONTRACTION

& CONSTRUCTION JOINT

1/8"

T
/
4

1
/
4
"

EXPANSION JOINT

1/2"

1
"

1
/
4
"

BACKER RODS ARE ACCEPTABLE FOR USE IN CONTRACTION AND/OR CONSTRUCTION

JOINTS PROVIDED THAT THE SILICONE JOINT SEALANT IS AT LEAST 1/2" THICK.

EXPANSION JOINT DETAIL

NTS

CONTRACTION JOINT DETAILS

NTS

CONSTRUCTION JOINT DETAIL

NTS

JOINT SEAL DETAIL

NTS

C

1. REINFORCEMENT SHALL HAVE 1 1/2" MIN. COVER ON EXPOSED FACES AND 2" COVER ON GROUND CONTACT SURFACES.

2. ALL JOINTS MUST CONFORM TO ALL ODOT STANDARDS AND SPECIFICATIONS FOR JOINTS AND SEALERS.

E

E2 E3

E1

C

C-6

C

C-6

C

C-6

C

C-6

PROVIDE CONSTRUCTION JOINTS WHERE 2 SUCCESSIVE PIECES OF CONCRETE MEET. KEYWAYS

SHOULD NOT BE USED ON PAVEMENT LESS THAN 9" THICK OR AT JOINTS THAT WILL CARRY

HEAVY LOADS.  INSTEAD, METAL DOWELS SHOULD BE USED.  DOWELS MUST BE CAREFULLY LINED

UP PARALLEL OR THEY MAY INDUCE RESTRAINT CAUSING RANDOM CRACKING AT END OF DOWEL.

PROVIDE EXPANSION JOINTS AT ALL RADIUS POINTS AND CORNERS.  ALSO AT JUNCTIONS OF

DRIVEWAYS WITH WALKS, CURBS, OR OTHER OBSTRUCTIONS AND AT JUNCTIONS OF WALKS

WITH BUILDINGS OR OTHER OBSTRUCTIONS.

SELF LEVELING SILICONE

JOINT SEALANT

SELF LEVELING SILICONE

JOINT SEALANT

TYPICAL CONCRETE PAVING SECTION

NTS

A

TYPICAL PAVING DETAIL

B

MUCK EXCAVATION DETAIL

NTS

D

MUCK EXCAVATION

GEOTEXTILE SEPARATOR FABRIC

(TO MEET ODOT SPECIFICATION

SECTION 712.05)

SAWCUT CURB LINE

FULL DEPTH COST

SUBSIDIARY TO OTHER

BID ITEMS OF WORK

MATCH EXISTING JOINTS.

USE LOAD TRANSFER UNITS PER ODOT

STANDARDS SHEET.

MATCH EXISTING JOINTS UNLESS EXISTING

JOINTS EXCEED MAXIMUM SPACING.  USE LOAD

TRANSFER UNITS PER ODOT STANDARDS SHEET.

PAVING (PER PLANS)

AGGREGATE BASE (PER PLANS)

IF AREAS ARE DISCOVERED

REQUIRING MUCK

EXCAVATION, IMMEDIATELY

CONTACT ENGINEERING

INSPECTOR FOR SITE VISIT.

ALL MUCK EXCAVATION WORK

SHALL BE PERFORMED IN

ACCORDANCE WITH 2009

ODOT STANDARD

SPECIFICATIONS SECTION

202.04 (2).

GENERAL NOTES:

1. STREET EXPANSION AND CONTRACTION

JOINTS SHALL MATCH EXISTING

PAVEMENT.  MAXIMUM SPACING OF

CONTRACTION JOINTS SHALL BE AS

FOLLOWS:

7" CONCRETE 14' ON CENTER

6" CONCRETE 12' ON CENTER

4" CONCRETE 8' ON CENTER

2. ONLY SILICONE SEALANT MEETING

ODOT STANDARDS & SPECIFICATIONS

SHALL BE ACCEPTABLE FOR USE.

3. ALL JOINTS SHALL BE SAND BLASTED TO

CLEAN AND THEN BLOWN OUT WITH

OIL-FREE COMPRESSED AIR.  SURFACES

MUST BE CLEAN, DRY, FROST-FREE, AND

DUST-FREE DURING INSTALLATION OF

BACKER ROD AND SILICONE JOINT

SEALANT.

DOWEL ALL NEW CONCRETE

PAVING INTO EXISTING

CONCRETE PAVING WITH A

MINIMUM 1"∅x18" SMOOTH

DOWEL AT 12" ON CENTER.

EMBED 9" INTO CONCRETE.

7" 4,000 PSI ODOT CLASS 'A'

CONCRETE PAVEMENT

6" ODOT TYPE 'A' AGGREGATE

BASE COMPACTED TO 95%

STANDARD PROCTOR DENSITY

EXISTING

PAVEMENT

SAWCUT EXISTING PAVEMENT

PRIOR TO INSTALLING NEW

PAVEMENT

GEOTEXTILE SEPERATOR FABRIC

(ODOT STANDARD SPECIFICATION SECTION 712.05)

8" SUBGRADE PER ODOT

METHOD 'B' COMPACTED TO 95%

STANDARD PROCTOR DENSITY

CONCRETE PAVING NOTES:

1. PROOF ROLL SUBGRADE AND REPAIR SUB-STANDARD AREAS.  REPAIR SHALL CONSIST OF EXCAVATING SUBSTANDARD MATERIAL, IMPORTING APPROVED MATERIAL, COMPACTING, &

TESTING.  PROOF ROLLING SHALL BE SUBSIDIARY TO OTHER BID ITEMS OF WORK.

2. FOR CONCRETE PANEL REPLACEMENT, DOWEL INTO EXISTING CONCRETE PAVING WITH 1" x 18" SMOOTH DOWEL AT 12" ON CENTER.  EMBED 9" INTO CONCRETE.

MATCH EXISTING PAVEMENT

ELEVATIONS AND ENSURE

PROPER DRAINAGE FLOW

DOWEL INTO EXISTING PAVEMENT

(SEE CONCRETE PAVING NOTE 2)

EXISTING

CURB & GUTTER

PROVIDE EXPANSION

AT CURB

SAWCUT
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C-5

10/16/192019060

WOODLAND RD CONCRETE REHAB

US75 TO OAKDALE DR

BID SET

EAT

EAT

WMS

DOWEL INTO EXISTING

CURB & GUTTER

(SEE CONCRETE PAVING NOTE 2)

NTS

6" CONCRETE CURB AND GUTTER 

NTS

F

NOTES:

1) THE CONCRETE CURB SHAPE VARIES FROM STREET TO STREET. WHERE PORTIONS OF CURB ARE

REMOVED AND REPLACED FOR A STREET, THE NEW CURB SHALL MATCH THE SIZE AND SHAPE OF THE

EXISTING CURB.

2) WHERE THE PROPOSED CURB AND GUTTER CONNECTS INTO EXISTING, INSTALL AN EXPANSION

JOINT.

3) INSTALL CONTRACTION JOINTS TO MATCH THE EXISTING JOINT PATTERN OF THE CONCRETE

PAVEMENT.

4) FINISH WITH A BROOM FINISH PERPENDICULAR TO FACE OF CURB.

6"

2'-0"

6"

8"

6
"

2"R

2"R

1
2
"

IF CURB ABUTTS EARTH -

BACKFILL W/ TOPSOIL.  SLOPE

TO DRAIN TOWARD STREET.

IF CURB ABUTTS WALK -

PROVIDE 1/2" EXPANSION

JOINT W/ JOINT SEALER.

PROVIDE POSITIVE DRAINAGE

TOWARD STREET.

6" TYPE 'A' AGGREGATE,

COMPACTED TO 95%

STANDARD PROCTOR

DENSITY

SUBGRADE COMPACTED

TO 95% STANDARD

PROCTOR DENSITY

GEOTEXTILE

SEPERATOR FABRIC

CURB JOINT NOTES:

1. PROVIDE EXPANSION JOINTS AT ALL

STARTS AND ENDS OF RADII AND AT A

MAXIMUM OF 48'-0" O.C.  ALSO

PROVIDE JOINTS WHERE CONNECTING

TO EXISTING.

2. PROVIDE SAW JOINTS AT 12'-0" ON

CENTER.

3. ALL JOINTS TO RECEIVE JOINT

SEALANT.

O
R
 
M

A
T
C
H

E
X
I
S
T
I
N

G

OR MATCH

EXISTING
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Agenda Item ___    

November 26, 2019 
Prepared by Terry Lauritsen 

Water Utilities  
 

 

I. SUBJECT, ATTACHMENTS, AND BACKGROUND 

Discuss and take action on change order #3 from Jonesplan LLC for the Tower 
Center at Unity Square project, presented by Terry Lauritsen. 

Attachments: 
Change Order #3 

II. STAFF COMMENTS AND ANALYSIS 

When Council accepted the seven work packages for the construction of the Tower 
Center at Unity Square project through Jonesplan, the acceptance was contingent on 
future change orders and quantity adjustments to get the project within budget.  The 
overall cost of the original bids, without any change orders and/or quantity 
adjustments, was $2,247,682.29.  The available budget for construction is currently 
$2,169,262, which the City’s $1.75MM GO bond funds has been augmented by the 
generosity of donations from the Lyon Foundation ($250,000), Arvest Bank 
($10,000), the Parson Foundation ($60,000), ConocoPhillips ($100,000), Phillips 66 
($100,000), Jim Curd ($5,000), American Heritage Bank ($5,000), Ascension Jane 
Phillips ($10,000) and Truity Credit Union ($10,000).  Shown below is a summary of 
the work packages, Jonesplan’s subcontractor and modifications necessary to get the 
project within budget. 

WP 1 - RESTROOMS, STORAGE BUILDING AND STAGE CANOPY  
 $ 555,700.00 – Gorman Construction  
  ($4,250.00) Change order required to utilize different toilet partitions. 

Approved by Council in CO #1.  
  $ 551,450.00  Updated value of work package 
    
WP 2 - DEMOLITION, EARTHWORK AND UTILITIES    
   $ 145,598.75 – Whaling Construction      
   No change orders necessary on work package   
        
WP 9 - PAINTINGS AND COATINGS     
   $ 25,000.00 – River Paint     
   No change orders necessary on work package   
 
 
 
    

12.
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WP 26 - ELECTRICAL AND LANDSCAPE LIGHTING 
 $ 310,000.00 – Third Generation Electric  
   $16,734.00  Change order required to add back embedded lights in 

 concrete rays, to remove 6 small bollard lights and to 
remove 1 tall light.  Approved by Council in CO #1. 

   $ 326,734.00  Updated cost of work package    
        
WP 32A - ASPHALT PAVING AND CURB AND GUTTER    
   $ 64,898.00 – KSL Construction     
   No change orders necessary on work package  
 
WP 32B - SITE CONCRETE     
   $ 315,157.79 – Jonesplan  
    ($79,443.59) Quantity adjustments on concrete work, removal of offsite 

ADA ramps.  No change order required. 
   $ 235,714.20 Updated cost of work package    
        
WP 32C - LANDSCAPE AND IRRIGATION     
   $ 509,527.75 – Jonesplan  
    ($46,826.66) Quantity adjustments for mulch, decomposed granite,  

sod and steel edging.  Change order required to modify 
water fountain renovation, landscaping, irrigation and the 
Greenscreen. 

   $ 438,701.09  Updated cost of work package    
        
CONSTRUCTION MANAGEMENT AND GENERAL CONDITIONS   
   $ 290,000.00 – Jonesplan 
  
CONTINGENCY   
   $ 40,000.00 – These are funds reserved for any unexpected items that may 
   come up during construction. 
 
The total cost of the project, including all of the needed quantity adjustments, change 
orders and contingency, is $2,122,096.04 and within the current available budget of 
$2,169,262.    

Change Order #3, which is attached, provides the modifications necessary to WP32C 
– Landscape and Irrigation and provides the necessary adjustments to the water 
fountain renovation, planting beds and increase in the quantity of Greenscreen while 
adjusting the unit price to reflect a different type of screen.  The change order will 
reduce the contract by $23,794.  The remaining $23,032.66 will be captured through 
quantity adjustments on existing unit price bid items to achieve the overall 
$46,826.66 reduction in the work package. 

III. RECOMMENDED ACTION 

Staff recommends approval of Change Order #3 with Jonesplan for a decrease in the 
contract amount by $23,794. 



Project Name

Owner Contractor

Change Order Number     #3 Original Contract Date

The Contract is changed as follows:

The original Contract Sum was: $2,192,303.29

Net amount of previous change orders and quantity adjustments ($51,998)

The Contract Sum prior to this Change Order was $2,140,305.63

Total amount of this Change Order ($23,794)

The new Contract Sum including this Change Order will be $2,164,099.63

The Contract Time will be changed by the following number of days 0 Days

The new date of Substantial Completion will be Unchanged

Construction Manager Owner

Signature Signature

Printed Name and Title Printed Name and Title

Date Date

4/15/2019

CHANGE ORDER

Jonesplan, LLC

City of Bartlesville

Tower Center at Unity Square

City of Bartlesville

Dale Copeland, Mayor

Jonesplan, LLC

Adjustment of Contract price for modification of construction costs associated with the following line items:

Item 1:  Water Feature Renovation - Lump Sum Price Reduction ($32,500)
Item 2:  Planting Beds - Lump Sum Price Reduction ($19,134)
Item 5:  Furnish and Install Greenscreen, increase the quanitity $27,840

and reduce the unit price (144 LF @ $280/LF)

Total Change Order Add Amount ($23,794)



Agenda Item ___ 
November 21, 2019 

Prepared by Jerry Benedict, Golf Pro 
Adams Municipal Golf Course 

 
 
 
I. SUBJECT, ATTACHMENTS, AND BACKGROUND 

 
Discuss and take action to adopt an Ordinance of the Council of the City of Bartlesville, 
Oklahoma amending Article IV of Chapter 13 of the Municipal Code of the City of Bartlesville 
Oklahoma pertaining to the Adams Municipal Golf Course Operating Committee. 
 
Attachments: 

Proposed Ordinance 
 

II. STAFF COMMENTS AND ANALYSIS 
 
Per current Article IV, Chapter 13, Div. 2, Section 13-62, the Adams Municipal Golf Course 
Operating states that the Adams Municipal Golf Course Operating Committee is to meet 
monthly. In an effort to maximize time and efficiencies of volunteers who serve, the committee 
met on November 5 to discuss the possibility of meeting every other month instead of monthly. 
The result of the discussion and subsequent vote was to recommend to the City Council to amend 
the municipal code to change the meetings from monthly to every other month (bi-monthly). 
 

III. RECOMMENDED ACTION 
 
The members of the Adams Municipal Golf Course Operating Committee respectfully 
recommend that the Bartlesville City Council adopt the proposed ordinance to amend their 
meeting times from monthly to bi-monthly. 

13.
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ORDINANCE NO. ________ 

 

AN ORDINANCE OF THE COUNCIL OF THE CITY OF BARTLESVILLE, 
OKLAHOMA AMENDING ARTICLE IV OF CHAPTER 13 OF THE MUNICIPAL 
CODE OF THE CITY OF BARTLESVILLE, OKLAHOMA PERTAINING TO THE 
ADAMS MUNICIPAL GOLF COURSE OPERATING COMMITTEE 

 
 
NOW, THEREFORE, BE IT ORDAINED BY THE COUNCIL OF THE CITY OF 
BARTLESVILLE, OKLAHOMA; that 
 
§  1. Code Amendment.  That, effective January 1, 2020, Article IV, Chapter 13, Parks and 

Recreation, Div. 2, Section 13-62 of the Code of the City of Bartlesville shall be 
amended to read as follows: 

 
Sec. 13-62.  Officers and Meetings.  The Adams Municipal Golf Course operating 
committee shall elect from its membership a chairman, vice-chairman and a secretary. 
The secretary shall keep the minutes of all meetings of the committee and certify to the 
chairman that proper notice has been given to the city clerk and the public of all meetings 
of the committee as required under the Oklahoma Open Meetings Act. The committee 
shall meet bi-monthly on the first Tuesday of February, April, June, August, October, 
and December to conduct its regular business. The time of each regular meeting shall be 
after the hour of 6:00 p.m.  

 
PASSED by the City Council and APPROVED by the Mayor of the City of Bartlesville, 
Oklahoma this ______ day of _________, 2019. 
 
 
 

Dale Copeland, Mayor 

 

ATTEST: 
 
 
City Clerk 

Agenda Item 13. Attachment



Agenda Item ___ 
November 26, 2019 

Prepared by Lisa Beeman, Director  
Community Development Dept. 

 
 
 
I. SUBJECT, ATTACHMENTS, AND BACKGROUND 

 
Consider and take action on an ordinance amending the Bartlesville Municipal Code by 
updating Chapter 5, Business Taxes, Licenses, and Regulations, and Appendix B, Franchises; 
and by creating Appendix D, General Schedule of Fees. 
 
Attachments: 

Proposed Ordinance 
 

II. STAFF COMMENTS AND ANALYSIS 
 
In early January of 2020, the Community Development Department will launch a new software 
system called EnerGov that will automate and connect critical processes, streamline workflows, 
improve communication, provide for electronic plan review across departments, and increase 
productivity from desk to field.   A large part of this software system involves the issuance of 
new and the renewal of existing business license as required by Chapter 5 of the Bartlesville 
Municipal Code concerning business taxes, licenses, and regulations.  You can access the 
existing Chapter 5 by clicking on the following link:    
    
https://library.municode.com/ok/bartlesville/codes/code_of_ordinances?nodeId=PTIIMUCO_C
H5BUTALIRE 

 
In order to configure our existing municipal code requirements for business licenses into the 
EnerGov platform, various terminology needs to be updated and the organization of the current 
Chapter 5 needs to be aligned to reflect the structure of the new software platform. This is 
reflected in the attached proposed ordinance which updates and replaces all of Chapter 5 of the 
Bartlesville Municipal Code.  Updates to Chapter 5 also necessitate an amendment to Appendix 
B, Franchises, also included in the proposed ordinance.  Finally, the proposed ordinance also 
establishes a new Appendix D, the General Schedule of Fees, which will consolidate all fees 
contained within the Municipal Code. 
 
A summary of the changes proposed by staff in the proposed ordinance are as follows: 
 
A. Coin operated amusements and product vending machines.  The State of Oklahoma 

exempts such devices and machines from the payment of sales tax.  In lieu of sales tax, 
each machine is licensed by the State of Oklahoma and also by the City of Bartlesville.  
State law allows cities to charge 75% of the State fee for the registration of such devices 

14.

https://library.municode.com/ok/bartlesville/codes/code_of_ordinances?nodeId=PTIIMUCO_CH5BUTALIRE
https://library.municode.com/ok/bartlesville/codes/code_of_ordinances?nodeId=PTIIMUCO_CH5BUTALIRE


and machines.  In 2011, the State increased its fee per machine from $50 to $75.  As such, 
staff proposes an increase in the city fee as well from $35 to $55. (Proposed Appendix D) 

B. Door-to-door Soliciting.  Based upon research of other municipal codes in Oklahoma, staff 
proposes the following changes to the regulations concerning door-to-door soliciting: 
1. Posting of a surety bond in the amount of $2,000 to be used to secure collection and 

payment to the Oklahoma Tax Commission of all city sales tax due and payable by 
reason of sales made within Bartlesville. (Proposed Sec. 5-190) 

2. Restriction on approaching any premise where a sign has been clearly posted which 
indicates such door-to-door solicitors are not wanted on the premises.  Any such 
entrance or attempt would be considered a trespass upon private property.  (Proposed 
Sec. 5-191) 

C. Removal of regulations on Family Amusement Centers (Existing Sec. 5-256 through 5-
259). 

D. Removal of regulations on Junk and Secondhand Dealers on the recommendation of Police 
Chief Tracy Roles (Existing Sec. 5-296 through 5-298). 

E. Removal of regulations on Pawnbrokers on the recommendation of Police Chief Tracy 
Roles (Sec. 5-311 through 5-319). 

F. Removal of regulations on Photographers (Existing Sec. 5-336 through 5-337).  Under the 
proposed ordinance, photographers as regulated by the existing Chapter 5 will be included 
under solicitors and peddlers.  (Proposed Sec. 5-190 through 5-191) 

G. Removal of regulations on Pool Hall and Bowling Alleys on the recommendation of Police 
Chief Tracy Roles (Existing Sec. 5-351 through 5-352). 

H. Consolidation of regulations on Buses (Existing Sec. 5-206) and Taxicabs (Existing Sec. 5-
396 through 5-417) under Passenger Carrier For Hire in the updated Chapter (Proposed Sec. 
5-70 through 5-74). 

I. Relocation of the Telephone Inspection Fee to Appendix B, Franchises.  (Existing Sec. 5-
431). 

J. Removal of Tree Surgeons, Trimmers, and Sprayers (Existing Sec. 5-471 through 5-477).  
The State of Oklahoma no longer requires a special license for this occupation and such 
work performed within the city right-of-way is covered in the updated Chapter under Public 
Right-of-Way Contractors (Proposed Sec. 5-130). 

K. Removal of regulations on Disabled Community Residential Living (Existing Sec. 5-486 
through 5-488) due to conflict with State law over municipal licensing of rental property. 

L. Relocation of regulations on CATV systems to Appendix B, Article III, Franchises.  
(Existing Sec. 5-221 through 5-252). 

 
III. RECOMMENDED ACTION 

 
City staff recommends approval of this ordinance. 



ORDINANCE NO. ________ 
 
AN ORDINANCE AMENDING THE BARTLESVILLE MUNICIPAL CODE BY UPDATING 
CHAPTER 5, BUSINESS TAXES, LICENSES, AND REGULATIONS, AND APPENDIX B, 
FRANCHISES, AND BY CREATING APPENDIX D, GENERAL SCHEDULE OF FEES. 
 
WHEREAS  ̧ the Community Development Department will soon launch a new software system which 
involves the issuance of new and the renewal of existing business licenses as required by Chapter 5 of the 
Bartlesville Municipal Code concerning business taxes, licenses, and regulations;  

 
WHEREAS, the terminology used in the current Chapter 5 needs to be updated and the organization of 
the current Chapter 5 needs to be aligned to reflect the structure of the new software platform; 

 
WHEREAS, updates to Chapter 5 necessitate an amendment to Appendix B, Franchises; and  

 
WHEREAS, for future convenience and ease of use, a new Appendix D, General Schedule of Fees, is 
being added to consolidate all fees contained within the Municipal Code. 

 
NOW, THEREFORE, BE IT ORDAINED BY THE MAYOR AND CITY COUNCIL OF 

THE CITY OF BARTLESVILLE, OKLAHOMA: 
 

Section 1.  That Chapter 5, Business Taxes, Licenses, and Regulations of the Bartlesville 
Municipal Code is hereby amended in its entirety as shown in Exhibit A. 

  
Section 2.  That Appendix B, Franchises, of the Bartlesville Municipal Code is hereby amended as 

shown in Exhibit B. 
 
Section 3.  That the appendices to the Bartlesville Municipal Code is hereby amended by adding a 

new Appendix D, General Schedule of Fees, as shown in Exhibit C. 
 
PASSED by the City Council and APPROVED by the Mayor of the City of Bartlesville, 

Oklahoma this 2nd day of December, 2019. 
 
 

  
Dale Copeland, Mayor 

 
ATTEST: 
 
__________________________ 
Jason Muninger, City Clerk 
(SEAL) 
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EXHIBIT A 
Chapter 5 - BUSINESS AND OCCUPATION LICENSES

ARTICLE I.  IN GENERAL  
 
Sec. 5-1.  Purpose.  The purpose of this Chapter is to ensure that all businesses operating within the 
corporate limits of the City of Bartlesville are conducted in compliance with applicable laws, regulations, 
and ordinances, to maintain a safe environment for the general public health, safety, and general 
welfare, and to assure that zoning, building, and fire codes are enforced.    
 
Sec. 5-2.  Applicability.  Nothing in this Chapter shall be construed to apply to any person transacting and 
carrying on any business within the City of Bartlesville who is exempt from taxation or regulation by the 
City by virtue of the constitutions of the United States or the State of Oklahoma, or applicable federal or 
state law. 
 
Sec. 5-3.  Definitions.  As used in this Chapter: 
1. Applicant means a duly authorized officer or person of a business applying for a license or permit as 

required by this Chapter to conduct a particular business within the City. 
2. Business means any activity, trade, profession, occupation, calling, vocation, or pursuit, together 

with all devices, machines, vehicles, and appurtenances used therein, operated, engaged, 
conducted, or carried on within the City for profit, gain, livelihood, or any other purpose, regardless 
of the form. 

3. City means the City of Bartlesville. 
4. City Clerk means the City Clerk for the City of Bartlesville or his or her authorized representative or 

designee. 
5. Day means a calendar day unless otherwise noted. 
6. Doing business means to engage in any activity in pursuit of profit, gain, livelihood, or any other 

purpose. 
7. Employee means a person who is hired by another to perform a service especially for wages or 

salary and is under the control of a respondeat superior.  
8. License means the written authority granted by the City under this ordinance to operate, engage, 

conduct or carry on a business or business activity within the City.    
9. Licensee means an applicant who has received a license. 
10. Non-profit organization means any business or organization which is exempt from taxation under 

the United State Internal Revenue Code and produces a determination letter of proof thereof. 
11. Occupation means a person’s job, vocation, or profession. 
12. Person means an individual, partnership, corporation, limited company, joint venture, cooperative, 

or any other entity in law or in fact. 
13. Police chief means the duly appointed or acting Chief of Police for the City of Bartlesville or his or 

her authorized representative or designee. 
 
Sec. 5-4.  Adoption of State Statutes.  The City of Bartlesville hereby adopts by reference all regulations 
now contained or hereafter contained in the Oklahoma Statutes as applicable to this Chapter. 
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Sec. 5-5.  License Required.  Unless otherwise exempted, it shall be unlawful for any person, firm, or 
corporation, either as principal, officer, agent, servant, or employee to engage in any business, trade, 
profession, occupation, vocation or calling without first procuring from the City any and all licenses 
required by this Chapter and paying to the City of Bartlesville the fees or taxes associated therewith and 
as established in Appendix D, General Schedule of Fees. 
 
Sec. 5-6.  Issuance of License; Denial, Revocation and Appeal.  
1. License Application.  Any applicant for a license as required by this Chapter shall make application 

on forms provided by the City Clerk.  The application may require and the applicant shall provide 
such information as to enable the City to determine whether the applicant meets the minimum 
qualifications established in this Code.  This may include, but is not limited to, fingerprints, current 
criminal background report, current driving history report, copy of driver’s license, vehicle 
registration information, a color photograph of the applicant clearly showing the applicant’s face, 
proof of residency, and a State of Oklahoma Certificate of Good Standing.  It shall be unlawful for 
any person to falsify information in any such application. 

2. Criminal Background Report.  Where any provision of this Chapter requires the results of a current 
criminal background report, such shall be obtained by the applicant at his expense directly from the 
Oklahoma State Bureau of Investigation (OSBI) and shall include an OSBI Criminal History Database 
Search, and Oklahoma Department of Corrections (DOC) Sex Offender Registry Search and a DOC 
Violent Offender Registry Search.  The report is considered current if it is dated no more than thirty 
(30) days prior to the date on which the applicant submits a completed application to the City. 

3. Driving History Report.  Where any provision of this Chapter requires the results of a current driving 
history report, such shall be obtained by the applicant at his expense directly from the Oklahoma 
Department of Public Safety (ODPS) and shall include records for the past three years.  The report is 
considered current if it is dated no more than thirty (30) days prior to the date on which the 
applicant submits a completed application to the City.  If the applicant does not have a driver’s 
license in the State of Oklahoma, an equivalent report shall be obtained from the applicant’s State 
of Licensure Department of Motor Vehicles and submitted to the City as part of the license approval 
process. 

4. Proof of State or County License or Registration.  The City may require proof or a copy of a license or 
registration required by any Federal, State or County agency as a prerequisite to any license 
approval process. 

5. City Clerk or Designee to Issue.  All licenses required by this Chapter shall be issued by the City Clerk.  
No license shall be issued until all conditions prescribed by the applicable laws and regulations of 
the City of Bartlesville, State of Oklahoma or United States Federal Government have been met.   

6. License Record.  The City Clerk shall keep a record of all licenses issued by him showing the date 
issued, to whom issued, the period for which the license was issued, the amount paid, the receipt 
number, and the nature of the license. 

7. License Issuance and/or Revocation. The City Clerk may refuse to issue any requested license or 
revoke any existing license for any of the following causes: 
A. Fraud, misrepresentation or false statement contained in the application for the license;  
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B. Fraud, misrepresentation or false statement made in the course of conducting business;  
C. A violation of any provision of this Chapter or other municipal code violation;  
D. Conviction of any crime or misdemeanor involving moral turpitude;  
E. Conducting business in a manner which constitutes a breach of peace, or a menace to the public 

health, welfare, or safety;  
F. Entering upon any premises or attempting to secure the attention of the owner or occupant of 

any premises where said owner or occupant has indicated his desire not to be contacted for 
sales or solicitations by plainly displaying to public view a sign which indicates such persons are 
not wanted on the premises.   

G. Failure to levy, collect, or remit any applicable municipal sales tax to the State Tax Commission. 
H. Failure to maintain full compliance with all applicable codes and regulations which may cause 

the certificate of occupancy to be suspended or revoked.  No charge need be brought for 
suspension or revocation of the certificate of occupancy to occur.  

I. Code violations referenced herein may be shown to have occurred by a preponderance of the 
evidence. 

8. Denial or Revocation; Appeal.  Any person whose application for a license required by this Chapter is 
denied or whose license has been revoked shall have the right to appeal the denial to the City 
Council.  Such appeal, unless another procedure is prescribed herein, shall be made within ten (10) 
days from the date of refusal by filing with the City Clerk a written request for such appeal, and the 
Council shall hear the appeal at its next available meeting. 

9. License Non-transferable, Non-assignable, and Non-refundable. No license granted or issued under 
the provisions of this Chapter shall be in any manner transferred or assigned. If any person or entity 
that holds a City license loans or otherwise allows such license to be used by a non-licensed person 
or entity, such license shall automatically be revoked. No rebate or refund shall be paid for any 
unexpired portion of any license granted under this Chapter or of any amount paid at the time of 
application for any license.  

10. Duplicate Licenses. The City Clerk shall charge an amount as established in the Appendix D, General 
Schedule of Fees for each duplicate license issued under the provisions of this Chapter which has 
been lost or destroyed.  

11. Change of Location.  Once issued, the location of any licensed business may be changed, provided 
ten (10) days' notice thereof is given to the City Clerk and provided that any inspections required by 
this Chapter are complied with.  A charge in an amount as established in the General Schedule of 
Fees shall be collected for each business license changing location. 

 
Sec. 5-7.  License Fee, Term, and Renewal.  
1. Fee.  Unless otherwise provided herein, there is hereby imposed an annual fee for all licenses 

required by this Chapter in an amount established in Appendix D,  General Schedule of Fees.  Said 
fee shall also be known one and the same as a license tax and shall be imposed in conjunction with 
the issuance of any license as required under the provisions of this Chapter. 

2. Term and Renewal.  Unless otherwise provided herein, every annual license, regardless of its issue 
date, shall expire annually at midnight on June 30th. No renewal of a license shall be issued until 
payment has been made in full of all delinquent license taxes. It shall be the responsibility of each 
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licensee to obtain and pay for a renewal license regardless of whether or not such licensee has 
received a renewal notice from the City.  

3. Prorating of License.  The annual fee for any new license granted after the commencement of the 
license year shall be prorated on a monthly basis.  No proration shall be granted for existing license 
holders who are renewing late or are delinquent. 

4. Delinquent Fees.  In the event the annual renewal of a license remains unpaid for a period exceeding 
thirty (30) days after the same becomes due and payable, the same shall be declared delinquent, 
and a penalty of thirty-five percent (35%) shall be added to the license renewal fee.  The penalty 
provided in this Chapter shall be in addition to all other fines, penalties, or administrative charges 
which may otherwise be levied or assessed pursuant to the provisions of this Code. 

5. Compliance with all laws.  The issuance of all licenses required by this Chapter are also subject to 
compliance with all other applicable City, County, State, and Federal laws, rules, and regulations.  

 
Sec. 5-8.  State Sales Tax Permit Required.    Any applicant who shall be required to collect and remit 
sales tax pursuant to the Sales Tax Codes of the State of Oklahoma and the City of Bartlesville when 
engaging in any business, trade, profession, occupation, vocation or calling for which a license is 
required by the City, shall, as a condition precedent to the issuance of such license, provide a copy of 
this State Sales Tax Permit prior to the issuance of any license required by this Chapter.  
 
Sec. 5-9.  License Display Required.  It shall be the duty of any person or company having obtained any 
license for any authorized purpose as required by this Chapter, to have such license placed or posted in 
a secure manner in a public place on the premises occupied and used for such purpose where the 
license may be readily seen at any time by any person entering such premises. Any licensed person who 
does not occupy any certain premises for the conduct of such licensed business shall carry his license on 
his person and shall display it whenever requested.  Any person or company required by this Chapter to 
have a license shall be required upon request to exhibit such license to any duly authorized inspector or 
police officer of the City of Bartlesville.     Businesses operated without an agent or employee on the 
premises shall post in a conspicuous place the name, address and telephone number of the person or 
persons to be contacted in event of an emergency.  
 
Sec. 5-10.  Inspection of Building and Premises; Issuance of Certificate of Occupancy.  Where required by 
this Chapter, no license shall be issued for the conduct of any business until the premises, buildings, and 
structures to be used for said purposes have been inspected by the applicable City inspectors and such 
premises, buildings and structures have been found to fully comply with all applicable City codes and 
ordinances as verified by the issuance of a certificate of occupancy by the City. No such license shall be 
issued for the conduct of any business or performance of any act that would involve a violation of the 
Zoning Ordinance or Municipal Code of the City of Bartlesville.  
 
An applicant or licensee shall permit representatives of the police department, fire department, County 
health department, community development department or other City, County, State or Federal 
agencies to inspect the premises of a proposed or existing business for the purpose of insuring 
compliance with all applicable laws, at any time it is occupied or open for business. A person who 



5 
 

operates a business or his agent or employee commits a misdemeanor if he refuses to permit such 
lawful inspection of the premises or of the employee licenses, if required, at any time the business is 
open.  
 
Sec. 5-11 through 5-39, inclusive.  Reserved.  
 
ARTICLE II. – GENERAL BUSINESS LICENSE AND TAX 
 
Sec. 5-40.  General Business License Required.   Except as specifically exempted under Section 5-42, it 
shall be unlawful for any person or company, whether or not they have offices located in the City of 
Bartlesville, to operate any business or do business within the corporate limits of the City without first 
having paid the required general business tax and having procured a general business license from the 
City to do so and without complying with all other applicable regulatory ordinances now existing or 
hereafter adopted by the city council.  
 
The following occupations are subject to the general business license and tax requirements: 
1. Any occupation, including merchants of all kinds, specified in Oklahoma State Statute, and all 

amendments hereafter made thereto; and  
2. All other businesses of all types except where such license is prohibited by State law or provided for 

in other portions of this Code.  
 
Sec. 5-41.  Exemptions.   A general business license is not required by any of the following:   

1. A non-profit corporation, organization, or association which is carried on wholly for the benefit of 
non-profit purposes and from which profit is not derived, either directly or indirectly by any person, 
provided such organization or association is registered with the Secretary of State for the State of 
Oklahoma as a charitable organization pursuant to the Charitable Contributions Act of 1955 and/or 
is determined by the Internal Revenue Service (IRS) to be exempt from Federal income taxes as 
evidenced by an IRS affirmation letter. 

2. All scientific and literary lecturers and entertainments. 
3. Concerts and musical or other entertainments given exclusively by the citizens of the City. 
4. A governmental entity. 
5. Temporary businesses as defined in Article V of this Chapter.  
6. Where such license is prohibited by State law.  
 
Sec. 5-42.  General Business Tax.  An annual tax is hereby imposed upon all persons engaged in any 
business in an amount established in the General Schedule of Fees.  Said tax shall also be known one 
and the same as a license fee and shall be imposed in conjunction with the issuance of a general 
business license as required under the provisions of this Chapter.  
 
Sec. 5-43. Multiple Business Locations.   A separate license shall be obtained for each branch 
establishment or each location where a separate place of business is conducted. Each license shall 
authorize the licensee to operate only that business described in such license and only at the location or 
place of business which is indicated thereby.  
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Sec. 5-44.  Multiple Business Activities.  If more than one business activity or classification is conducted 
upon or from a single premises, a separate general business license is required for each such general 
business activity or classification.  A general business activity or classification is determined as one which 
falls within any of the economic subsection (three-digit) classifications of the North American Industry 
Classification System (NAICS).  
 
Sec. 5-45 through 5-59, inclusive.  Reserved. 
 
ARTICLE III. – OCCUPATION LICENSES. 
 
Sec. 5-60. – Additional Requirements. In addition to a general business license as required by this 
Chapter, the following additional licenses, permits, fees, taxes, and regulations shall be required for the 
specified occupations identified in this Article. 
 
Sec. 5-61 through Sec. 5-69, inclusive.   Reserved. 
 
Division 1.  Passenger Carrier For Hire 
 
Sec. 5-70.  Definitions.  The following words, terms and phrases, when used in this Chapter, shall have 
the meanings ascribed to them in this Section, except where the context clearly indicates a different 
meaning:  
1. Chauffeur means a licensed individual who drives or operates any motorized or non-motorized 

vehicle for hire, regardless of whether or not the individual drives or operates such vehicle as an 
employee, independent contractor, owner, or in any other capacity. 

2. For hire refers to an arrangement or transaction whereby any money, thing of value, charge ticket, 
surcharge, payment, pecuniary consideration or compensation, voucher, reward, donation, 
remuneration, or profit, whether direct or indirect, is paid to, accepted by, or received by the 
driver, chauffeur or an employee or the holder operating any motorized or non-motorized vehicle 
of any capacity in exchange for the temporary use by or for the transportation of a person or 
persons as a passenger, whether such is paid or not paid by the passengers either voluntarily or 
upon solicitation, demand, request, contract, agreement, or as a surcharge.   

3. Motorized vehicle refers to any vehicle which is self-propelled or drawn upon City streets by 
means other than solely animal or human power and includes, but is not limited to, taxicabs, 
motorbuses, paratransit vehicle, utility vehicle, limousines, shuttles, or antique, classic or special 
interest vehicles.   

4. Non-motorized vehicle refers to any vehicle which is propelled or drawn upon City streets solely by 
animal or human power and includes, but is not limited to, pedicabs or carriages. 

 
Sec. 5-71.  Exemptions.   An occupation license for passenger carrier for hire is not required by any of 
the following:   
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1. A motorized vehicle operating pursuant to the Oklahoma Transportation Network Company Act as 
provided in Oklahoma Statutes.  

2. A non-profit corporation, organization, or association which is carried on wholly for the benefit of 
non-profit purposes and from which profit is not derived, either directly or indirectly by any person, 
provided such organization or association is registered with the Secretary of State for the State of 
Oklahoma as a charitable organization pursuant to the Charitable Contributions Act of 1955 and/or 
is determined by the Internal Revenue Service (IRS) to be exempt from Federal income taxes as 
evidenced by an IRS affirmation letter. 

3. A company or business that provides such service under a contractual relationship with the City of 
Bartlesville. 

4. A company or business which is licensed by the State of Oklahoma Department of Health as an 
ambulance service. 

5. A company or business which is providing a private charter service. 
6. Hearses and mortuary limousines when used as funeral vehicles. 
7. School and church buses when used for school or church purposes. 
8. Vehicles which are rented or leased to the public without a driver. 
9. Vehicles operated on a share-the-expense plan, such as carpools. 
10. Courtesy vehicles used by hotel and motel facilities, apartment complex, businesses, merchants, 

companies, private organizations or groups exclusively for the convenience of their guests, 
occupants, customers, employees, or members and is not for hire.  Courtesy vehicles shall have a 
sign thereon bearing the words “NOT FOR HIRE” in letters no less than three (3) inches high. 

11. Vehicles which carry passengers only from a point outside the city limits to a point inside the city 
limits or which carry passengers only from a point inside the city limits to a point outside the city 
limits. 

12. Where such license is prohibited by State law.  
 
Sec. 5-72.  Additional Requirements.  No person shall operate or provide a passenger carrier for hire 
service using motorized or non-motorized vehicles within the City limits of Bartlesville without having 
provided the following documents to the City Clerk.  Such documents shall be provided as part of the 
general business license application and updated annually with the renewal of the general business 
license. 
1. Proof of financial responsibility as evidenced by a certificate of insurance issued by a carrier 

authorized to do business in the State of Oklahoma certifying that there is in effect a policy of 
liability insurance coverage for each and every motorized vehicle to be operated as part of the 
service, with the following minimum coverages: one hundred thousand dollars ($100,000.00) for 
the injury or death of any one (1) person, three hundred thousand ($300,000.00) for the injury or 
death of any number of persons in one (1) accident, and fifty thousand dollars ($50,000.00) for 
property damage in any one (1) accident. The insurance coverage shall be effective whether the 
vehicle was, at the time of the accident, being driven by the owner, his agent, employee, lessee or 
licensee.  Failure to maintain insurance coverage as set forth herein shall automatically void any 
approved City license to operate said service. 

2. Provide a schedule showing the passenger fares to be charged including the distance of the first 
charge and rate per mile or fraction thereof. 
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3. Results of a criminal background check verifying the applicant has not been convicted within the last 
then (10) years of any felony or of any crime involving prostitution or prostitution-related offenses, 
public lewdness, sexual offenses or controlled-substance-related offenses. 

4. Results of a driving history report for the past three (3) years. 
5. Documentation on each vehicle to be used in the provision of service, including current motor 

vehicle registration in the State of Oklahoma, make, model, year, body type license plate 
information and VIN, if applicable.  Photographs shall also be provided for each vehicle clearly 
showing the color scheme and/or insignia on each vehicle, and minimum two-inch (2”) lettering on 
the outside of each side of the vehicle identifying the company or trade name and service rates. 

6. Results of an inspection for each vehicle verifying compliance with minimum standards of 
mechanical condition and efficiency of such vehicle for use as a passenger carrier for hire as 
obtained from the Bartlesville Police Department at a fee as established in the General Schedule of 
Fees. 

7. Payment of an annual vehicle license for each vehicle in an amount as established in the General 
Schedule of Fees; and 

8. Documentation of a current chauffeur’s license as required by Article V of this Chapter for each 
chauffeur.  

 
Sec. 5-73.  Minimum Service Requirements.  All persons operating a passenger carrier for hire service 
within the corporate city limits shall render an overall service to the public which meets the following 
minimum requirements: 
1. Shall comply with all applicable laws regarding nondiscrimination against passengers or potential 

passengers on the basis of destination, race, color, national origin, religious beliefs, religious 
affiliation, sex, disability, or age. 

2. Shall comply with all applicable laws relating to accommodation of service animals. 
3. Shall not impose additional charges for providing services to persons with physical disabilities 

because of those disabilities. 
4. Shall provide passengers an opportunity to indicate whether they require a wheelchair-accessible 

vehicle.  If such a vehicle is not available, the company shall direct the passenger to an alternate 
provider of wheelchair-accessible service, if available. 

5. Shall maintain every vehicle in a clean and sanitary condition, including the frame, wheels, trunk, 
and the upholstery and headliner, as applicable, in good repair.  
 

Sec. 5-74.  Additional Service Requirements for Taxicabs.  All persons operating a taxicab service in the 
City of Bartlesville shall render an overall service to the public which meets the following additional 
minimum requirements: 
1. Shall maintain a central place of business within the city limits and shall keep the same open twenty-

four (24) hours a day, seven (7) days a week, every day of the year, for the purpose of receiving calls 
and dispatching cabs. 

2. Shall answer all calls received by them for service inside the corporate limits as soon as they can do 
so; and if the services cannot be rendered within a reasonable time, they shall immediately notify 
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the prospective passengers how long it will be before the call can be answered and give the reason 
therefore. 

3. Shall post on the outside of each side of the vehicle and also within the vehicle, in a conspicuous 
place and in view of the passengers to be conveyed, the rates to be charged for service.  The rates 
posted on the inside shall be printed on a card, the letters and figures shall be a minimum of 1-inch 
(1”) bold-faced sans serif type, giving the rates and distances for which the rates apply. Rates 
charged and collected shall not exceed the rate provided to the City Clerk as part of the license 
approval process. 

4. If a taximeter is used, said taximeter shall be maintained in good, serviceable condition in each 
vehicle to register the charge for transporting passengers within the City.  Said taximeter shall be 
placed in the vehicle so that the reading dial showing the amount to be charged shall be readily seen 
by the passengers in the vehicle. 

5. Shall take the most direct, expeditious and safe route to transport said passenger to a definite point, 
unless otherwise requested by the passenger. 

6. Shall give to each passenger, upon demand, a receipt for the amount charged on which shall be the 
company name, telephone contact, driver name, and date of transaction. 

 
Secs. 5-75 through 5-79, inclusive.  Reserved. 
 
Division 2.  Ambulance Service 
 
Sec. 5-80.  Definitions.  The following words, terms and phrases, when used in this Chapter, shall have 
the meanings ascribed to them in this section, except where the context clearly indicates a different 
meaning:  
1. Ambulance means any ground, air or water vehicle which is or should be approved by the State of 

Oklahoma Department of Health, designed and equipped to transport a patient or patients and to 
provide appropriate on-scene and en-route patient stabilization and care as required.  Vehicles 
used as ambulances shall meet such standards as may be required by the State Board of Health 
for approval, and shall display evidence of such approval at all times. 

2. Ambulance service means any private firm or governmental agency operating within the corporate 
limits of Bartlesville which is or should be licensed by the State of Oklahoma Department of 
Health to provide levels of medical care based on certification standards promulgated by the State 
Board.  This shall not apply to an ambulance picking up a patient on sick calls only in the city limits 
and delivering the patient to a destination outside the city limits, nor shall it apply to an ambulance 
picking up a patient outside the city and delivering the patient to a destination inside the city.  

3. Commission means the City of Bartlesville Ambulance Commission. 
 
Sec. 5-81.  Additional Requirements.  
1. No person or company shall operate, advertise, or hold themselves out as providing any type of 

ambulance service within the corporate city limits of Bartlesville without first obtaining a license to 
operate such service from the State of Oklahoma Department of Health.   
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2. The minimum level of care required to be provided in order to obtain a business license as required 
in this Chapter is Paramedic Life Support.  The requirements for Paramedic Life Support established 
by the State of Oklahoma through statutes, rules or regulations, are hereby adopted by reference. 

3. Any ambulance service operating within the corporate limits of Bartlesville shall have available for 
operation within the City at all times an adequate number of ambulances and qualified personnel 
to provide service twenty-four (24) hours each day, three hundred sixty-five (365) days per year to 
provide service within the City of Bartlesville. 

4. Each operator shall maintain a central place of business within the corporate limits of Bartlesville, at 
which place he shall provide a properly listed telephone for receiving all calls for ambulance service, 
and at which central place of business he shall keep such business records and daily manifests of 
service, available for inspection or audit as deemed by the Commission.  It shall also be the 
responsibility of every operator under this Chapter to keep on file with the City the business address 
and telephone number where the operator may be reached at all times. 

5. All requests for ambulance service originating within the corporate city limits of Bartlesville must be 
referred by the Bartlesville Police Department Dispatch Center which serves as the enhanced 9-1-1 
Public Safety Answering Point.   

6. In December of each year, the operator of each licensed ambulance service shall provide an annual 
operating report to the Ambulance Commission which includes, but is not limited to, the following 
information: 
A. Total number of service calls; 
B. Service calls by zip code; 
C. Average times for each of the following:  enroute, response, scene, transport and total; 
D. Service calls by type of service requested; 
E. Service calls by patient disposition; 
F. Service calls by agency level of care required; 
G. Service calls by incident location; 
H. Service calls by demographics, including gender, age, race/ethicity; 
I. Service calls by provider first impression; 
J. Service calls by medication given; 
K. Service calls by procedures performed; 
L. Service calls by primary symptom; 
M. Service calls by weekday and time of call. 

 
Sec. 5-82.  Ambulance Commission Established.  There is hereby established an ambulance commission 
composed of five (5) members to be appointed in accordance with the process adopted by the City 
Council. All members must either reside in or be employed in Washington County, Oklahoma.  All 
members shall be appointed for three (3) year terms.   The ambulance commission is an advisory body 
to the City Council on matters including, but not limited, the following duties:   
1. To monitor the level and performance of all licensed ambulance services operating within the 

corporate limits of Bartlesville to ensure compliance with all applicable City and State laws;  
2. To coordinate and verify with the State of Oklahoma Department of Health on the current licensing 

of any ambulance service operating within the City of Bartlesville;  
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3. To ensure that there is a quality monitoring system established with periodic reports provided to the 
ambulance commission; 

4. To work with any ambulance service duly licensed by the City and State to ensure that an 
operational quality control mechanism is in place to monitor such things as professionalism, image, 
and safety of equipment and vehicles;  

5. To investigate complaints concerning the operation of any ambulance service operating within the 
City and to monitor public satisfaction by ensuring that the public has a forum available to register 
opinions as well as conducting periodic surveys to monitor customer satisfaction; 

6. To conduct hearings and, after giving reasonable notice to any company licensed under this article, 
to recommend to the City Council that said license be revoked, altered, or suspended; 

7. To recommend such rules and regulations as may be necessary or expedient for the conduction and 
carrying out its functions; and 

8. Generally, take any reasonable actions to ensure that the City receives ambulance service that is in 
the best interest of the health, safety and welfare of its citizens. 

 
All actions of the Commission may be appealed within ten (10) days from the date of such action to the 
City Council by filing a written notice of appeal with the City Clerk and setting forth the grounds for such 
appeal. 
 
Sec. 5-83.  Sole-Provider Ambulance System.  As authorized by Oklahoma State Statute, the City Council 
may, by ordinance, establish a sole-source system which designates a single provider to operate 
exclusive ambulance service within the corporate city limits.  Said sole-provider shall be licensed by the 
State of Oklahoma Department of Health to operate, at a minimum, as a paramedic life support agency. 
1. All requests for ambulance service originating within the corporate city limits of Bartlesville must be 

referred by an Oklahoma emergency dispatch center and must utilize the emergency medical 
services of the authorized sole-provider.  

2. All requests for ambulance service originating outside the corporate city limits of Bartlesville must 
first obtain authorization from the designated Oklahoma emergency dispatch center prior to 
operating within the City of Bartlesville. 

 
Secs. 5-84 through 5-89, inclusive.  Reserved. 
 
Division 3.  Alcoholic Beverages    

 
Sec. 5-90.  Adoption of Oklahoma Statutes Title 37A.  The City of Bartlesville hereby adopts by reference 
all regulations now contained or hereafter contained in Title 37A of the Oklahoma Statutes, known and 
cited as the Oklahoma Alcoholic Beverage Control Act. 
 
Sec. 5-91.  Definitions. 
1. All beverages which contain alcohol, unless otherwise defined by law, shall be considered alcoholic 

beverages and therefore governed by this Article and all other applicable laws. 
2. All terms and phrases used herein shall be defined in the Oklahoma Alcoholic Beverage Control Act, 
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Title 37A, Oklahoma Statutes, effective October 1, 2018, and as amended thereafter. 
 

Sec. 5-92.  Alcoholic Beverage License and Tax.   
1. No person shall operate or maintain any business in this City involving the manufacture, supply, 

distribution or sale of alcoholic beverages, whether on-premise or off-premise, until the appropriate 
alcoholic beverage license as required in this Chapter is first obtained and the appropriate fee in an 
amount established by the General Schedule of Fees has been collected. 

2. This shall include special events which require licensing by the Oklahoma Alcohol Beverage Laws 
Enforcement (ABLE)Commission. 

3. The alcoholic beverage license fee for a mixed beverage license for those service organizations or 
fraternal beneficiary societies which are exempt under Section 501(c)(19), (8), or (10) of the 
Internal Revenue Code shall be in an amount established by the General Schedule of Fees. 

4. Prior to the issuance of an alcoholic beverage license by the City, the applicant shall have obtained 
a State of Oklahoma license verifying approval with the Oklahoma Alcoholic Beverage Control Act.  

 
Sec. 5-93.  Certificate of Compliance.  The City Manager or his designee shall be authorized to issue a 
statement of compliance to the ABLE Commission indicating compliance by a license applicant with all 
zoning, building, fire, health, and safety codes of the City.  Prior to such certification, all appropriate 
inspections shall be made to ensure that all code requirements have been satisfied. 

 
Sec. 5-94.  Operating Rules and Regulations.  All occupational license holders shall comply with the 
following regulations as applicable. 
1. Brewers and Brewpubs. 

A. Hours of Operation.  No brewery or brewpub nor any agent, servant or employee of such 
establishment shall sell, dispense, serve or allow to be consumed any beer on the premises 
between the hours of 2:00 a.m. and 8:00 a.m. 

2. Wine, Beer, and Mixed Beverage Sales for On Premise Consumption 
A. Hours of Operation.  No establishment licensed for the on premise consumption of wine, beer, 

and/or mixed beverage sales, nor any agent, servant or employee of such establishment shall 
sell, dispense, serve or allow to be consumed any mixed beverages, beer or wine on the 
premises between the hours of 2:00 a.m. and 8:00 a.m. 

B. Location.  It shall be unlawful for any mixed beverage establishment or beer and wine 
establishment which has as its main purpose the selling or serving of alcoholic beverages for 
consumption on the premises to be located within three hundred (300) feet of any public or 
private school or church property primarily and regularly used for worship services and religious 
activities, unless otherwise exempted as per Oklahoma State Statute. 

3. Retail Spirits or Package Stores Selling Spirits, Wine and/or Beer for Off Premise Consumption 
A. Hours of Operation. No establishment licensed as a retail spirits or package store, nor any agent, 

servant or employee of such establishment shall sell, or allow to be sold any alcoholic beverages 
at any hour other than between the hours of 8:00 a.m. through midnight, Monday through 
Saturday, and shall not be permitted to be open on Thanksgiving Day or Christmas Day. 
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B. Location.  It shall be unlawful for any retail spirits or package store to be located within three 
hundred (300) feet of any public or private school or church property primarily and regularly 
used for worship services and religious activities, unless otherwise exempted as per Oklahoma 
State Statute. 

4. Retail Stores Selling Wine or Beer for Off Premise Consumption 
A. Hours of Operation.  No establishment licensed as a retail wine or retail beer establishment, nor 

any agent, servant or employee of such establishment shall sell, or allow to be sold wine or beer 
for retail sale at any hour other than between the hours of 6:00 a.m. and 2:00 a.m. the following 
day, Monday through Sunday. 

5. Prohibited performances, displays or acts.  No owner, operator, partner, manager, or person having 
supervisory control of any establishment licensed to sell or serve alcoholic beverages pursuant to 
these regulations shall permit any of the following on or about any commercial premises where such 
beverages are dispensed or consumed: 
A. Any display, act, action, activity, or performance involving nudity or specified sexual activities as 

defined by the Bartlesville Zoning Regulations.  
6. All establishments licensed pursuant to these regulations shall comply with all other applicable City, 

County, State, and Federal laws, rules, and regulations. 
 
Sections 5-95 through 5-99, inclusive.   Reserved.  
 
Division 4.  Coin-Operated Amusements and Product Vending Machines 
 
Sec. 5-100.  Definitions.  The following words, terms and phrases, when used in this Chapter, shall have 
the meanings ascribed to them in this Section, except where the context clearly indicates a different 
meaning:  
1. Person means any individual, partnership, association, or corporation.  
2. Coin-operated music or movie devices means any and all machines or mechanical or electronic 

devices which, upon payment or insertion of a coin, token, charge card or similar object, release or 
play music and/or sound with or without video which may be heard or seen by one or more 
patrons, which can be legally shipped interstate according to federal law. 

3. Coin-operated amusement devices means any and all non-gambling machines or mechanical or 
electronic devices which, upon payment or insertion of a coin, token, charge card or similar object, 
provide entertainment in the form of games, rides or relaxation devices, including, but not limited 
to, video games, pool, pinball, foosball, bowling, shuffleboard or road racing, children's rides, 
photographs, exercise machines, relaxation chairs or foot and back mechanical massage units, or 
other amusement device with or without a replay feature which can be legally shipped interstate 
according to federal law.  

4. Coin-operated multiple product vending devices means any and all machines or devices which, upon 
payment or insertion of a coin, token, charge card or similar object, dispense a single packaged 
product, from a selection of tangible personal property including, but not limited to, food products, 
hot or cold drinks, gum, candy, personal products, or novelties, which can be legally shipped 
interstate according to federal law.  
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5. Coin-operated  vending devices means any and all machines or devices which, upon payment or the 
insertion of a coin, token, charge card or similar object, dispense tangible personal property 
including, but not limited to, candy, gum, hot or cold drinks, sandwiches, or chips.  It shall not mean 
vending machines or devices used exclusively for the purpose of selling services, such as pay 
telephone booths, parking meters, gas and electric meters of other distribution of needful service.    

6. Coin-operated bulk vending devices means any and all machines or devices which, upon the 
payment or insertion of a coin, token, charge card or similar object, dispense to the purchaser 
ballpoint pens, combs, cigarette lighter, prophylactics, filled capsules, peanuts, gum balls, mints, 
perfume or novelties.   

7. Coin-operated tobacco vending machines means any and all machines or devices which, upon the 
payment or the insertion of any coin, token, charge card or similar object, dispense any product 
containing tobacco such as cigarettes, cigars, chewing tobacco, smokeless tobacco or snuff, which 
can be legally shipped interstate according to federal law. Tobacco products shall not be sold from 
a vending machine containing any other products. No tobacco vending machine shall be in a place 
where minors are allowed as occupants or patrons.  

8. Coin-operated duplication devices means any and all machines or mechanical or electronic devices 
which, upon payment or insertion of a coin, token, charge card or similar object, provide a 
duplication of objects in the form of paper copies including, but not limited to, paper copies or 
photographs from devices such as but not limited to, photo booths, cameras or copy machines, 
which can be legally shipped interstate according to federal law.  

9. Coin-operated rental products vending devices means any and all machines or devices which, upon 
payment or insertion of a coin, token, charge card or similar object, dispense a single packaged 
product for rent to the consumer including, but not limited to, tapes, discs or digital recordings of 
movies, video games, music and other similar products, which can be legally shipped interstate 
according to federal law.  

10. Coin-operated devices means any and all coin-operated machines or devices defined above either 
singularly or collectively, but specifically excludes all such devices owned by and located in a public 
or private school, a church, a governmental entity, or any such device which dispenses only 
newpapers, periodicals, or postage stamps, or any device specifically exempted by State or Federal 
law.  

 
Sec. 5-101.  Licensing of Each Vending Device.  
1. The owner or operator of any coin-operated device shall first obtain a General Business License as 

required by Article II of this Chapter before placing any coin-operated device at any location within 
the City of Bartlesville. 

2. In addition and prior to placing any coin-operated device at any location with the City, the owner or 
operator of any coin-operated device shall license each and every the device with the City Clerk, 
register the type and location of each machine, and pay a license fee for each device in an amount 
established by the General Schedule of Fees.  

3. The annual fee paid for coin-operated devices as required by this Chapter shall be in lieu of sales tax. 
4. All licenses shall be renewed annually as set forth in Article I of this Chapter. 
5. Credit or refunds shall not be given for unused or returned licenses. 
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6. The owner or operator shall keep at all times a current record showing the license number and 
location of all devices licensed under this Chapter and shall make available upon request this list to 
the City Clerk or his/her designee. 

 
Sec. 5-102.  Display of Decals.  Upon payment of the license fee, the City shall issue to the owner or 
operator a numbered decal for each licensed device showing the year for which the license is issued.  It 
shall be the duty of the owner or operator of each device for which a license has been issued to firmly 
affix such decal upon the front of the device in a location which is plainly visible at all times.  

 
Sec. 5-103.  Special Licenses.  In those instances where it is shown to the satisfaction of the City Clerk 
that a coin-operated device will be available for use by the public for a definite but limited period of 
time which is 90 calendar days or less, such as when displayed in connection with a fair, carnival, 
seasonal business, or a place of amusement that operates only during certain seasons of the year, the 
City Clerk may issue a special license therefor.  Such special license may be issued for a maximum of 
three (3) thirty (30) day periods, shall state the precise dates for which issued and shall not be 
transferred from one machine to another. The license fee shall be computed and paid on the basis of 
one-tenth (1/10) of the annual rate as established in the General Schedule of Fees for the type of 
device licensed for each thirty (30) day period for which such special license is issued. In the event the 
device is made available to the public for a period beyond that for which a special license has been 
issued, then a full year's license fee shall be due and payable. 
 
Sec. 5-104.  Enforcement.  
1. It shall be the duty of the City Clerk, any authorized City inspector, or any police officer of the City, 

to enforce the provisions of this Chapter requiring persons operating or offering any regulated coin-
operated device to have affixed to each such device a current, valid decal as required herein.  All 
coin-operated devices shall be open to inspection by any authorized City official, and any such 
officials shall be admitted to all premises where such devices are located at all reasonable hours for 
the purposes of making such inspections.  

2. Any device, including all cash therein, operating in violation of any provision of this Chapter may be 
sealed by the City Clerk or his/her designee, or seized at his discretion, in such a manner to prevent 
the further operation of the device, and such device shall remain sealed or seized until released by 
the City Clerk or his designee subsequent to full compliance.  The owner shall be responsible for all 
costs of returning devices to his place of business. The sealing or seizure of any coin-operated device 
does not preclude prosecution for failure to comply with the provisions of this article.  

 
Secs. 5-105 to 5-109, inclusive.  Reserved. 
 
Division 5.  Septic Tank Cleaning and Hauling Service 
 
Sec. 5-110.  License Required.   Anyone doing business in the city as a septic tank cleaning and hauling 
service and disposes the waste in the city sanitary sewer system must obtain an annual license from the 
City Utility Director. 
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Sec. 5-111.  License Fee.  A flat charge in an amount established in the General Schedule of Fees shall be 
assessed as the cost of an annual license to be levied on each septic tank cleaning and hauling service 
that does business within the city and disposes of its waste through the sewer system of the city.  
 
Sec. 5-112.  Location of Disposal.  All such services shall dispose of their transported waste at a location 
to be designated by the Director of Utilities.   
 
Sec. 5-113.  Disposal Fees. In addition to the annual license required herein, disposal charges and testing 
fees in an amount as established in the General Schedule of Fees shall be applied to all septic haulers 
disposing of waste in the sewer system of the city.  Septic haulers located outside the City limits shall 
pay disposal charges at a rate that is one and one-half times that of septic haulers located within the 
City limits.  
 
Sec. 5-114 through 5-119, inclusive.   Reserved. 
 
Division 6.  Sexually Oriented Businesses 
 
Sec. 5-120.  Definitions. The following words, terms, and phrases, when used in this Code, shall have the 
meanings ascribed to them in this section, except where the context clearly indicates a different 
meaning:    
1.  Sexually oriented arcade means any place to which the public is permitted or invited wherein coin-

operated, token-operated, or for any form of consideration, or electronically, electrically, or 
mechanically controlled still or motion picture machines, projectors, video or laser disc players, or 
other image-producing devices are maintained to show images to five (5) or fewer persons per 
machine at any one time, and where the images so displayed are distinguished or characterized by 
the depicting or describing of "specified sexual activities" or "specified anatomical areas."  

2.  Sexually oriented bookstore, novelty store or video store mean a commercial establishment which, as 
one of its principal purposes, offers for sale or rental for any form of consideration any one (1) or 
more of the following:  
a)  Books, magazines, periodicals or other printed matter, or photographs, films, motion pictures, 

video cassettes or video reproductions, slides, or other visual representations which are 
characterized by the depiction or description of "specified sexual activities" or "specified 
anatomical areas"; or  

b)  Instruments, devices, or paraphernalia which are designed for use in connection with "specified 
sexual activities."  

A commercial establishment may have other principal business purposes that do not involve the 
offering for sale or rental of material depicting or describing "specified sexual activities" or 
"specified anatomical areas" and still be categorized as sexually oriented bookstore, novelty store, 
or video store. Such other business purposes will not serve to exempt such commercial 
establishments from being categorized as a sexually oriented bookstore, novelty store or video store 
so long as one of its principal business purposes is the offering for sale or rental for consideration 
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the specified materials which are characterized by the depiction or description of "specified sexual 
activities" or "specified anatomical areas." Provided that if such materials are rented for use on site, 
the business shall be considered either a sexually oriented arcade or a sexually oriented theater.  

3.  Sexually oriented cabaret means a nightclub, bar, restaurant, auditorium, concert hall, or similar 
commercial establishment which regularly features:  
a)  Persons who appear in a state of nudity or semi-nudity; or  
b)  Live performances which are characterized by the exposure of "specified anatomical areas" or 

by "specified sexual activities." Provided that the provision of films, motion pictures, video 
cassettes, slides or other photographic reproductions which are characterized by the depiction 
or description of "specified sexual activities" or "specified anatomical areas," in addition to live 
entertainment shall not change this classification of business.  

4.  Sexually oriented motel means a hotel, motel or similar commercial establishment which:  
a.  Offers accommodations to the public for any form of consideration, and i) provides patrons with 

closed-circuit television transmissions, films, motion pictures, video cassettes, slides, or other 
photographic reproductions which are characterized by the depiction or description of 
"specified sexual activities" or "specified anatomical areas"; and ii) has a sign visible from the 
public right-of-way which advertises the availability of this adult type of graphic reproductions;  

b.  Offers a sleeping room for rent for a period of time that is less than ten (10) hours; or  
c.  Allows a tenant or occupant of a sleeping room to sub-rent the room for a period of time that is 

less than ten (10) hours.  
5.  Sexually oriented theater means a commercial establishment designed to accommodate audiences 

of more than five (5) persons where, for any form of consideration, films, motion pictures, video 
cassettes, slides, or similar photographic reproductions are regularly shown which are characterized 
by the depiction or description of "specified sexual activities" or "specified anatomical areas."  

6.  Employee means a person who performs any service on the premises of a sexually oriented business 
on a full-time, part-time or contract basis, whether or not the person is denominated an employee, 
independent contractor, agent or otherwise. Whether or not such person is paid salary, wages, tips 
or other compensation by the operator or by the customers of such business shall not change the 
defined status as an "employee." Employee does not include a person exclusively on the premises 
for repair or maintenance of the premises or equipment on the premises, or for the delivery of 
goods to or the removal of waste from the premises.  

7.  Escort means a person who, for wage, fee, tip or other consideration, agrees or offers to act as a 
companion, guide, or date for another person, or who agrees or offers to privately model lingerie or 
to privately perform a striptease for another person.  

8.  Escort agency means a person or business association who furnishes, offers to furnish, or advertises 
to furnish escorts as one of its primary business purposes for a fee, tip, or other consideration.  

9.  Establishment means and includes any of the following:  
a.  The opening or commencement of any sexually oriented business as a new business;  
b.  The conversion of an existing business, whether or not a sexually oriented business, to any 

sexually oriented business;  
c.  The addition of any sexually oriented business to any other existing sexually oriented business 

as defined under this ordinance; or  
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d.  The relocation of any sexually oriented business.  
10. Licensee means a person in whose name a license to operate a sexually oriented business has been 

issued, as well as the individual listed as an applicant on the application for a license; and in the case 
of an employee, a person in whose name a license has been issued authorizing employment in a 
sexually oriented business.  

11. Nude model studio means any place where a person who appears in a state of nudity or semi-nudity, 
or who displays "specified anatomical areas" and is provided to be observed, sketched, drawn, 
painted, sculptured, photographed, or similarly depicted by other persons who pay money or any 
form of consideration. Nude model studio shall not include a) a proprietary school licensed by the 
State of Oklahoma or a college, junior college or university supported entirely or in part by public 
taxation; b) a private college or university which maintains and operates educational programs in 
which credits are transferable to a college, junior college, or university supported entirely or partly 
by taxation; or c) in a structure:  
a.  That has no sign visible from the exterior of the structure and no other advertising that indicates 

a nude or semi-nude person is available for viewing; and  
b.  Where in order to participate in a class, a student must enroll at least three days in advance of 

the class; and  
c.  Where no more than one nude or semi-nude model is on the premises at any one time.  

12. Nudity or a state of nudity means the showing of the human male or female genitals, pubic area, 
vulva, anus, anal cleft with less than a fully opaque covering, the showing of the female breast with 
less than a fully opaque covering of any part of the nipple, or the showing of the covered male 
genitals in a discernibly turgid state.  

13.  Person means an individual, proprietorship, partnership, corporation, association, or other legal 
entity.  

14.  Sexual encounter center means a business or commercial enterprise that, as one of its principal 
business purposes, offers for any form of consideration:  
a.  Physical contact in the form of wrestling or tumbling between persons of the opposite sex; or  
b.  Contact activities between male and female persons and/or persons of the same sex when one 

(1) or more of the persons is in a state of nudity.  
15.  Sexually oriented business means any arcade, bookstore, novelty store, video store, cabaret, motel, 

theater, escort agency, nude model studio, sexual encounter center, or other business where live 
performances or recorded media in any form, or various devices are used or made available, for any 
consideration, to patrons for use in or viewing of specified criminal activity or specified sexual 
activity.  

16.  Specified anatomical areas means:  
a.  The human male genitals in a discernibly turgid state even if completely and opaquely covered; 

or  
b.  Less than completely or opaquely covered human genitals, pubic area, vulva, anus or anal cleft.  

17.  Specified criminal activity means any of the following offenses:  
a.  Prostitution or promotion of prostitution; dissemination of obscenity; sale, distribution or 

display of harmful material to a minor; sexual performance by a child; possession or distribution 
of child pornography; public lewdness; indecent exposure; indecency with a child; engaging in 
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organized criminal activity; sexual assault; molestation of a child; regardless of how 
denominated, any offense for which a convicted person must register as a sex offender; 
gambling; or distribution of a controlled substance; or any similar offenses to those described 
above under the criminal or penal code of other cities, states or countries;  

b.  For which:  
1) Less than five (5) years have elapsed since the date of conviction or the date of release from 

confinement imposed for the conviction, whichever is the later date, if the conviction is of a 
misdemeanor or an offense;  

2) Less than ten (10) years have elapsed since the date of conviction or the date of release 
from confinement for the conviction, whichever is the later date, if the conviction is of a 
felony offense; or  

3) Less than ten (10) years have elapsed since the date of the last conviction or the date of 
release from confinement for the last conviction, whichever is the later date, if the 
convictions are of A) two (2) or more misdemeanors, or B) any offenses or combination of 
misdemeanor offenses occurring within any twenty-four (24) month period.  

c.  The fact that a conviction is being appealed shall have no effect on the disqualification of the 
applicant or a person residing with the applicant.  

18.  Specified sexual activities means any of the following:  
a.  The fondling or other erotic touching of human genitals, pubic area, buttocks, anus, vulva or 

female breasts;  
b.  Sex acts, normal or perverted, actual or simulated, including, but not limited to, intercourse, oral 

copulation, masturbation or anal copulation;  
c.  Excretory functions as part of or in connection with any of the activities set forth in subsection 

(18)(a) or (b) of this section; or  
d.  Physical violence, bondage, mutilation, or rape, actual or simulated, as part of or as related to, 

any of the activities set forth in subsections (18)(a), (b), or (c) of this section.  
19.  Substantial enlargement of a sexually oriented business means the increase in floor areas occupied 

by the business by more than twenty-five (25) percent, as the floor areas exist on the date the 
ordinance codified in this chapter takes effect or the date of the most recent permit.  

20.  Transfer of ownership or control of a sexually oriented business means and includes any of the 
following:  
a.  The sale, lease, or sublease of the business;  
b.  The transfer of securities which constitute a controlling interest in the business, whether by sale, 

exchange or similar means; or  
c.  The establishment of a trust, gift, or other similar legal device which transfers the ownership or 

control of the business, except for transfer by bequest or other operation of law upon the death 
of the person possessing the ownership or control.  

 
Sec. 5-121.  Additional Operator License Required.  No person shall operate a sexually oriented business 
in this City without first providing the following information and documents and obtaining a separate 
valid sexually oriented business operator license as set forth herein.   Such license shall be renewed 
annually in conjunction with and at the same time as the renewal of the required general business 
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licenses and such information and documents required herein shall be updated annually as part of this 
renewal process.   This sexually oriented business operator license shall be additional and supplemental 
to, and not in substitution of, any other requirements imposed by the City, County, State or Federal 
government to obtain a business license or any other required license or permit. 
1. Any person who wishes to operate a sexually oriented business shall be at least eighteen (18) years 

of age and shall complete and sign the application for a license as an applicant.  If a person other 
than an individual wishes to operate a sexually oriented business, all persons legally responsible for 
the operations of the sexually oriented business or who have power to control or direct its 
operations must each sign the application for a license as applicant. Such persons include, but are 
not limited to, general partners, corporate officers, corporate directors, and controlling 
shareholder(s). Each application must be qualified under this Chapter and each applicant shall be 
considered a licensee if a license is granted.  

2. Additionally, any person wishing to operate a sexually oriented business shall also provide the 
following information and accompanying documents as required with the application:  
A. Whether the applicant, or a person residing with the applicant, has been convicted of a specified 

criminal activity as defined Sec. 5-120, and, if so, the specified criminal activity involved, the 
date, place, and jurisdiction of each conviction. If the applicant does not specify whether the 
offense was a felony or a misdemeanor, the City shall treat the conviction as it would most likely 
be defined in Oklahoma. Misdemeanors under State law and offenses under municipal law shall 
all be considered to be misdemeanors.  

B. Whether the applicant, or a person residing with the applicant, has had a previous license under 
this Chapter or other similar sexually oriented business ordinances from another City or County 
that was denied, suspended or revoked; in these events, applicant shall identify the name and 
location of the sexually oriented business for which the permit was denied, suspended or 
revoked, as well as the date of the denial, suspension or revocation.  

C. Whether the applicant or a person residing with the applicant has been a partner in a 
partnership or an officer, director or principal stockholder of a corporation that is licensed under 
this chapter whose license has previously been denied, suspended or revoked, including the 
name and location of the sexually oriented business for which the permit was denied, 
suspended or revoked as well as the date of denial, suspension or revocation.  

D. Whether the applicant, or a person residing with the applicant, holds any other licenses under 
this Chapter or other similar sexually oriented business ordinance from another City or County 
and, if so, the names and locations of such other licensed businesses.  

3. A sexually oriented business operator license shall be issued for only one (1) type of sexually 
oriented business as defined in this Chapter.  

4. A sexually oriented business operator license shall be issued only for one (1) sexually oriented 
business located at a fixed and certain place. Any person, partnership, or corporation which desires 
to operate more than one (1) sexually adult business must have a license for each. 

5. No person who operates a sexually oriented business shall employ a person to work for the sexually 
oriented business who is not licensed by the City as a sexually oriented business employee as set 
forth in Article V of this Chapter.    
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6. The applicant shall provide information ensuring compliance with the additional operating 
requirements set forth in Section 5-123 of this Chapter.  

7. Within thirty (30) days after receipt of a completed sexually oriented business application, the City 
shall approve or deny the issuance of a license to an applicant. The City shall approve the issuance of 
a license to an applicant unless it is determined by a preponderance of the evidence that one (1) or 
more of the following findings is true:  
A. An applicant is under eighteen (18) years of age.  
B. An applicant or a person with whom applicant is residing is overdue in payment to the city of 

taxes, fees, fines, or penalties assessed against or imposed upon him or her in relation to any 
business.  

C. An applicant has failed to provide accurate information reasonably necessary for issuance of the 
license or has falsely answered a question or request for information on the application form.  

D. An applicant or a person with whom the applicant is residing has been denied a license by the 
City to operate a sexually oriented business within the preceding twenty-four (24) months or 
whose license to operate a sexually oriented business has been revoked within the preceding 
twenty-four (24) months.  

E. An applicant or a person with whom the applicant is residing has been convicted of a specified 
criminal activity defined in this Chapter and within the time frames set forth above.  

F. An applicant or a person with whom the applicant is residing is under some form of probation or 
parole as a result of "specified criminal activity" or must register as a sex offender.  

G. The premises to be used for the sexually oriented business have not been approved by the 
county health department, fire department, and the community development department as 
being in compliance with applicable laws and ordinances.  

H. The license fees required by this Chapter have not been paid.   
I. An applicant of the proposed establishment is in violation of or is not in compliance with any of 

the provisions of this Chapter.  
8. If the City denies an operator’s license application or the renewal of such a license, the applicant 

shall not be issued a license for one (1) year from the date of denial.  
9. The license, if granted, shall state on its face the name of the person or persons to whom it is 

granted, the expiration date, the address of the sexually oriented business and the type of sexually 
oriented business (as defined in this Chapter) for which the license is issued. All business licenses 
shall be posted in a conspicuous place at or near the entrance to the sexually oriented business so 
that they may be easily read at any time. All employee licenses shall be kept by the employee with a 
copy provided to and maintained by the on-premises manager.  

 
Sec. 5-122.  Additional License Fees.   
1. Every application for a sexually oriented business operator license (whether for a new license or for 

renewal of an existing license) shall be accompanied by a nonrefundable application and 
investigation fee in an amount as established in the General Schedule of Fees.  

2. In addition to the application and investigation fee required above, every sexually oriented business 
that is granted a separate operator license (new or renewal) shall pay to the City an annual 
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nonrefundable license fee in an amount as established in the General Schedule of Fees within thirty 
(30) days of license issuance or renewal.  

 
Sec. 5-123.  Operating Rules and Regulations.  All sexually oriented business operator license holders 
shall comply with the following additional regulations as applicable.   
1. Sexually oriented motels.  

A.  Evidence that a sleeping room in any hotel, motel, or a similar commercial establishment has 
been rented and vacated two (2) or more times in a period of less than ten (10) hours creates a 
rebuttable presumption that the establishment is an adult motel as that term is defined in this 
chapter.  

B.  A person commits an offense if, as a person in control of a sleeping room in a hotel, motel, or 
similar commercial establishment that does not have a sexually oriented license, he rents or 
sub-rents a sleeping room to a person and, within ten (10) hours from the time the same room 
is rented or sub-rented again.  

C.  For purposes of subsection B of this section, the terms "rent" or "sub-rent" mean the act of 
permitting a room to be occupied for any form of consideration.  

2.  Exhibition of sexually explicit films, videos or live entertainment in viewing rooms.  
A.  A person who operates or causes to be operated a sexually oriented business, other than a 

sexually oriented motel, which exhibits on the premises in a viewing room of less than one 
hundred fifty (150) square feet of floor space, a film, video cassette, live entertainment, or other 
video reproduction which depicts specified sexual activities or specified anatomical areas, shall 
comply with the following requirements:  
1)  Upon application for a sexually oriented operator license, the application shall be 

accompanied by a diagram of the premises showing a plan thereof specifying the location of 
one (1) or more manager's stations and the location of all overhead lighting fixtures and 
designating any portion of the premises in which patrons will not be permitted. A manager's 
station may not exceed thirty-two (32) square feet of floor area. A professionally prepared 
diagram in the nature of an engineer's or architect's blueprint under seal shall be required. 
Each diagram should be oriented to the north or to some designated street or object and 
should be drawn to a designated scale or with marked dimensions sufficient to show the 
various internal dimensions of all areas of the interior of the premises to an accuracy of plus 
or minus three (3) inches. The city may waive the foregoing diagram for renewal 
applications if the applicant adopts a diagram that was previously submitted and certifies 
that the configuration of the premises has not been altered since it was prepared.  

2)  No alteration in the configuration or location of a manager's station may be made without 
the prior approval of the city.  

3)  It is the duty of the licensee of the premises to ensure that at least one (1) licensed 
employee is on duty and situated in each manager's station at all times that any patron is 
present inside the premises.  

4)  The interior of the premises shall be configured in such a manner that there is an 
unobstructed view from a manager's station of every area of the premises to which any 
patron is permitted access for any purpose, excluding restrooms. Restrooms may not 
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contain exhibition equipment nor live entertainment. If the premises has two (2) or more 
manager's stations designated, then the interior of the premises shall be configured in such 
a manner that there is an unobstructed view of each area of the premises to which any 
patron is permitted access for any purpose from at least one (1) of the manager's stations. 
The view required in this subsection must be by direct line of sight from the manager's 
station.  

5)  It is the duty of the licensee to ensure that the view area specified above remains 
unobstructed by any doors, curtains, partitions, walls, merchandise, display racks or other 
materials and, at all times, to ensure that no patron is permitted access to any area of the 
premises which has been designated as an area in which patrons will not be permitted.  

6)  It is the duty of the employee on duty at the manager's station to ensure that no violations 
of law involving specified criminal activity, or specified sexual activity, or the distribution of 
controlled substances occur inside the business premises.  

7)  The premises shall be equipped with overhead lighting fixtures of sufficient intensity to 
illuminate every place to which patrons are permitted access at an illumination of not less 
than five (5) foot-candles as measured at the floor level.  

8)  It is the duty of the licensee to ensure that the illumination described above is maintained at 
all times that any patron is present in the premises.  

9) No licensee shall allow openings of any kind to exist in the walls or partitions between 
viewing rooms or booths.  

10) No person shall make or attempt to make an opening of any kind between viewing booths or 
rooms.  

11)  The licensee shall, during each business day, regularly inspect the walls between the viewing 
booths to determine if any openings or holes exist.  

12) The licensee shall cause all floor coverings in viewing booths to be nonporous, easily 
cleanable surfaces, with no rugs or carpeting.  

13) The licensee shall cause all wall surfaces and ceiling surfaces in viewing booths to be 
constructed of, or permanently covered by, nonporous, easily cleanable material. No wood, 
plywood, composition board or other porous material shall be used within forty-eight (48) 
inches of the floor.  

B.  Any person having a duty identified above commits an offense if he knowingly fails to fulfill that 
duty.  

3. Escort agencies.  
A.  An escort agency shall not employ any person under the age of eighteen (18) years.  
B.  A person commits an offense if the person acts as an escort or agrees to act as an escort for any 

person under the age of eighteen (18) years.  
4. Nude model studios.  

A.  A nude model studio shall not employ any person under the age of eighteen (18) years.  
B.  A person under the age of eighteen (18) years commits an offense if the person appears in a 

state of nudity or semi-nudity in or on the premises of a nude model studio. It is a defense to 
prosecution under this subsection if the person under eighteen (18) years was in a restroom not 
open to public view or visible to any other person.  
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C.  A person commits an offense if the person appears in a state of nudity, or knowingly allows 
another to appear in a state of nudity in an area of a nude model studio premise, which can be 
viewed from the public right-of-way.  

D.  A nude model studio shall not place or permit a bed, sofa, or mattress in any room on the 
premises; except that a sofa may be placed in a reception room open to the public.  

5. Public nudity prohibited.  
A.  It is an offense for a person who knowingly and intentionally, in a sexually oriented business, 

appears in a state of nudity or depicts specified sexual activities.  
B.  It is an offense for a person who knowingly or intentionally in a sexually oriented business 

appears in a semi-nude condition unless the person is an employee who, while semi-nude, shall 
be at least five (5) feet from any patron or customer and on a stage raised at least two (2) feet 
higher than the adjacent floor.  

C.  It is an offense for an employee, while semi-nude in a sexually oriented business, to solicit any 
pay or gratuity from any patron or customer or for any patron or customer to pay or give any 
gratuity directly to any employee while such employee is semi-nude in a sexually oriented 
business.  

D.  It is an offense for an employee, while semi-nude, to touch a customer or the clothing of a 
customer.  

6. Prohibition against children in a sexually oriented business. A person commits an offense if the 
person knowingly allows a person under the age of eighteen (18) years on the premises of a sexually 
oriented business.  

7. Hours of operation.  No sexually oriented business, except for a sexually oriented motel, may remain 
open at any time between the hours of eleven o'clock (11:00) p.m. and nine o'clock (9:00) a.m. on 
weekdays and Saturdays. No sexually oriented business, except a sexually oriented motel, may 
remain open at any time on Sundays.  

 
Sec. 5-124.  Exemptions.  The terms “sexually oriented business” or “nudity” shall not be construed to 
include an activity conducted or sponsored: 
1. By a proprietary school, licensed by the State of Oklahoma, or a college, junior college, or university 

supported entirely or partly by taxation; or 
2. By a private college or university which maintains and operates educational programs in which 

credits are transferable to a college, junior college, or university supported entirely or partly by 
taxation;    

When any such activity conducted or sponsored by an entity identified above is situated in a structure:  
1.  Which has no sign visible from the exterior of the structure and no other advertising that indicates a 

nude person is available for viewing;  
2.  Where, in order to participate in a class, a student must enroll at least three (3) days in advance of 

the class; and  
3.  Where no more than one (1) nude model is on the premises at any one (1) time.  
 
Sec. 5-125 through 5-129, inclusive.   Reserved. 
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Division 7.  Contractors 
 
Sec. 5-130.  Public Right-of-Way Contractors.  No person shall engage in the business of constructing, 
installing, altering, erecting, repairing, maintaining, removing, or servicing any structure, sign, driveway, 
curb, sidewalk, utility, tree or landscape improvement, or any other improvement,  in, on, under or over 
public property or a public right-of-way until such person has deposited with the City Clerk a surety 
bond executed by a corporate surety company authorized to do business in the State of Oklahoma in the 
sum of two thousand dollars ($2,000.00) with surety to be approved by the City Clerk.  Said bond shall 
be renewed annually and be conditioned for the faithful observance of this Code and to save and keep 
harmless the City from all damages, liabilities, losses, or judgments that may be recovered against the 
City by reason of contractor negligence.   This shall include, but is not limited to, sign contractors, tree 
trimmers, and concrete contractors. 
 
Sec. 5-131.  Electrical, Mechanical, and Plumbing Contractors.  No person who engages in the business 
of providing plumbing, mechanical, or electrical services within the City shall apply for a plumbing, 
mechanical, or electrical permit or be listed as a contractor on any such permit unless such person is a 
contractor licensed by the State of Oklahoma to perform such work.  Additionally, all electrical, 
plumbing, and mechanical contractors operating within the City shall annually register their State 
license(s) with the City as follows.  
1. Registration of State Licenses.  Pursuant to Oklahoma State Law, all electrical, plumbing, and 

mechanical contractors operating within the city limits shall annually register their state license(s) 
with the City of Bartlesville. The registration of said license(s) shall be renewed annually no later 
than thirty (30) days following the annual registration of the State license(s) of each contractor. The 
City registration shall bear the State license number of each tradesman.  

2. Registration Fees.  Fees for the initial registration and the annual renewal of each contractor license 
shall be as established in the General Schedule of Fees.  However, if renewal is received more than 
thirty (30) days after the annual renewal date required for the State license, it shall be charged as an 
initial registration. 

3. Failure to Register. Any contractor failing to register said license(s) with the City and to maintain 
these registrations annually as required shall be prohibited from doing business or work within the 
City. The City, in its capacity to provide supervision and inspection of electrical, plumbing, and 
mechanical facilities, retains the right to revoke the registration of any contractor for 
noncompliance with any applicable City or State statutes concerning same. 

 
Sec. 5-132.  Roofing Contractors.  No person who engages in the business of providing commercial or 
residential roofing contractor services with the City shall apply for a permit or be listed as a contractor 
on any such permit unless such person is a contractor licensed by the State of Oklahoma to perform 
such work.  When applying for any permit required by the City for roofing services or jobs, a roofing 
contractor shall supply the City with his or her State registration certificate number issued, which shall 
then be entered on the permit prior to issuance.  
 
Secs. 5-133 to 5-139, inclusive.  Reserved 



26 
 

 
Division 8.   Food Services 
 
Sec. 5-140.  Adoption of State Food Service Regulations.  Except as otherwise provided in this Chapter, 
the current edition of the Oklahoma State Department of Health, Protective Health Services, Food 
Service Establishment Regulations (hereinafter referred to as the Food Service Establishment 
Regulations) is hereby incorporated into the Code of the City, with the same force and effect as if fully 
set out herein. 
 
Sec. 5-141.  Food Establishment Defined.  A food establishment is an operation that stores, prepares, 
packages, serves, or vends food or drink directly to the consumer, or otherwise provides food or drink 
for human consumption, including, but not limited to, a restaurant; satellite, commissary, or catered 
feeding location; or catering operation if the operation provides food directly to a consumer. 
 
Sec. 5-142.  State License Required.  Prior to the issuance of a business license for a food establishment, 
the applicant shall provide a copy of a current license from the Washington County Health Department 
confirming compliance with the State of Oklahoma Food Service Establishment Regulations. 
 
Sec. 5-143.  Temporary or Mobile Food Service Establishments.  A person desiring to operate a 
temporary food service or mobile food service establishment shall also secure a temporary business 
license as required in Article IV of this Chapter. 
 
Sec. 5-144 through 5-149, inclusive.  Reserved 
 
Division 9.  Medical Marijuana Businesses 
 
Sec. 5-150.   Purpose.   
1. It is the purpose of this Chapter to adopt reasonable regulations governing the operation of State-

licensed medical marijuana business establishments which include dispensaries, grower, processors, 
and researchers, consistent with the provisions of Oklahoma Statutes as amended from time to 
time.  The objectives of this Chapter include, but are not limited to: 
A. Requiring that any medical marijuana business be operated in a safe manner that does not 

endanger the public health, safety, morals or general welfare;  
B. Mitigating potential negative impacts that medical marijuana businesses might cause on 

surrounding properties and persons; and 
C. Establishing a non-discriminatory mechanism by which the City can control, through appropriate 

regulation, the location and operation of medical marijuana businesses within the City. 
2. Nothing in this Chapter allows a person to: 

A. Engage in conduct that endangers others or causes a public nuisance; 
B. Possess, cultivate, grow, use or distribute marijuana that is otherwise illegal under applicable 

law; of 
C. Engage in any activity related to the possession, cultivation, growing use, or distribution of 
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marijuana that is not otherwise permitted under the laws of the City of the State of Oklahoma. 
3. The provisions in this Chapter that are different from Oklahoma State law are consistent with the 

City’s responsibility to protect the public health, safety, morals or general welfare of the community 
as authorized by Title 11, Article 43 of the Oklahoma Statutes, as amended.  The City intends that 
both Oklahoma State law and this Chapter apply within the City.  Where this Chapter conflicts with 
State law, the most stringent regulation shall apply. 

 
Section 5-151.  Medical Marijuana Business Establishments.  The following regulations shall apply to the 
location and operation of medical marijuana business establishments within the City of Bartlesville, to 
include, but not limited to, a retail medical marijuana dispensary, commercial grower, commercial 
processor, and researcher.  Additionally, all such establishments shall comply with all regulations set 
forth by the Zoning Regulations, as well as all other applicable building, development, environmental, 
health, and safety codes adopted by the City, State or Federal Government. 
1. Retail Medical Marijuana Dispensary. 

A. Business License Required.  All establishments licensed by the State of Oklahoma as a retail 
medical marijuana dispensary shall obtain a business license and pay the required business tax 
as set forth in Article II of this Chapter prior to operating within the city limits. 

B. Location.  The location of any retail medical marijuana dispensary is permitted by right in any 
commercial zoning district that permits a drug store or pharmacy, however, such location is 
specifically prohibited if it is within one thousand (1,000) feet of any public or private school 
entrance.   

C. Sales.  Only a State-licensed medical marijuana retail dispensary may conduct retail sales of 
marijuana, or marijuana derivatives in the form provided by State-licensed processors, and 
these products can only be sold to a State-licensed medical marijuana patient or caregiver. 

D. Paraphernalia.  Any device used for the consumption of medical marijuana shall be considered 
legal to be sold, manufactured, distributed, and possessed.  No merchant, wholesaler, 
manufacturer, or individual may unduly be harassed or prosecuted for selling, manufacturing, or 
possession of medical marijuana paraphernalia. 

2. Commercial Medical Marijuana Grower. 
A. Location.  The location of any commercial medical marijuana growing facility shall be classified 

as an agricultural activity, and as such, shall be permitted by right in any zoning districts that 
permits agriculture field crops, except as follows: 
1) Commercial medical marijuana growers are specifically prohibited in the following zoning 

districts:  any RS, Single-Family Residential District; any RM- Multi-Family Residential 
District; or any RT, Mobile Home Residential District; 

2) This use shall not be permitted if it is to be located within 200-feet of any residentially zoned 
(RS, RM, or RT) area.   

B. Sales.  A State-licensed medical marijuana grower may only sell marijuana to an Oklahoma-
licensed medical marijuana dispensary or to an Oklahoma-licensed medical marijuana 
processor.  These sales shall be considered wholesale sales and not subject to taxation. 

3. Commercial Medical Marijuana Processor or Researcher. 
A. Location.  The location of any commercial medical marijuana processing or research facility shall 
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be classified as an industrial activity, and as such, shall be permitted in any Industrial Zoning 
District in accordance with Section 6 of the Zoning Regulations, however, such uses shall not be 
permitted if it is to be located within 200-feet of any residentially zoned (RS, RM, or RT) area.    

B. Sales.  A State-licensed medical marijuana processor may only sell marijuana to an Oklahoma-
licensed medical marijuana dispensary or to other licensed processors.  These sales shall be 
considered wholesale sales and not subject to taxation.  Sales of any medical marijuana product 
by a licensed medical marijuana researcher are prohibited. 

 
Section 5-152.  General Requirements.   All medical marijuana business establishments shall comply with 
the following requirements: 
1. Shall be equipped with a proper ventilation system that filters out the odor of marijuana so that the 

odor is not capable of being detected by a person with a normal sense of smell at the exterior of the 
structure or on any adjoining business, parcel, or tract of real property. 

2. Shall provide a security system for unauthorized entry to the site and all buildings thereon that 
includes a professionally monitored twenty-four (24) hour security surveillance camera system that 
shows the primary and emergency entrances and exits which support video and audio recording 
inside the building and video outside the building, and a professionally designed, maintained, and 
monitored alarm system on all perimeter entry points and perimeter windows.  Said security system 
and all components shall have the ability to remain operational during a power outage.  

 
Section 5-153.  Home Occupations Prohibited.  Medical marijuana business establishments shall not be 
permitted to operate as a home occupation. 
 
Sec.5-154 through 5-179, inclusive.  Reserved. 
 
ARTICLE IV.   TEMPORARY BUSINESS LICENSE 
 
Sec. 5-180.  Definitions.  The following words, terms and phrases, when used in this Article and 
elsewhere in this Chapter, shall have the meanings ascribed to them in this Section, except where the 
context clearly indicates a different meaning:  
1. Central Business District (CBD) means that part of the C-4 zoning district contained within the 

following boundaries: Adams Boulevard (right-of-way centerline) on the south, Cherokee Avenue 
(right-of-way centerline) on the east, Hensley Boulevard (right-of-way centerline) on the north, and 
Jennings Avenue (right-of-way centerline) and the easterly railroad right-of-way on the west.  

2. Door-to-door means traveling upon any street, sidewalk, or any public place on foot or by any type 
of conveyance going from structure to structure or from house to house on private property  

3. Motor vehicle means any vehicle used for the displaying, storing, or transporting of articles offered 
for sale by a vendor which is required to be licensed and registered by the Department of Motor 
Vehicles.  

4. Peddler means and includes any person going door-to-door within the City of Bartlesville conveying 
or transporting goods, wares or merchandise, or offering or exposing the same for sale, or making 
sales and delivering articles to purchasers.  
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5. Person as used herein shall include the singular and plural and shall also mean and include any 
person, company, firm or corporation, association, club, co-partnership or society or any other 
organization or legal entity, whether as owner, principal, agent, consignee or employee. 

6. Solicitor means and includes any person going door-to-door within the City of Bartlesville engaging 
in any one or more of the following activities: 
A. Seeking or soliciting sales or taking orders for the sale of goods, wares, or merchandise 

(including magazines, books, periodicals, realty, tangible or intangible personal property of any 
nature, including insurance) and such orders are for future delivery or for services to be 
performed in the future, irrespective of such person having, carrying or exposing for sale a 
sample of the subject of such order, and irrespective of such person collecting or not collecting 
advance payment on such orders.   

B. Seeking contributions, gifts, or donations of money, clothing or any other valuable thing for the 
support or benefit of any private person, cause, benefit, organization, association, corporation, 
project or charity. 

C. Seeking opinions, preferences, or other information for commercial purposes. 
D. Acting as a Peddler as defined herein. 

7. Stand means any table, bench, booth, rack, handcart, pushcart, or any other fixture or device which 
is not required to be licensed and registered by the Department of Motor Vehicles, used for the 
display, storage, or transportation of articles offered for sale.  

8. Temporary Business as used herein means any business or business activity conducted or transacted 
in the City for a period of one hundred eighty (180) contiguous calendar days or less, and/or for 
which definite arrangements have not been made for the hire, rental, or lease of private property or 
premises for at least one hundred eighty-one (181) contiguous calendar days, in or upon which such 
business or business activity is to be operated or conducted. 

9. Temporary Food Service Establishment means an establishment where food or drink is offered for 
sale or sold at retail from a fixed temporary facility or from a mobile readily moveable facility. 

10. Transient merchant means and includes any person, whether a resident of the City or not, offering 
or exposing goods, wares, and merchandise for sale to the public from a temporary location on 
properly zoned private property, whether indoor or outdoor, which is not such person’s permanent 
business location or place of business.  This shall also include the seasonal sale of Christmas trees, 
plant materials, fruits or vegetables to the general public on private property, but shall not include 
the sale of food or drink. 

11. Temporary Structure means any tent, membrane structure, and other structure, including any 
mobile structure, erected for a period of one hundred-eighty (180) contiguous calendar days or less.  

 
Sec. 5-181.  Temporary Business License Required.    
 
1. Unless otherwise exempted in this Chapter, it shall be unlawful for any person or company to 

operate or engage in a temporary business as herein defined within the City without first having 
paid the fees associated therewith as established in the General Schedule of Fees and having 
procured a temporary business license from the City to do so, and without complying with any 
specific requirements set forth herein.  
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2. This temporary business license shall be in lieu of a general business license as required by Article II 
of this Chapter, but shall be additional and supplemental to any other requirements imposed by the 
City, State or Federal government to obtain a business license or any other required license or 
permit.   

3. An applicant shall state thereon his name and permanent address; the number and kind of vehicles, 
if any, intended to be operated; the kind of article or merchandise to be sold; the Oklahoma State 
Sales Tax permit number under which sales tax is remitted if applicable, and any other information 
requested on the application form.  

4. No person shall not be relieved from complying with the provisions of this Article merely by reason 
of associating temporarily with any local dealer, trader, merchant or auctioneer, or by conducting 
such transient business in connection with, as a part of, or in the name of any local dealer, trader, 
merchant or auctioneer.  

5. A person granted a license pursuant to this Chapter shall not be relieved from fully complying with 
all applicable City, County, and State codes which regulate business activity or occupancies including 
building, fire, mechanical, electrical, plumbing, and zoning codes.  

 
Sec. 5-182.  Exemptions.  A temporary business license is not required by any of the following: 
1. Sales at wholesale to retail merchants by commercial travelers or selling agent in the usual course of 

business. 
2. Any sale sponsored by an Oklahoma State recognized school or university which is located within 

the corporate limits of Bartlesville. 
3. The delivery of goods to a regular customer by a permanent business under any general or 

customary arrangement as might be made with regular clientele. 
4. Vendors of farm or dairy products produced by the person selling or offering them for sale. 
5. The gratuitous dissemination of any materials with respect to noncommercial matters. 
6. Any charitable organization currently registered with the State of Oklahoma Secretary of State 

pursuant to the Oklahoma Solicitation of Charitable Contributions Act. 
7. Sales of goods, wares and merchandise made as a part of any residential garage or yard sale, 

provided such sale complies with the provisions of Sections 5-220 through 5-222 of this Chapter. 
8. Sales of goods, wares, and merchandise made as a part of any arts and crafts festival, show, bazaar, 

bake sale, or similar event lasting not longer than three days. 
9. Sales of food and drink made as a part of any arts and crafts festival, show, bazaar, bake sale, or 

similar event lasting not longer than three days. 
10. Traditional neighborhood lemonade stands. 
11. Activities involving the expression of First Amendment speech. 
 
Sec. 5-183.  License Fee and Term.   Unless otherwise provided herein, the fee for a temporary business 
license shall be based upon the term of the license and shall be in an amount as established in the 
General Schedule of Fees.   Any license issued under this Article shall be valid only for the period stated 
on the licenses, not to exceed one hundred eighty (180) contiguous calendar days. 
 
Sec. 5-184.  Limitations and Conditions of Operation.   
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1. All temporary business activities, whether conducted on foot or from a vehicle, shall be conducted 
in strict accordance with all City and State traffic and parking laws. 

2. No person shall operate or cause to be operated any sound truck, sound amplifying equipment, loud 
speaker, public address system, radio, music, or similar device in conjunction with a temporary 
business license which produces a loud noise intended to attract the attention of the public or 
occupants of any property. 

3. A temporary business operation shall comply with the City of Bartlesville sign regulations as well as 
other applicable zoning regulations. 

4. No temporary business operation shall obstruct a safe line of sight from any street or private drive 
used to exist the subject property, or cause other sight-related problems. 

5. All trash and debris accumulated as a result of any temporary business activity shall be collected and 
deposited in a proper trash container. 

6. Any license issued under this Article shall be valid only for the period stated on the license, not to 
exceed one hundred eighty (180) contiguous calendar days. 

7. All licenses issued under this Article shall be publicly displayed in a conspicuous location at all times 
during the operation of the  business.  

8. The license provided for herein shall not be transferable nor give authority to more than one person 
to conduct business as authorized. 

 
Sec. 5-185 through 5-189, inclusive.  Reserved. 
 
Division 1.  Door-to-Door Solicitors  
 
Sec. 5-190.  Additional Requirements.  No person shall operate a temporary business within the City 
which involves the use of door-to-door solicitors without having provided the following information and 
documents to the City Clerk. 
1. An approved transient merchant license from Washington County, unless otherwise exempted by 

Washington County. 
2. Posting of surety bond  in the amount of two thousand dollars ($2,000) secured by the applicant as 

principal by a corporate surety company authorized to do business in the State of Oklahoma in the 
amount as identified herein.  Such bond shall be payable to the City of Bartlesville for the use and 
benefit of any person entitled thereto, and conditioned that the principal and surety will pay all 
damages to persons caused by, arising from, or growing out of wrongful, fraudulent or illegal 
conduct of the licensee and/or the licensee’s employees or agents while conducting the business in 
the City.  The surety bond may also be used to secure collection and payment to the Oklahoma Tax 
Commission of all City sales tax due and payable by reason of sales made within this City.  Such bond 
shall be forfeited to the City if applicant does not, within ninety (90) days of the expiration of his 
license, demonstrate by affidavit or otherwise that such sales taxes have been paid.  The bond shall 
remain in full force and effect for one (1) year from the date of license issuance.   

3. Results of a criminal background report verifying the applicant has not been convicted within the 
last then (10) years of any felony or of any crime involving murder, manslaughter, kidnapping, 
robbery, rape or sexual assault, arson, burglary, or grand larceny, as defined by State and Federal 
law. 
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4. A photograph, along with the license number, description, and registration of all vehicles to be used 
in conjunction with business operations. 

5. A description of the goods, wares or merchandise to be sold. 
6. Description, size, and content of any signage to be used in conjunction with business operations. 
7. Schedule with times and dates of door-to-door solicitation. 
8. A certificate of insurance verifying that the applicant has general liability and workers compensation 

insurance in the amount required by the State of Oklahoma when licensing the appropriate trade. 
9. Verification by copy thereof that the applicant is a vendor registered with the Oklahoma Tax 

Commission for the payment of sales tax, or other proof that sales tax has been or is being paid on 
the merchandise sold or to be sold. 

10. Documentation of a current door-to-door solicitation license for each employee as required by 
Article V of this Chapter. 

 
Sec. 5-191.  Operating Rules and Regulations. 
1. No solicitor shall operate in any residential section of the City except between the hours of 9:00 a.m. 

and 8:00 p.m., or sunset whichever is earlier, on any day except Sunday. On Sunday, no solicitor or 
canvasser shall operate in any residential section of the city except between the hours of 12:00 
noon and 6:00 p.m., or sunset whichever is earlier. 

2. No solicitor shall go or enter upon any premises, or shall ring the doorbell upon or near any door of 
a residence, or rap or knock upon any door, or create any sound in any other manner calculated to 
attract the attention of the occupant of such residence for the purpose of securing an audience with 
the occupant or otherwise attempting to gain admittance to the premises of any private residence 
in the City where the owner or occupant of any such premises has indicated his desire not to be 
contacted for sales or solicitations by plainly displaying to public view a sign on those premises 
stating “No Soliciting”, “No Solicitors”, “No Trespassing” or words of similar import which indicates 
such persons are not wanted on the premises.  Any such entrance or attempt to peddle or solicit 
such signed premises shall constitute a trespass upon private property.   

3. No solicitor shall stand in a roadway or median used to channel traffic, nor shall any solicitor place 
any body part in or over a roadway, or extend into or over the roadway any device, container, or 
sign for the purpose of soliciting from the occupant of any vehicle. 

 
Sec. 5-192 through 5-199, inclusive.  Reserved. 
 
Division 2.  Transient Merchants 
 
Sec. 5-200.  Additional Requirements.  No person shall conduct business as a transient merchant within 
the City without having provided the following information and documents to the City Clerk. 
1. An approved transient merchant license from Washington County, unless otherwise exempted by 

Washington County. 
2. Posting of surety bond in the amount of two thousand dollars ($2,000) secured by the applicant as 

principal by a corporate surety company authorized to do business in the State of Oklahoma in the 
amount as identified herein.  Such bond shall be payable to the City of Bartlesville for the use and 
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benefit of any person entitled thereto, and conditioned that the principal and surety will pay all 
damages to persons caused by, arising from, or growing out of wrongful, fraudulent or illegal 
conduct of the licensee and/or the licensee’s employees or agents while conducting the business in 
the City.  The surety bond may also be used to secure collection and payment to the Oklahoma Tax 
Commission of all City sales tax due and payable by reason of sales made within this City.  Such bond 
shall be forfeited to the City if applicant does not, within ninety (90) days of the expiration of his 
license, demonstrate by affidavit or otherwise that such sales taxes have been paid.  The bond shall 
remain in full force and effect for one (1) year from the date of license issuance.   

3. A photograph, along with the license number, description, and registration of all vehicles to be used 
in conjunction with business operations. 

4. A description of the goods, wares or merchandise to be sold. 
5. Description, size, and content of any signage to be used in conjunction with business operations. 
6. The time period for which applicant wishes to do business. 
7. Proposed location, site plan depicting the location of any structure, vehicle, sign or display to be 

used while conducting business along with the location and number of off-street parking spaces 
available to serve the business, hours of operation and any other related information requested by 
the City.   

8. A written document verifying approval of the property owner for applicant’s location thereon. 
9. Verification that the applicant is a vendor registered with the Oklahoma Tax Commission for the 

payment of sales tax, or other proof that sales tax has been or is being paid on the merchandise sold 
or to be sold. 

 
Sec. 5-201.  Operating Rules and Regulations. 
1. No person shall operate a transient merchant business upon or within any location, building, or 

structure that is not properly zoned for the location of such business.  
2. A transient merchant operation shall not reduce any existing required off-street parking spaces on 

the site. 
 
Sec. 5-202 through 209, inclusive.  Reserved. 
 
Division 3.  Temporary Food Service  
 
Sec. 5-210.  Types of Licenses.  There shall be two (2) types of licenses for a Temporary Food Service 
businesses as follows: 
1. Fixed Location Food Service License.  This license shall be for fixed location food service businesses 

operating at a fixed location on private property for a maximum of one hundred eighty (180) 
calendar days in a year. 

2. Mobile Food Service License.  This license shall be for facilities that are vehicle mounted and are 
readily moveable and may be located on private or public property as set forth herein.  A mobile 
food service business shall not stop for longer than twelve (12) hours at a single location or address 
in a twenty-four (24) hour period.   
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Sec. 5-211.  Additional Requirements.  No person shall conduct a temporary food service business within 
the City without having provided the following information and documents to the City Clerk. 
1. A photograph and description all vehicles, trailers, carts, stands, tents, or other temporary 

structures to be used in conjunction with business operations, along with the license and 
registration numbers of all motor  vehicles to be used in conjunction with business operations. 

2. A description of the type of food, beverage, or merchandise to be sold. 
3. Description, size, content, and location of any signage to be used in conjunction with business 

operations. 
4. The time period for which applicant wishes to do business. 
5. A description of the proposed location, hours of operation, the location of any structure, vehicle, or 

display to be used while conducting business, the location and number of off-street parking spaces 
available to serve the business, and any other related information requested by the City.  

6. A written document verifying approval of the property owner for applicant’s location thereon. 
7. When approval is granted by the City to locate on public property as further described herein, the 

following additional documents are required.   
A. Proof of financial responsibility as evidenced by a certificate of insurance issued by a carrier 

authorized to do business in the State of Oklahoma certifying that there is in effect a policy of 
liability insurance coverage with the following minimum coverages: one hundred thousand 
dollars ($100,000.00) for the injury or death of any one (1) person, three hundred thousand 
($300,000.00) for the injury or death of any number of persons in one (1) accident, and fifty 
thousand dollars ($50,000.00) for property damage in any one (1) accident. The insurance 
coverage shall protect the licensee and the City from and against all claims arising from 
operations under or in connection with the license. Such insurance shall name the City of 
Bartlesville as an additional insured and shall provide that the policy shall not terminate or be 
canceled prior to the expiration date of the license.  Failure to maintain insurance coverage as 
set forth herein shall automatically void any approved City license to operate said service, and  

B. An agreement signed by the applicant indemnifying and holding the city harmless of all actions 
which may result from the location and operation of the temporary food service business on 
city-owned property. 

8. A copy of a license from the Washington County Health Department confirming compliance with the 
State of Oklahoma Food Service Establishment Regulations. 

9. Verification that the applicant is a vendor registered with the Oklahoma Tax Commission for the 
payment of sales tax, or other proof that sales tax has been or is being paid on the merchandise sold 
or to be sold. 
 

Sec. 5-212.  Operating Rules and Regulations. 
1. Fixed Location Food Service Business.  A person operating a Fixed Location Food Service business 

shall comply with the following additional requirements: 
A. Shall be located upon or within a properly zoned location, building, or structure. 
B. Shall not reduce any existing required off-street parking spaces on the site. 
C. Shall not locate closer than 25-feet to a property line abutting any public right-of-way. 
D. Shall not operate between the hours of 12:00 a.m. and 6:00 a.m. 
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E. Shall not solicit or conduct business with persons in motor vehicles. 
F. Shall not be located on any public property. 
G. Sell anything other than that which he is licensed to vend.  

Shall not conduct business in such a way as would restrict or interfere with the ingress or 
egress of the abutting property owner or tenant, or create or become a public nuisance, 
increase traffic congestion or delay, or constitute a hazard to traffic, life or property, or an 
obstruction to adequate access to fire, police or sanitation vehicles.  

 
2. Mobile Food Service License.   

A. A person operating a Mobile Food Service business on private property shall comply with the 
operating rules and regulations for a fixed location food service business as set out above.   

B. A person is permitted to operate on public streets, sidewalk, and other public property as 
approved by the Community Development Director provided compliance with following 
additional minimum requirements: 
1) Operating on any public sidewalk is only permitted within the Central Business District as 

defined in this Article. 
2) Operating within a public park or other public space is only permitted with approval from 

the Park Board or its designee. 
3) No mobile food service establishment shall: 

a) Operate: 
i. Within three hundred (300) feet of the grounds of any elementary or secondary 

school between one (1) hour prior to the start of the school day and one (1) 
hour after dismissal at the end of the school day.  

ii. Within two hundred (200) feet of any public park or playground except when 
the entity having jurisdiction and control of such facility states in writing that it 
has no objection to the placement of such business.  

iii. Within two hundred (200) feet of any hospital entrance.  
iv. Within three hundred (300) feet of any church while church is in session.  
v. At any location where the sidewalk is not over seven (7) feet in width.  

vi. Within ten (10) feet of an entranceway to any building.  
vii. Within fifty (50) feet of any driveway entrance to a police or fire station, or 

within ten (10) feet of any other driveway.  
viii. Within ten (10) feet of the crosswalk at any intersection.  

ix. Within ten (10) feet of any fire hydrant, standpipe, or sprinkler intake.  
x. From a location directly abutting or within fifty (50) feet of a business which 

specializes in an food or drink item that the mobile establishment offers for sale, 
unless the applicant owns the business or has written consent from the 
proprietor of the business.  

xi. Between the hours of 12:00 a.m. and 6:00 a.m. if within a commercial location. 
xii. Between the hours of  8:00 p.m. or sunset, whichever is earlier, and 9:00 a.m. of 

the following day if within a residential location. 
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xiii. From a vehicle that exceeds seventeen (17) feet in length or eight (8) feet in 
width, or from a stand which exceeds four (4) feet in width and seven (7) feet in 
length and seven (7) feet in height.  

b) Leave any stand or motor vehicle unattended.  
c) Store, park, or leave any stand overnight on any street or sidewalk, or park any motor 

vehicle other than in a lawful parking place, in conformance with City and State parking 
regulations.  

d) Sell food or beverages for immediate consumption unless he has available for public use 
his own or a public litter receptacle which is available for his patrons' use.  

e) Leave any location without first picking up, removing, and disposing of all trash or refuse 
remaining from sales made by him.  

f) Allow any items relating to the operation of the business to be placed anywhere other 
than in, on or under the stand or motor vehicle. No such items shall be stored or placed 
upon any public space adjacent to the business.  

g) Set up, maintain, or permit the use of any table, crate, carton, rack, or any other device 
to increase the selling of display capacity of his stand or motor vehicle, where such 
items have not been described in his application.  

h) Solicit or conduct business with persons in motor vehicles.  
i) Sell anything other than that which he is licensed to vend.  
j) Conduct his business in such a way as would restrict or interfere with the ingress or 

egress of the abutting property owner or tenant, or create or become a public nuisance, 
increase traffic congestion or delay, or constitute a hazard to traffic, life or property, or 
an obstruction to adequate access to fire, police or sanitation vehicles.  

k) Stop, stand or park his vehicle upon any street, or permit it to remain there except on 
the roadway at the curb for the purpose of operating therefrom.  

l) Stop, stand or park his vehicle upon any street for the purpose of selling, or sell on any 
street under any circumstances during the hours when parking, stopping or standing has 
been prohibited by signs or curb markings or is prohibited by statute or ordinance.  

m) Remain in any one place for a period longer than necessary to make a sale after having 
been approached or stopped for that purpose.  

n) Stop, stand or park his vehicle within forty (40) feet of any intersection, except that 
vehicles selling products likely to attract children as customers shall park curbside when 
stopping to make a sale, as close as possible to a pedestrian crosswalk without entering 
the intersection or otherwise interfering with the flow of traffic.  

 
Sec. 5-213 through 219, inclusive.  Reserved. 
 
Division 4.  Garage Sales 
 
Sec. 5-220. Notification Required.  No person shall conduct or permit a garage sale, patio sale, porch or 
yard sale, estate sale of other similar type sales upon the grounds of or within any residentially zoned 
property without first having notified the City and provided the following information: 
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1. The location by address of the sale, 
2. The property owner, 
3. The name of the person holding the sale, 
4. The dates of the sale, and  
5. A signed statement by the seller that the goods to be sold have not been purchased for resale. 
This required notification shall be only for the purpose of ensuring compliance with the frequency 
requirements for garage sales as identified below.  There shall be no fee for this required notification. 
 
Sec. 5-221.  Frequency.  Garage sales, yard sales, porch sales, estate sales and other similar type sales 
shall not be held at the same residentially zoned property more than three and one-half (3½) days per 
sale and no more often than twice every three (3) months.  
 
Sec. 5-222.  Garage Sale Signs.  Signs associated with any authorized garage sale shall be permitted 
subject to the following:  
1. A maximum of two (2) signs not to exceed six (6) square feet in area may be placed on the private 

property where the garage sale is to occur.  
2. A maximum of two (2) signs not to exceed three (3) square feet in area may be placed on private 

property off-premise to provide direction to the garage sale.  Approval of the property owner is 
required prior to placement of such off-premise signs on private property.  

3. Such signs shall be removed within one calendar day following the completion of the sale. Failure to 
remove such signs may result in municipal court action for a violation of these regulations and the 
assessment of a general penalty prescribed in Chapter 1 of the City Code.  

4. Such signs shall not be placed upon the public right-of-way or in any such manner which would 
interfere or obstruct access, activity, or vision along any such right-of-way.  

5. In any proceeding for the violation of this section, a garage sale sign displayed in any such manner in 
violation shall constitute in evidence a prima facie presumption that the owner of such sign was the 
person who lives at the place where the garage sale occurred.  

 
Sec. 5-223 through 5-229, inclusive.  Reserved. 
 
 
ARTICLE V.  EMPLOYEE LICENSES 
 
Sec. 5-230.  License Required.   
 
1. Unless otherwise exempted in this Chapter, it shall be unlawful for any person to work as an 

employee for any business or to engage in any business activity on behalf of an employer in any 
business identified herein without first having paid the required fee in an amount established by the 
General Schedule of Fees and having obtained a license as required herein. 

2. An applicant for an employee license shall make written application on forms provided by the City 
and provide all such information as requested thereon. 
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3. Upon receipt of such application and within two (2) business days, the City shall investigate the 
applicant’s qualifications and moral character as deemed necessary for the protection of the public 
welfare.  If found to be satisfactory, the City shall notify the applicant and issue the license.  

4. Any license issued under this Article shall be valid only for the period stated on the license.  If the 
license is has an annual term, it shall be renewed as provided for in Article I of this Chapter.  

5. The license provided for herein shall not be transferable nor give authority to anyone other than the 
licensee. 

6. No person shall not be relieved from complying with the provisions of this Article merely by reason 
of associating temporarily with any local dealer, trader, merchant or auctioneer, or by conducting 
such transient business in connection with, as a part of, or in the name of any local dealer, trader, 
merchant or auctioneer.  

7. A person granted a license pursuant to this Article shall not be relieved from fully complying with all 
applicable City, State, and Federal laws.  

8. All persons issued a license shall at all times display the permit prominently on their person, and 
shall carry at least one (1) form of photo identification and shall produce the license and photo 
identification for inspection and review at any time upon request by any City official, law 
enforcement officer or citizen or householder to whom the person is approaching.   

 
Sec. 5-231 through 5-239, inclusive.  Reserved. 

Division 1.  Chauffeur License. 
 
Sec. 5-240.  License Required.   No person shall drive a motorized or non-motorized vehicle as part of a 
licensed passenger carrier service for hire within the City limits of Bartlesville without first having paid 
fees as established in the General Schedule of Fees and having obtained a chauffeur license from the 
City of Bartlesville as set forth herein.   
 
Section 5-241.  Qualifications.  To qualify for a chauffeur license, an applicant shall meet the following 
qualifications:  
1. Shall be at least eighteen (18) years of age. 
2. Shall hold a current, valid driver’s license issued by the State of Oklahoma appropriate for the 

vehicle to be driven.  
3. Shall not have a previously approved employee licensed revoked by the City within five (5) years of 

the date of the current application; 
4. Shall provide the results of a criminal background report and driving history report verifying that the 

applicant:  
A. Has not been cited or arrested for more than three (3) moving violations in the prior three (3) 

year period, and has not been cited or arrested for more than one major moving violation or 
automobile accident in the prior one (1) year period, including but not limited to attempting to 
evade the police, reckless driving, or driving on a suspended or revoked license, where the 
applicant or chauffeur has been determined to have been at fault; 
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B. Has not been convicted within the past five (5) years of driving under the influence of drugs or 
alcohol, fraud, sexual offenses, use of a motor vehicle to commit a felony, a crime involving 
property damage, theft, acts of violence, or acts of terror;  

C. Is not subject to any outstanding warrants for arrest; and 
D. Is not a match in the National Sex Offender Registry database or is not registered pursuant to 

the Oklahoma Sex Offenders Registration Act, as amended. 
 
Sec. 5-242.  Annual  Renewal.  A chauffeur license granted pursuant to this Chapter shall be subject to 
annual renewal on July 1 of each year requested in writing with an updated license application and 
current information as required therein.  The annual renewal of the license shall be subject to the 
payment of fees as established in the General Schedule of Fees and subject to a finding by the City that 
the applicant has not committed any act during the existence of the previous license which would be 
grounds to deny the initial license application.  
 
Secs. 5-243 to 5-249, inclusive.   Reserved. 
 
Division 2.  Sexually Oriented Business Employee License 
 
Sec. 5-250.  License Required.   No person shall obtain employment with a sexually oriented business 
within the City without first having paid fees as established in the General Schedule of Fees and having 
obtained a sexually oriented business employee  license from the City as set forth herein.   
 
Sec. 5-251.  Qualifications.  To qualify for a sexually oriented business employee license, an applicant 
shall meet the following qualifications:  
1. Shall be at least eighteen (18) years of age; 
2. Shall not have a previously approved employee licensed revoked by the City within five (5) years of 

the date of the current application; 
3. Shall provide the results of a criminal background report verifying that the applicant:  

A. has not been convicted of a specified criminal activity as defined in Section 5-120 of this 
Chapter, and, if so, the specified criminal activity involved, the date, place, and jurisdiction of 
each conviction, and the sentence imposed; 

B. is not under some form of probation or parole as a result of "specified criminal activity" or must 
register as a sex offender;  

C. Is not subject to any outstanding warrants for arrest; and 
D. Is not a match in the National Sex Offender Registry database or is not registered pursuant to 

the Oklahoma Sex Offenders Registration Act, as amended. 
 
Sec. 5-252.  Annual Renewal.   A sexually oriented business employee license granted pursuant to this 
Chapter shall be subject to annual renewal on July 1 of each year requested in writing with an updated 
license application and current information as required therein.  The annual renewal of the license shall 
be subject to the payment of fees as established in the General Schedule of Fees and subject to a finding 
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by the City that the applicant has not committed any act during the existence of the previous license 
which would be grounds to deny the initial license application.  
 
Secs. 5-253 through 5-259, inclusive.  Reserved. 
 
Division 3.  Door-to-Door Solicitor Employee License.     
 
Sec. 5-260. License Required.    No person shall work as a door-to-door solicitor as part of a licensed 
business within the City without first having paid fees as established in the General Schedule of Fees and 
having obtained a door-to-door solicitor employee license from the City as set forth herein.   
 
Sec. 5-261.  Qualifications.  To qualify for a door-to-door solicitor employee license, an applicant shall 
meet the following qualifications:  
1. Shall be at least eighteen (18) years of age; 
2. Shall not have a previously approved employee licensed revoked by the City within five (5) years of 

the date of the current application; 
3. Shall provide the results of a criminal background report and driving history report verifying that the 

applicant:  
A. Has not been convicted within the past five (5) years of any felony or of any a crime involving 

murder, manslaughter, kidnapping, robbery, rape or sexual assault, arson, burglary, or grand 
larceny, as defined by State and Federal law;  

B. Is not subject to any outstanding warrants for arrest; and 
C. Is not a match in the National Sex Offender Registry database or is not registered pursuant to 

the Oklahoma Sex Offenders Registration Act, as amended. 
 

Sec. 5-262.  Operating Rules and Regulations.   A person issued a door-to-door solicitor employee license 
shall comply with the operating rules and regulations for door-to-door solicitors or peddlers as set forth 
in Section 5-191 of this Chapter.  
 
Sec. 5-263 through 5-269, inclusive.  Reserved. 
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EXHIBIT B 
APPENDIX B.  GROSS PROCEEDS AGREEMENTS

ARTICLE I.  PUBLIC SERVICE COMPANY OF OKLAHOMA 
 
ARTICLE II.  GAS SERVICE COMPANY 
 
ARTICLE III.  BARTLESVILLE VIDEO, INC.  CATV SYSTEM  
 
Sec.  3-1.  Title, term and definition.  

(a)  Short title. This article shall be known and may be cited as the "Bartlesville CATV Permit Ordinance".  

(b)  Renewal of Ordinance. The cable television permit granted to Bartlesville Video, Inc. pursuant to 
Ordinance No. 1880, as amended by Ordinance No. 2379 on September 20, 1982 and as further 
amended by Ordinance No. 2410 on February 7, 1983, Ordinance No. 2510 on December 17, 1984 
and Ordinance No, 2520 on March 6, 1985, which was transferred to Donrey, Inc. pursuant to 
Resolution No. 2349, which permit was then transferred to TCA Cable Partners via Resolution No. 
2712 on March 4, 1996 and then transferred to Cable One, Inc. pursuant to Resolution 2762 on 
March 16, 1998, is hereby renewed, subject to the terms and conditions of this article.  

(c)  Term, nonexclusive grant and conditions thereon.  

(1)  This renewal extends the authority, permit, right and privileges of grantee for a fifteen-year 
period from and after the effective date hereof, subject to the provisions of this article, to 
construct, reconstruct, operate and maintain, in, upon, along, across, above, over and under the 
streets, alleys, public ways and public places now laid out or dedicated, and all extensions 
thereof, and additions thereto, within the City of Bartlesville, poles, wires, cables, underground 
conduits, manholes and other television conductors and fixtures necessary for the construction, 
maintenance and operation in the city of a cable television system for the interception, sale and 
distribution of television and other electronic signals at which time it shall expire and be of no 
force and effect unless renewed. Renewal shall be in accordance with applicable law and as set 
forth herein.  

(2)  The right to use and occupy the streets, alleys, public ways and places for the purposes herein 
set forth shall not be exclusive, and the city preserves the right to grant to any person, at any 
time, during the period of this article, the right to maintain and conduct the same services, 
provided that any such grant shall be upon substantially the same terms and conditions set forth 
in this article and that any such grant complies with 11 O.S. § 22-107.1.  

(d) Effective date. This renewal shall be effective January 1, 2011, contingent upon the filing by grantee 
with the city clerk of an executed acknowledgment of this permit and any insurance certificates as 
may be required herein and compliance by grantee with the requirements of section 5-249 of this 
article.  

Sec. 3-2. Definitions.   For the purpose of this article, the following terms, phrases, words and their 
derivation shall have the meaning given herein. When not inconsistent with the context, words used in 
the present tense include the future, words in the plural number include the singular number, and 
words in the singular number include the plural number. The word "shall" is always mandatory and not 
merely directory.  
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City is the City of Bartlesville, Oklahoma.  

Council is the city council of said city.  

Community antenna television system , hereinafter referred to as "CATV system" or "system" 
means a system of employing antenna, microwave, wire, wave guides, coaxial cables, fiber optic cable or 
other conductors, equipment or facilities, designed, constructed or used for the purpose of:  

(1)  Collecting and amplifying local and distant broadcast and satellite transmitted television or 
radio signals and distributing and transmitting them;  

(2)  Transmitting original editorial matter, video publishing, information, entertainment and other 
cablecast programming not received through television broadcast signals;  

(3)  Transmitting television pictures, film and video-tape programs, not received through 
broadcast television signals, whether or not, encoded or processed to permit reception by only 
select receivers;  

(4)  Transmitting and receiving all other signals, whether digital, voice, audio-visual or other forms 
of electronic or electrical;  

Person is any person, firm, partnership, association, corporation, company or organization of any 
kind.  

Grantee or Cable One is Cable One, Inc., a Delaware corporation licensed to do business in the State 
of Oklahoma and doing business as Cable One, Inc., its successors or assigns, in accordance with the 
provisions of this article.  

Gross receipts means all amounts accrued by grantee in whatever form and from all sources from 
the operation of grantee's cable system to provide cable service within the franchise area, before 
deducting any expenses up to January 1, 2015. Thereafter gross receipts shall exclude advertising and 
home shopping revenue. The term shall not include revenue from non-cable services and any taxes on 
services furnished by the grantee which are imposed directly on any subscriber or user by the city, state 
or other governmental unit and collected by the grantee for such governmental unit. Provided further, 
that unless specifically prohibited by law or this franchise, the city may include the gross receipts arising 
from any activity of the grantee that is characterized as cable service in the calculation of the franchise 
fee.  

FCC or Federal Communications Commission is the present federal agency of that name as 
constituted by the Communications Act of 1934, as amended, or any successor agency created by the 
United States congress.  

Ordinance or permit is any authorization granted hereunder in terms of an ordinance, privilege, 
permit, license or otherwise to construct, operate and maintain a CATV system in the city.  

Permit fee is any tax, fee or assessment of any kind imposed by city or other governmental entity 
on a grantee or cable subscriber, or both solely because of their status as such. The term "permit fee" 
does not include:  

(1)  Any tax, fee or assessment of general applicability (including any such tax, fee or assessment 
imposed on both utilities and cable operators or their services, but not including a tax, fee or 
assessment which is unduly discriminatory against grantee or cable subscribers);  

(2)  Capital costs which are required by the permit to be incurred by grantee for public, educational 
or governmental access facilities;  
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(3)  Requirements or charges incidental to the awarding or enforcing of the permit, including 
payments for bonds, insurance, indemnification, penalties or  

(4)  Any fee imposed under Title 17 of the United States Code.  

Streets, public way or rights-of-way is the surface of and the space below any public street, avenue, 
road, highway, freeway, boulevard, lane, concourse, driveway, bridge, tunnel, park, parkway, sidewalk, 
waterway, alley, court, right-of-way, public utility easement, conduit or any other public place, ground 
or water, now or hereafter existing within the city which have been dedicated to the public or 
hereinafter dedicated to the public and maintained under public authority within the city limits.  

Subscriber refers to any person, firm, corporation or institution who or which elects to subscribe to, 
for any purpose, a service provided by the grantee by means of or in connection with the CATV system.  

Sec. 3-3. - Scope of ordinance requirement.   Throughout the term of this article, grantee shall promptly 
furnish, maintain and continue to offer all services distributed over the cable system to any subscriber 
within the service area, provided there are at least fifty (50) homes per line mile, including any 
annexations thereto, upon request and payment of all applicable charges, provided such request is not 
inconsistent with the terms and conditions provided in this paragraph and provided that grantee is able 
to obtain access to each person's premises in order to furnish, maintain and continue to offer service to 
said person. Grantee shall not abandon the system, in whole or in part, without the prior written 
approval of the city.  

Sec. 3-4. - Compliance with applicable laws and ordinances.   The grantee shall at all times be subject to 
all the lawful exercise of the police power by the city and to such reasonable regulation as the city may 
hereinafter provide.  

Sec. 3-5. - Territorial area involved.   This permit relates to and covers the entire present territorial limits 
of the city and any area hereinafter added by the city thereto during the term of this article.  

Sec. 5-6. - Liability and indemnification.  

(a)  Indemnity. Grantee shall pay and by its acceptance of this article, grantee specifically agrees that it 
will pay all damages and penalties which the city or its officers, agents, servants or employees may 
legally be required to pay as a result of grantee's actions pursuant to the granting of this permit. 
These damages and penalties shall include, but not be limited to, all damages arising out of 
Grantee's actions in installing, operating or maintaining the CATV system authorized herein, 
whether or not any act or omission complained of is authorized, allowed or prohibited by this 
article.  

(b)  Insurance. The grantee shall maintain, and by acceptance of this permit specifically agrees that it will 
maintain, from the effective date of this article, and throughout the term hereof, liability insurance 
insuring the city and the grantee with regard to all damages mentioned in Paragraph 6.1 above in 
the amounts established by the Governmental Tort Claims Act of the State of Oklahoma as amended 
from time to time. The amounts established by the Governmental Tort Claims Act are found in Title 
50 O.S. Sec. 154. The required amounts will be reviewed by the Grantee on the first Monday in June 
of each year and the amounts in effect on that date shall remain in effect as far as this article is 
concerned until the first Monday in June of the following year.  
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(c)  Performance bond. Grantee shall maintain, and by its acceptance of this article specifically agrees 
that it will maintain, from the date of its acceptance of this article and throughout the term hereof, 
a faithful performance bond running to the city, with good and sufficient surety, and the penal sum 
of fifty thousand dollars ($50,000.00) conditioned that the grantee shall well and truly observe, fulfill 
and perform each term and condition of this article hereby granted, and that in case of any breach 
of condition of the bond, the amount thereof shall be recoverable from the principal and surety 
thereof by the city for all damages proximately resulting from the failure of grantee to well and 
faithfully observe and perform any provision of this article hereby granted.  

(d)  Certificates provided. Grantee shall provide certificates for the policy or policies of insurance 
mentioned in the foregoing paragraph to the city which shall name the city, its officers and agents, 
as an additional insured and shall contain a provision that a written notice of cancellation or 
reduction in coverage of said policy shall be delivered to the city thirty (30) days in advance of the 
effective date thereof.  

Sec. 3-7. - Service and technical standards.  

(a)  Grantee shall install, maintain and operate its system in accordance with the standards of the cable 
industry and render efficient service in accordance with the rules and regulations, Part 76, Sub-part 
K (Technical Standards) as amended, of the Federal Communications Commission Rules and 
Regulations.  

(b)  There shall be no interruption of service unless absolutely necessary. Whenever it is necessary to 
shut-off or interrupt service for the purpose of making repairs, adjustments, or installations, the 
grantee shall use its best efforts to do so during periods of minimum use of the system by 
subscribers. The cable television system shall be engineered, installed, maintained, operated and 
equipped in accordance with applicable FCC rules and regulations and technical standards.  

(c)  The system shall be engineered and equipped for multi-channel capacity and shall provide a 
minimum of fifty-five (55) channels. The facilities used by Grantee, for local origination 
programming, shall be capable of producing and distributing color TV signals and when the signals 
the grantee distributes are received in color, they shall be distributed in color if technically feasible.  

(d)  Grantee shall provide, without charge, one basic cable outlet to each public office building, fire 
station, police station and public or parochial school that is passed by its cable. If more than one 
outlet is required at any of said locations, grantee shall install same at the cost of time and materials 
only, and in no event will there be a monthly service charge at said locations.  

(e)  Grantee shall, to the extent that it is economically and technically practical to do so, in the exercise 
of grantee's reasonable business judgment, make its services and facilities accessible to and by 
handicapped persons, including hearing impaired persons.  

(f)  Grantee shall maintain a presence in the city to provide prompt service to its customers through the 
maintenance of technical staff which will operate so that complaints and requests for repairs or 
adjustments may be received during usual business hours.  

Sec. 3-8. - Conditions on street use.   All transmission and distribution structures, lines and equipment 
erected by the grantee within the city shall be located so as not to interfere with the proper use of 
streets, alleys and other public ways and places, and to cause minimum interference with the rights or 
reasonable convenience of property owners who adjoin any of said streets, alleys or other public ways 
and places, and not to interfere with existing public utility installations. In all areas of the City where the 
cables, wires or other like facilities of public utilities are placed underground, grantee shall place its 
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cables, wires and other facilities underground to the maximum extent existing technology reasonably 
permits. Grantee shall furnish to and file with the City maps, plats and permanent records of the 
location and character of all facilities constructed, including underground facilities.  

(1)  In case of any disturbance of pavement, sidewalk, driveway or other surface, the grantee shall, 
at its own expense, and in the manner provided by the City, replace and restore all paving, 
sidewalk, driveway or other surface of any street or alley disturbed.  

(2)  If at any time during the term of this article the city shall lawfully elect to alter, change the grade 
or location of any street, alley or other public way, Grantee shall upon receipt of reasonable 
written notice by city, remove, relay and relocate its poles, wires, cables, underground conduits, 
man holes and other fixtures at its own expense, unless relocation money shall be available 
from either the federal government or from the private property developer, and in each 
instance Grantee shall comply with the requirements of the city.  

(3)  Grantee shall not place poles, conduits or other fixtures above or below ground where the same 
will interfere with any gas, electric, telephone fixtures, water hydrant or other utility, and all 
such poles, conduits and other fixtures placed in the streets shall be so placed as to comply with 
all requirements of the city.  

(4)  Nothing contained in this section shall relieve any person, or entity, from liability arising out of 
the failure to exercise reasonable care to avoid injuring the grantee's facilities while performing 
any work connected with grading, regarding, or changing the line of any street or public place or 
with the construction or reconstruction of any sewer or water system.  

(5)  Grantee shall, on request of any person holding a moving permit issued by the city, temporarily 
move its wires or fixtures to permit the moving of buildings, the expense of such temporary 
removal to be paid by the person requesting the same and the Grantee shall be given not less 
than forty-eight (48) hours advance notice to arrange for such temporary changes.  

(6)  Grantee shall have the authority to trim any trees upon and overhanging the streets, alleys, 
sidewalks and public places of the city so as to prevent the branches of such trees from coming 
in contact with the wires and cables of grantee, except that at the option of the city, such 
trimming may be done by it, or under its supervision and direction, at the expense of grantee.  

Sec. 3-9. - Right-of-way easements and private property.   Subject to federal and state law, grantee is 
authorized to provide cable television services to or to install any equipment or facilities upon, across, in 
or through governmental rights-of-way, public utility easements located on private property including 
but not limited to rights-of-way and easements located in apartment complexes, condominiums, mobile 
home parks and residential subdivision developments with private roads.  

Sec. 3-10. - Erection, removal and joint use of poles.  

(a)  No poles or other wire-holding structures shall be erected by grantee without prior approval of the 
city with regard to location, height, type and other pertinent aspects; however, location of any pole 
or wire-holding structure of the grantee shall not be of vested interest and such poles or structures 
shall be removed or modified by grantee at its own expense whenever the city determines that the 
public interest would be served thereby.  

(b)  Where poles or other wire-holding structures of any public utility company are available for use by 
grantee, the city may require the grantee to use such poles and structures if the permission and 
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consent of such public utility company may be obtained by the grantee and if the terms of use 
available to the grantee are just and reasonable.  

(c)  Where a public utility serving the city desires to make use of the poles or other wire-holding 
structures of the grantee, but agreement therefore with the grantee cannot be reached, the city 
may require the grantee to permit such use for such consideration and upon such terms as are 
common in such agreements within the general area if the use would not unduly interfere with 
grantee's operation.  

(d)  Where city-owned utility poles are available for use by grantee, grantee shall pay the city the same 
pole rental per annum as paid by grantee for the use of poles owned by other public utilities.  

Sec. 3-11. - Payments to the city.   Grantee shall pay to the city as an ordinance fee for the use of the 
streets and other facilities of the city in the operation of the CATV system and in lieu of occupation or 
license taxes, five percent (5%) of the gross receipts as defined in Section 3-2 above for each permit year 
in which the CATV system operates. Payments shall be made quarterly no later than sixty (60) days 
following the end of each quarter.  

Sec. 3-12. - Subscriber privacy.  

(a)  Grantee shall operate the system in a manner that:  

(1)  Protects against invasions of any person's privacy in compliance with the provisions of the 1984 
Cable Communications Policy Act, as amended, and  

(2)  Protects, consistent with the cable television system technology, the privacy of data services 
and data signals distributed over the system.  

Sec. 3-13. - Continuing obligation.   Throughout the term of this article, grantee shall, at its own expense:  

(1)  On or before June 1 of each year the city may request that grantee file a report with the city 
covering system activity in the prior calendar year. The report shall include, (1) Changes in 
programming and rates; (2) Changes in other services offered; (3) Capital investments in the 
system, which impact services in the city, during the year; (4) A current list of officers and 
directors; and (5) Proposed changes for the coming year. No more than once every three years, 
at the city's request, grantee shall attend a City council meeting for the purpose of presenting a 
report on the state of the system and addressing comments and questions from the council and 
members of the public.  

(2)  On its own initiative, participate in or undertake experiments, tests or other activities to 
enhance and advance cable television technology, to the extent that grantee reasonably 
determines that it is economically feasible to do so.  

Sec. 3-14. - Rates.   The services provided pursuant to this article shall be provided at rates determined 
from time to time by the grantee and said rates shall not be subject to approval by the city so long as 
such regulation of rates by the City is not required or authorized by federal and state law. However, 
should the City be authorized to or required to regulate such rates as a result of changes in applicable 
federal and state law, then the city may, at its election, recapture rate control over all fees for basic 
subscribers.  
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Sec. 3-15. - Programming.   The city acknowledges that it has no right to prescribe or proscribe any 
services or programming provided by grantee. Grantee shall provide City with a list of the program 
services which it provides and shall use its best efforts to notify city of any change in the services or 
programming provided to system subscribers at least thirty (30) days in advance of service or program 
changes, provided that any such service or program supplier gives grantee at least thirty (30) days' 
advance notice of the anticipated change.  

Sec. 3-16. - Cablecast of city council meetings and channel access.  Grantee agrees that throughout the 
term of this article, grantee shall, at its sole cost and expense (provided, however, the city will, at its 
expense, equip the city council chambers with adequate lighting for TV cameras), arrange for the 
transmission via the cable television system of live proceedings of meetings of the city council, MAPC, 
BOA and other committees, boards, trusts and authorities as the need arises, which are open to 
members of the public, when requested by the city, with the telecast capability to be available not later 
than ninety (90) days after approval of this article. Grantee agrees to upgrade its equipment used to 
broadcast city council meetings by replacing the equipment with the latest reasonably technical 
standards by no later than September 1, 2012 and then again by no later than September 1, 2020. In no 
case shall Grantee be required to pay more than twenty thousand dollars ($20,000.00) for such 
equipment upgrades. The equipment to broadcast city council meetings shall be upgraded to the latest 
reasonable technical standards and is subject to approval by the city. Grantee shall allow the city access 
to channel 13 (Cities Channel) at any time for its use and at the city's sole discretion. The cities Channel 
shall remain in the same location with the same channel number unless Grantee (i) reimburses the city 
for any cost specifically associated with the channel move and (ii) advertises the move on the original 
channel for at least thirty (30) days prior to the effective date of the move and for thirty (30) days after 
the move.  

Sec. 3-17. - Service to fire stations.   Grantee agrees to furnish commercial cable internet access at no 
cost to four fire stations owned by the city by no later than March 1, 2011 and to continue such service 
until March 1, 2012 at no cost to city. Provided however in the event grantee discontinues making such 
service available for purchase by other customers then grantee shall not be required to furnish such 
service to city.  

Sec. 3-18. - Service to schools.   Grantee shall provide service to state accredited public schools and 
institutions of higher learning in the city for educational services upon request by the city at no cost to 
the city, school or institution of higher learning. Grantee may, at its option, provide similar service 
without cost to private, parochial or religious schools, at its discretion.  

The grantee shall provide access to the institutions ("institutions") listed above, the use of two (2) 
channels on grantees system on the following terms and conditions (the "channel"):  

(1)  Channels shall be made available to the institutions when grantee upgrades to a digital system 
thereby increasing the number of channels.  

(2)  The channel shall be used exclusively for non-commercial, educational and public service 
programming.  
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(3)  The channel shall be included on grantees most basic tier of service. No separate or premium 
charge may be made to a subscriber for access to the channel.  

(4)  The channel shall remain in the same location with the same channel number unless grantee (i) 
reimburses the Institutions for any cost associated with the channel move and (ii) advertises the 
move on the original channel for at least thirty (30) days prior to the effective date of the move 
and for thirty (30) days after the move.  

(5)  The grantee will provide the institutions, at grantee's cost, if requested by those institutions, 
with a character generator or character generating software for use in scrolling information 
regarding the Institutions' events and activities on the channel.  

(6)  The grantee will provide the Institutions, at no cost, with technical assistance and advice in 
connection with the initial setup and any future expansion of broadcast capabilities including 
the selection, installation and operation of equipment for a bulletin board or other educational 
use of the channel.  

(7)  The institutions shall be solely responsible for programming content. Except as permitted by 
federal law, the grantee shall have no editorial control over the content of programming on the 
Channel.  

(8)  The channel shall be of the same quality as any other channel on Grantees system. If the 
grantee makes a significant change in its system, equipment or facilities or in its signal delivery 
technology which directly or indirectly impacts the transmission or signal quality of the channel, 
the grantee shall take reasonable steps to insure that the institutions use and delivery of 
programming over the channel is not diminished or adversely affected by such change.  

Sec. 3-19. - Emergency use.   In the case of any emergency or disaster, grantee shall, upon request of the 
city, make available its facilities to the city for emergency use during the emergency or disaster period. 
The city acknowledges that under the current federal rules, the grantee will be unable to allow City 
access during a State or Federal EAS alert.  

Sec. 3-20. - Sale, repair or installation of television sets by grantee prohibited.   Grantee shall not engage 
in the business of selling, repairing or installing television sets within the city.  

Sec. 3-21. - Safety requirements.  

(a) Grantee shall at all times employ ordinary care and shall install, maintain and use commonly 
accepted methods and devices for preventing failures and accidents which are likely to cause 
damage, injuries or nuisances to the public.  

(b) Grantee shall install and maintain its wires, cables, fixtures and other equipment in accordance with 
the applicable ordinance of city and in such a manner that they will not interfere with any 
installations of city or of a public utility serving city.  

(c) All structures and all lines, equipment and connections in, over, under and upon the streets, 
sidewalks, alleys and public ways or places of the city where situated or located, shall at all times be 
kept and maintained in a safe, suitable, substantial condition and in good order and repair.  

(d) Grantee shall maintain a force of one or more resident agents or employees at all times and shall 
have sufficient employees to provide safe, adequate and prompt service for its facilities.  
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Sec. 3-22. - Removal of cable facilities from subscriber's premises.   Upon termination of service to any 
subscriber, grantee shall promptly disconnect its facilities and equipment from the premises of such 
subscriber, upon the subscriber's request.  

Sec. 3-23. - Transfer of ordinance.   Grantee shall not transfer this article or rights under to any person, 
firm or corporation without the prior approval of the city by ordinance, which approval shall not be 
unreasonably withheld.  

Sec. 3-24. - Change of control of grantee.   Prior approval of the council shall be required where 
ownership or control of more than twenty-five (25) percent of the right of control of grantee is acquired 
by a person or group of persons acting in concert, none of whom already own or control twenty-five (25) 
percent or more of such right of control, singularly or collectively. By its acceptance of this article, 
grantee specifically agrees that any such acquisition occurring without prior approval of the council shall 
constitute a violation of this article by grantee. Transfers which do not involve new shareholders such as 
to a newly created holding company or a transfer to an already existing affiliated company owned by the 
same parent company will not constitute a change of control requiring prior approval.  

Sec. 3-25. - Plats, records and reports.  

(a)  Grantee shall prepare and file with the city clerk true and accurate maps or plats of all existing and 
proposed installations. Grantee shall update maps on an annual basis.  

(b)  The following records and reports shall be filed with the city clerk and in the local office of grantee:  

(1) Copies of such rules, regulation, terms and conditions adopted by Grantee for the conduct of its 
business.  

(2)  An annual summary report within sixty (60) days of the closing of the calendar year, certified by 
an officer of grantee or his designee showing gross revenue (as defined in section 5-222 and 
payments and computations for the previous calendar year.  

(3)  A current list of shareholders of grantee.  

(c)  City shall have the right, upon ten (10) days' prior written notice, to conduct an independent audit of 
all of grantee's records relating to the calculation of the permit fee in accordance with generally 
accepted accounting principles. If such audit indicates a permit fee underpayment of more than five 
(5) percent, the grantee shall assume all reasonable costs for such an audit.  

Sec. 3-26. - City rights and permit.  

(a)  The right is hereby reserved to the city council to adopt, in addition to the provisions contained 
herein, and any existing applicable ordinances, such additional regulations as it shall find reasonably 
necessary in the exercise of its police power; provided, that such regulations, by ordinance or 
otherwise, shall be reasonable and not in conflict with the rights granted herein, nor in conflict with 
otherwise applicable state or federal law.  

(b)  The city shall have the right during the term of this article, to install and maintain free of charge 
upon poles of the grantee any wire and pole fixtures necessary for police alarm system, on the 
condition that such wire and pole fixtures do not interfere with CATV operations of the grantee.  
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(c)  The city shall have the right to inspect all construction or installation work performed pursuant to 
the provisions of this article and make such inspections as it shall find necessary to ensure 
compliance with the terms of this article and other pertinent provisions of laws.  

(d)  At the expiration of the term for which this article is granted, or upon its termination and 
cancellation, as provided for herein, grantee shall have the right to remove and the city shall have 
the right to require the grantee to remove, within a reasonable period of time and at its own 
expense, all portions of the CATV system from all public ways within the city, or failing such, unless 
the system is sold, grantee shall be deemed to have abandoned all of such system.  

(e)  After the expiration of the term for which this article is granted, or after its termination and 
cancellation, as provided for herein, the city shall have the right to determine whether grantee shall 
continue to operate and maintain the CATV system pending the decision of the city as to future 
maintenance and operation of such system but in no case shall the city require the grantee to 
operate the CATV system for longer than six (6) months.  

Sec. 3-27. - Forfeiture of ordinance.  

(a)  In addition to all other rights and powers pertaining to the city by virtue of this article or otherwise, 
city reserves the right to terminate and cancel this article and all rights and privileges of grantee 
hereunder in the event that the grantee:  

(1)  Substantially violates any material provision of this article or any rule, order or determination of 
the city or council made pursuant to this article, except where such violation is without fault or 
through excusable neglect;  

(2)  Becomes insolvent, unable or unwilling to pay its debts or is adjudged bankrupt;  

(3)  Attempts to evade any of the provisions of this article without reasonable cause or practices any 
fraud or deceit upon the city; or  

(4)  Fails to have service available to ninety (90) percent of the homes in all areas of the city where 
there are at least fifty (50) homes per line mile within one (1) year after receipt of authorization 
from all required governmental agencies and acceptable pole attachment agreements have 
been obtained by grantee, but this article shall terminate if such is not obtained within nine (9) 
months after the passage of this article, but it is further provided that this period may be 
extended by the city if grantee is diligently pursuing such authorization with determination and 
the delay is not caused from any fault of Grantee or results from strikes, natural disaster or 
other occurrences over which grantee has no control or from the city's annexation of additional 
areas.  

(b)  Such termination and cancellation shall be by ordinance duly adopted after sixty (60) days' notice to 
grantee and shall in no way affect any of the City's rights under this article or any provision or law. In 
the event that such termination and cancellation depends upon a finding of facts, such finding of 
fact, as made by the council, shall be conclusive; provided, however, that before this article may be 
terminated and cancelled under this section, Grantee must be provided with an opportunity to be 
heard before the council and, provided further, that such termination proceedings shall be 
consistent with the Cable Communications Policy Act of 1984, and other applicable federal or state 
law.  

Sec. 3-28. - Fairness of accessibility.   The entire system of grantee shall be operated in a manner 
consistent with the principle of fairness and equal accessibility of its facilities, equipment, channels, 
studios and other services to all citizens, businesses, public agencies and other entities having legitimate 
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use for the system, and no one shall be arbitrarily excluded from its use, however, nothing in this section 
shall require grantee to violate grantee's editorial standards or to provide services at less than market 
value or to operate in a manner inconsistent with its reasonable business judgment.  

Sec. 3-29. - Further agreement and acknowledgment by grantee.   Grantee acknowledges and accepts 
the right of city to issue and/or renew its Ordinance for the provision of cable television services within 
the city and grantee agrees that it shall not now or at any time hereafter challenge the right of city to 
issue such ordinance, provided, however, that nothing in this article shall constitute a waiver of any 
constitutional, legal right or privilege on the part of grantee.  

Sec. 3-30. - Duration and acceptance of ordinance.  

(a)  This article and the rights, privileges and authority hereby granted shall take effect and be in force 
from and after January 1, 2011, assuming final passage and publication hereof, as provided by law, 
and shall continue in force and effect for a term of fifteen (15) years, provided, that within ten (10) 
days after the date of the passage of this article, grantee shall furnish a performance bond as herein 
provided, and shall file with the city clerk its unconditional acceptance of this article. Such 
acceptance of the ordinance shall be in writing duly executed and sworn to by appropriate officials 
of grantee before a Notary Public or other officer authorized by law to administer oaths. Provided 
further, anything herein to the contrary notwithstanding, in the event City receives total revenue 
pursuant to the terms of this article of less than three hundred seventy-five thousand dollars 
($375,000.00) in any one calendar year, then and in such event, city may notify grantee in writing of 
its intention to renegotiate the terms of this article during the next 24 months. In the event city and 
grantee are unable to agree on appropriate amendments to this article within said 24-month period, 
then at the end of said 24-month period city may terminate this article.  

(b)  Should Grantee fail to comply with subsection (a) above, it shall acquire no rights, privileges or 
authority under this article whatsoever.  

Sec. 3-31. - Publication cost.   The grantee shall assume the cost of publication of this article as such 
publication is required by law.  

Sec. 3-32. - Separability.   If any section, subsection, sentence, clause, phrase or portion of this article is 
for any reason held invalid or unconstitutional by any court of competent jurisdiction, such portion shall 
be deemed a separate, distinct and independent provision and such holding shall not affect the validity 
of the remaining portions hereof.  

Secs. 3-33 through 3-50. - Reserved. 
 
ARTICLE IV.  BARTLESVILLE MUNICIPAL AUTHORITY 
 
ARTICLE V.   TELEPHONE INSPECTION FEE 
 
Sec. 1.  Levied.  There is hereby levied an annual inspection fee and service charge upon each person 
operating a telephone exchange in the city in an amount equal to two (2) percent of the gross revenues 
for each current year for exchange telephone transmission service rendered wholly within the City, to 
compensate the City for the expenses incurred and services rendered incident to the exercise of its 
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police power, supervision, police regulation, and police control of the construction of lines and 
equipment of the telephone company in the City. The inspection fee and charge shall be due and 
payable to the city on or before the first day of May of each year. It shall be paid into, appropriated and 
expended from the general revenue fund of the City.  
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EXHIBIT C 
APPENDIX D.  GENERAL SCHEDULE OF FEES

CHAPTER 1.  GENERAL PROVISIONS.   
 
Section D-1-1.  Title and Purpose.  This appendix shall be known as the “General Schedule of Fees” and shall 
contain the dollar amounts of all fees, except taxes and certain other fees, authorized in the Bartlesville 
Municipal Code. 
 
Section D-1-2.  Organization.  The General Schedule of Fees shall be organized in a manner which 
corresponds with the chapters and articles of the Bartlesville Municipal Code. For each chapter of the 
Municipal Code, there shall be a corresponding "title" within the General Schedule of Fees which shall begin 
with "D," to designate Appendix D of the Municipal Code, followed by a dash and the chapter number of the 
chapter of the Municipal Code authorizing the fee. Within said format, each fee or group of fees shall be 
assigned a sequential section number.  
 
Section D-1-3.  Code References.  Effective with the adoption of this Appendix, whenever a fee is to be 
authorized and the fee amount to be placed in the General Schedule of Fees, the wording in the Code shall 
be, “The amount of such fee shall be as established in Appendix D, the General Schedule of Fees.”  Wherever 
the Code presently provides that the amount of a fee shall be as provided by separate or independent 
ordinance, such reference shall henceforth be read as referring to the fee amounts provided in Appendix D, 
the General Schedule of Fees. 
 
Section D-1-4.  Authorization to Codifier to Amend Wording.  As pages of the Bartlesville Municipal Code are 
necessarily pulled for supplementation, whether the language references a fee amount, such wording shall 
be changed to read, “The amount of such fee shall be as established in Appendix D, the General Schedule of 
Fees.” 
 
Section D-1-5.  Payment Required.  All persons required by the Bartlesville Municipal Code to pay a fee for a 
license, permit, certificate, inspection, action, use or other service shall pay to the City the amount 
established in the General Schedule of Fees. 
 
Section D-1-6 through D-1-10, inclusive.  Reserved. 
 
CHAPTER 2.  ADMINISTRATION. 
CHAPTER 3.   ANIMALS. 
CHAPTER 4.   BUILDINGS AND BUILDING REGULATIONS. 
 
CHAPTER 5.   BUSINESS AND OCCUPATION LICENSES. 
 
Sec. D-5-1.  General Business License.  (Section 5-42) 

(a) Each Business Location…………………………… $40 per year 
(b) Each Business Activity……………………………… $40 per year 

https://library.municode.com/ok/oklahoma_city/codes/code_of_ordinances?nodeId=OKMUCO2010_CH60GESCFE
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(c) Duplicate License Fee…………………………… $10 each 
(d) Change of Location……………………………… $20 each 

 
Sec. D-5-2.  Vehicle Fees.  (Section 5-72) 

(a) Inspection Fee …….………………………………… $10 per year for each vehicle 
(b) Annual Vehicle License………………………….. $10 per year for each vehicle 

 
Sec. D-5-3.  Alcoholic Beverage License by Type.   (Section 5-92) 
 

License Type Fee 
Supplier  

Brewer $1,250 per year 
Small Brewer $125 per year 
Small Brewer Self-Distribution $750 per year 
Brew Pub Self-Distribution $750 per year 
Winemaker $625 per year 
Small Farm Winery $75 per year 
Winemaker Self-Distribution $750 per year 
Distiller or Rectifier $3,125 per year 
Wine and Spirits Wholesaler $3,000 per year 
Beer Distributor $750 per year 

Off Premise Consumption  

Retail Spirits (includes retail wine and beer) $900 per year 
Retail Wine (wine only) $1,000 per year 
Retail Beer (beer only) $500 per year 

On Premise Consumption  

Mixed Beverages $1,000 first year 
$900 renewal 

Beer and Wine $500 first year 
$450 renewal 

Brew Pub $1,000 per year 

Brew Pub if licensee also holds a mixed 
beverage or wine and beer permit 

$50 per year 

Mixed beverage/caterer combination $1,250 first year 
$1,150 renewal 

Caterer $1,000 first year 
$900 renewal 

Hotel or Airline/Railroad Beverage $1,000 first year 
$900 renewal 
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Events  

Annual Special Event $55 per year 
Quarterly Special Event $55 per quarter 
Annual Public Event $1,000 per year 

One-Time Public Event $255 per event 

Charitable Auction $1 per auction 

Charitable Alcoholic Beverage Event $55 per event 

 
Sec. D-5-4.  Coin-Operated Amusement and Product Vending Machines.   (Section 5-101) 

(a) Each coin-operated music or movie device…………………………. …….. $55.00 per year 
(b) Each coin-operated amusement device………………………………. …….. $55.00 per year 
(c) Each coin-operated vending device requiring a coin or thing  

of value of $0.25 or more……………………………………………………………. $55.00 per year 
(d) Each coin-operated tobacco vending device …………………………….. $55.00 per year 
(e) Each coin-operated rental products vending device …………………. $55.00 per year 
(f) Each coin-operated vending device requiring a coin or thing  

of value of less than $0.25………………………………………………………….. $7.50 per year 
(g) Each coin-operated bulk vending device with six to ten distribution 

mechanisms requiring a coin or thing of value of $0.25 or more…… $3.75 per year 
(h) Each coin-operated bulk vending device requiring a coin or  

thing of value of less than $0.25 …………………………………………….…… $1.50 per year 
(i) Each coin-operated bulk vending device with a single distribution 

mechanism requiring a coin or thing of value of $0.25 or more…… $3.75 per year 
(j) Each coin-operated bulk vending device with two to five distribution 

mechanisms requiring a coin or thing of value of $0.25 or more…… $11.25 per year 
(k) Each coin-operated bulk vending device with six to ten distribution 

mechanisms requiring a coin or thing of value of $0.25 or more…… $22.50 per year 
(l) Each coin-operated bulk vending device with eleven to fifteen distribution 

mechanisms requiring a coin or thing of value of $0.25 or more…… $33.75 per year 
(m) Each coin-operated bulk vending device with sixteen to twenty distribution 

mechanisms requiring a coin or thing of value of $0.25 or more…… $45.00 per year 
 
Sec. D-5-5.  Septic Tank Cleaning and Hauling Service.    

(a) Annual License Fee.  (Section 5-110)……………………………….. $100.00 per year 
(b) Disposal Fee.  (Section 5-113)……………………………  

1) Haulers located inside City limits …………………………… $60.00 per 1,000 gallons of waste 
2) Haulers located outside City limits ……………………….. $90.00 per 1,000 gallons of waste 

(c) Testing Fee.  (Section 5-113)…………..………………………………. $15.00 per test performed 
 
Sec. D-5-6.  Sexually Oriented Business – Operator License.  (Section 5-122) 
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(a) Application and Investigation Fee…………………….…………... $200.00 per year 
(b) Annual License Fee………………………………………………………… $500.00 per year 

 
Sec. D-5-7.  Electrical, Mechanical, and Plumbing Contractors.  (Section 5-131) 

(a) Registration of State License………………………………………………. $100.00 Initial Registration 
(b) Renewal of Registration…………………………………………………….. $25.00 per year 

 
Sec. D-5-8.  Temporary Business License.  (Section 5-183) 

(a) Door-to-Door Solicitors ……………………………………………… $100.00 per month 
$25.00 per week 
$5.00 per day 

(b)  Transient Merchants ……………………………………………………. $40.00 per month 
$10.00 per week 
$2.00 per day 

(c) Temporary Food Service Establishment ……………………….. $20.00 per month 
$5.00 per week 
$1.00 per day 

 
Sec. D-5-9.  Employee License.  (Section 5-220) 

(a) Chauffeurs License …………………………………………………………….. $40 per year 
(b) Sexually Oriented Business Employee License ………………….. $50 per year 
(d) Door-to-Door Solicitors License ………………………………………. $100.00 per month 

$25.00 per week 
$5.00 per day 

 
CHAPTER 6.   FIRE PREVENTION AND PROTECTION. 
CHAPTER 7.   FLOOD PREVENTION AND CONTROL. 
CHAPTER 8.   GARBAGE AND TRASH. 
CHAPTER 9.   HEALTH AND SAFETY. 
CHAPTER 10.  MUNICIPAL COURT. 
CHAPTER 11.  PUBLIC NUISANCES AND PROPERTY ENHANCEMENT. 
CHAPTER 12   OFFENSES. 
CHAPTER 13. PARKS AND RECREATION. 
CHAPTER 14.  PERSONNEL. 
CHAPTER 15.  POLICE. 
CHAPTER 16.  SIGNS AND ADVERTISING. 
CHAPTER 17.  STREETS, SIDEWALKS, AND OTHER PUBLIC PLACES. 
CHAPTER 18.  TAXATION AND FINANCE. 
CHAPTER 19.  TRAFFIC AND VEHICLES. 
CHAPTER 20.  UTILITIES. 



Agenda Item ___ 
November 27, 2019 

Prepared by Jason Muninger. CFO/City Clerk 
Accounting and Finance 

 
 
 
I. SUBJECT, ATTACHMENTS, AND BACKGROUND 

 
Take action to approve an Ordinance Amending Article IV of Chapter 18 of the Bartlesville 
Municipal Code Adding a new section 18-114 providing for a convenience fee to recover costs 
incurred by the City for the use of electronic payment methods on certain transactions and setting 
the rate on the convenience fee. 
 
Attachments: 
 
Ordinance Amending Article IV of Chapter 18 
State Statute 14A-225 
 

II. STAFF COMMENTS AND ANALYSIS 
 
The Oklahoma State Statute 14A-2-417 was modified in November 1, 2015 to include 
municipalities as one of the entities that can charge a service fee for cost recovery related to 
electronic transactions. In FY 2011 The City budgeted $30,000 to cover processing fees 
associated with credit and debit card transactions. Current year budget amount to cover costs 
associated are $120,000. This number will continually increase as we go live with the City’s 
Tyler products and allow citizens the ability to make payments from anywhere. 
 
The City has taken the approach to recover the costs for payment portals and credit/debit card 
processing (Chase, PayPal, and BridgePay) as they are direct hard costs.  By analyzing the last 
12 months of data, the cost to recover is 2.4%. In any given year, this number can increase or 
decrease. The language of the proposed Ordinance includes the ability to annually review this 
fee for material difference and adjust accordingly.  
 
The first Tyler product that would potentially see this fee included would be Tyler E-Gov, for 
the ability to purchase Business Licenses and various Permits through the Citizen Self Service 
Portal. With future products being Tyler Incode Court for fines and fees and Tyler Munis Utility 
billing be planned in the future. While the City realizes that 2.4% is still an increase to our citizens 
for the availability to pay online other third party services such as Court Solutions (citations) 
charge 11%. 
 

III. RECOMMENDED ACTION 
 
Staff recommends approval. 
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ORDINANCE ___________ 
 

AN ORDINANCE AMENDING ARTICLE IV OF CHAPTER 18 OF THE BARTLESVILLE MUNICIPAL 
CODE BY ADDING A NEW SECTION 18-114 PROVIDING FOR A CONVENIENCE FEE TO RECOVER 
COSTS INCURRED BY THE CITY FOR USE OF ELECTRONIC PAYMENT METHODS ON CERTAIN 
TRANSACTIONS, AND SETTING THE RATE OF THE CONVENIENCE FEE  
 
 
NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF BARTLESVILLE, 
OKLAHOMA; that 
 
Effective January 1, 2020, that Article IV of Chapter 18 of the Bartlesville Municipal Code is hereby 
amended by adding a new section 18-114 to read as follows:  

Article IV. FINANCE 

Sec. 18-114. – Convenience Fee.  
 

A. Where a customer makes a payment to the City by credit or debit card for the goods or services 
set forth herein, a convenience fee calculated annually that is to be no greater than 4.0% shall be 
added to and collected at the time the customer makes such payment. For the purpose of this 
section the term “convenience fee” shall mean the additional costs the City incurs by providing for 
payments via credit or debit card, including but not limited to bank processing fees and financial 
transaction fees, the cost of providing a secure transaction, portal fees, and fees necessary to 
compensate for increased bandwidth incurred as a result of providing for an online transaction.  

 

B. The convenience fee will apply to all online financial transaction that originate from the City’s new 
Enterprise Resource Planning (ERP) system.  

 

 
Sec. 18-115 – 150. - Reserved  
 
APPROVED BY THE CITY COUNCIL AND SIGNED BY THE MAYOR OF THE CITY OF 
BARTLESVILLE THIS 2ND DAY OF DECEMBER, 2019. 
 
 
 

 
 

Mayor 
ATTEST: 
 
 
 

 
City Clerk 

 



Oklahoma Statutes ‐ Title 14A. Consumer Credit Code  Page 75 

§14A-2-417.  Surcharge for use of credit or debit card. 
A.  No seller in any sales transaction may impose a surcharge on 

a cardholder who elects to use a credit card or debit card in lieu 
of payment by cash, check or similar means. 

B.  As used in this section, "debit card" means any instrument 
or device, whether known as a debit card or by any other name, 
issued with or without fee by an issuer for the use of the 
cardholder in depositing, obtaining or transferring funds from a 
consumer banking electronic facility. 

C.  For purposes of this section, a private educational 
institution as defined in paragraph (e) of Section 3102 of Title 70 
of the Oklahoma Statutes, a private school defined as a nonpublic 
entity conducting an educational program for at least one grade 
between prekindergarten through twelve, a municipality as defined in 
paragraph 5 of Section 1-102 of Title 11 of the Oklahoma Statutes or 
a public trust with a municipality as its beneficiary may charge a 
service fee.  The service fee may be applied to online or in-person 
transactions and shall be used to offset bank processing fees, 
financial transaction fees, the cost of providing for secure 
transaction, portal fees, and fees necessary to compensate for 
increased bandwidth incurred as a result of providing the 
transaction. 
Added by Laws 1977, c. 135, § 2, emerg. eff. June 3, 1977.  Amended 
by Laws 2010, c. 69, § 2, eff. Nov. 1, 2010; Laws 2012, c. 221, § 2; 
Laws 2015, c. 319, § 3, eff. Nov. 1, 2015; Laws 2017, c. 31, § 2, 
eff. Nov. 1, 2017; Laws 2019, c. 232, § 1, eff. Nov. 1, 2019. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Agenda Item ___ 
November 26, 2019 

Prepared by Micah Siemers 
Engineering 

 
 
 
I. SUBJECT, ATTACHMENTS, AND BACKGROUND 

 
Presentation of staff recommendations for potential General Obligation Bond and ½ Cent Sales 
Tax Capital projects and request for Council action to direct committees to prioritize their project 
lists. 
 
Attachments: 
 None 

 
II. STAFF COMMENTS AND ANALYSIS 

 
As Council considers calling a vote to authorize General Obligation bonds for capital 
improvements as well as calling a vote to extend the ½ Cent Sales Tax for capital improvements 
(CIP), staff has compiled a list of projects to consider for both funding sources.  Staff has targeted 
a 3 year GO Bond issuance projected to generate $16.4MM and a 5 year sales tax extension 
projected to generate $13.7MM for a total of $30.1MM between the two funding sources.  The 
durations of the 3 year GO Bond and 5 year CIP were selected based upon feedback from the 
Council at the special workshop meeting on September 17th. 

Staff received just over $41MM in capital requests from department directors and have put 
together recommendations totaling $28.1MM including estimated cost of issuance for the GO 
Bonds.  This leaves just over $2MM in projected available funds that still need to be allocated 
towards other projects.  Staff will present the recommended list of projects along with the likely 
funding sources for each project at the December 2nd Council meeting.  The remaining unfunded 
director requests will be included as part of the presentation.  No action is needed at this time 
with regards to specific projects, however staff is looking for Council recommendation to have 
the Park Board and Street & Traffic Committee prioritize the park projects and street projects, 
respectively, prior to a more detailed presentation of recommended projects at the January City 
Council meeting. 

 
III. RECOMMENDED ACTION 
 

Staff requests Council action directing the Parks Board and Street & Traffic Committee to 
prioritize parks and street projects, respectively. 

     16.
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	8.3 Entire Understanding, Amendment.  This Agreement, including the attached exhibits which are incorporated by reference, sets forth the entire understanding of the parties relating to its subject matter.  Amendments to this Agreement must be in writ...
	8.4 Severability.  If any provision of this Agreement is illegal, the invalidity of such provision will not affect any of the remaining provisions, and this Agreement will be construed as if the illegal provision is not contained in the Agreement.  Th...
	8.5 No Waiver of Rights.  No failure or delay on the part of any party in exercising any right under this Agreement will operate as a waiver of that right, nor will any single or partial exercise of any right preclude any further exercise of that right.
	8.7 Applicable Law.  This Agreement will be deemed to be a contract made under the laws of the State of Oklahoma, and will be construed in accordance with the laws of Oklahoma  without regard to principles of conflicts of law.  The exclusive forum and...
	8.8 Independent Contractors.  BridgePay and Client will be deemed to be independent contractors and will not be considered to be agent, servant, joint venture, or partner of the other.
	8.9 Construction.  The headings used in this Agreement are inserted for convenience only and will not affect the interpretation of any provision.  All Sections mentioned in the Agreement reference Section numbers of this Agreement.  The language used ...
	8.13 Counterparts/Signatures.  This Agreement may be executed in one or more counterparts, each of which shall be deemed to be an original, and such counterparts shall together constitute one and the same instrument.  The signatures to this Agreement ...
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	Sec. 13-62.  Officers and Meetings.  The Adams Municipal Golf Course operating committee shall elect from its membership a chairman, vice-chairman and a secretary. The secretary shall keep the minutes of all meetings of the committee and certify to th...
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	PROPOSED Chapter 5  BUSINESS TAXES LICENSES AND REGULATIONS 11.27.2019
	1. All beverages which contain alcohol, unless otherwise defined by law, shall be considered alcoholic beverages and therefore governed by this Article and all other applicable laws.
	2. All terms and phrases used herein shall be defined in the Oklahoma Alcoholic Beverage Control Act, Title 37A, Oklahoma Statutes, effective October 1, 2018, and as amended thereafter.
	1. It is the purpose of this Chapter to adopt reasonable regulations governing the operation of State-licensed medical marijuana business establishments which include dispensaries, grower, processors, and researchers, consistent with the provisions of...
	A. Requiring that any medical marijuana business be operated in a safe manner that does not endanger the public health, safety, morals or general welfare;
	B. Mitigating potential negative impacts that medical marijuana businesses might cause on surrounding properties and persons; and
	C. Establishing a non-discriminatory mechanism by which the City can control, through appropriate regulation, the location and operation of medical marijuana businesses within the City.
	2. Nothing in this Chapter allows a person to:
	A. Engage in conduct that endangers others or causes a public nuisance;
	B. Possess, cultivate, grow, use or distribute marijuana that is otherwise illegal under applicable law; of
	C. Engage in any activity related to the possession, cultivation, growing use, or distribution of marijuana that is not otherwise permitted under the laws of the City of the State of Oklahoma.
	3. The provisions in this Chapter that are different from Oklahoma State law are consistent with the City’s responsibility to protect the public health, safety, morals or general welfare of the community as authorized by Title 11, Article 43 of the Ok...
	Section 5-151.  Medical Marijuana Business Establishments.  The following regulations shall apply to the location and operation of medical marijuana business establishments within the City of Bartlesville, to include, but not limited to, a retail medi...
	1. Retail Medical Marijuana Dispensary.
	A. Business License Required.  All establishments licensed by the State of Oklahoma as a retail medical marijuana dispensary shall obtain a business license and pay the required business tax as set forth in Article II of this Chapter prior to operatin...
	B. Location.  The location of any retail medical marijuana dispensary is permitted by right in any commercial zoning district that permits a drug store or pharmacy, however, such location is specifically prohibited if it is within one thousand (1,000)...
	C. Sales.  Only a State-licensed medical marijuana retail dispensary may conduct retail sales of marijuana, or marijuana derivatives in the form provided by State-licensed processors, and these products can only be sold to a State-licensed medical mar...
	D. Paraphernalia.  Any device used for the consumption of medical marijuana shall be considered legal to be sold, manufactured, distributed, and possessed.  No merchant, wholesaler, manufacturer, or individual may unduly be harassed or prosecuted for ...
	2. Commercial Medical Marijuana Grower.
	A. Location.  The location of any commercial medical marijuana growing facility shall be classified as an agricultural activity, and as such, shall be permitted by right in any zoning districts that permits agriculture field crops, except as follows:
	1) Commercial medical marijuana growers are specifically prohibited in the following zoning districts:  any RS, Single-Family Residential District; any RM- Multi-Family Residential District; or any RT, Mobile Home Residential District;
	2) This use shall not be permitted if it is to be located within 200-feet of any residentially zoned (RS, RM, or RT) area.
	B. Sales.  A State-licensed medical marijuana grower may only sell marijuana to an Oklahoma-licensed medical marijuana dispensary or to an Oklahoma-licensed medical marijuana processor.  These sales shall be considered wholesale sales and not subject ...
	3. Commercial Medical Marijuana Processor or Researcher.
	A. Location.  The location of any commercial medical marijuana processing or research facility shall be classified as an industrial activity, and as such, shall be permitted in any Industrial Zoning District in accordance with Section 6 of the Zoning ...
	B. Sales.  A State-licensed medical marijuana processor may only sell marijuana to an Oklahoma-licensed medical marijuana dispensary or to other licensed processors.  These sales shall be considered wholesale sales and not subject to taxation.  Sales ...
	Section 5-152.  General Requirements.   All medical marijuana business establishments shall comply with the following requirements:
	1. Shall be equipped with a proper ventilation system that filters out the odor of marijuana so that the odor is not capable of being detected by a person with a normal sense of smell at the exterior of the structure or on any adjoining business, parc...
	2. Shall provide a security system for unauthorized entry to the site and all buildings thereon that includes a professionally monitored twenty-four (24) hour security surveillance camera system that shows the primary and emergency entrances and exits...
	Section 5-153.  Home Occupations Prohibited.  Medical marijuana business establishments shall not be permitted to operate as a home occupation.
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